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National Registration System 
Training Portfolio 

____________________________________________________________________________ 

Training Videos:  

US Club Training Video Channel 

US Club Admins 

Sneak Peek 

Welcome to SportsEngine!​ (Verify staff) 

Welcome to SportsEngine! ​(Without staff verification) 

Bienvenido a SportsEngine!​ (En Español) 

 

Club Admins 

National Registration System - Roster Submission  

Eligibility & Proof of Birth  

Rosters and League Association  

Memberships and Passcards 

 

League Admin 

League Admin 
 

 

https://sportsengine.wistia.com/projects/5l9ffeisfu/channel
https://sportsengine.wistia.com/medias/8cqg2vcvo8
https://sportsengine.wistia.com/medias/sff5gom2yx
https://sportsengine.wistia.com/medias/pnu2u2m2z1
https://sportsengine.wistia.com/medias/bujxoxpa63
https://sportsengine.wistia.com/medias/bujxoxpa63
https://sportsengine.wistia.com/medias/v7q211rzf8
https://sportsengine.wistia.com/medias/h553umme75
https://sportsengine.wistia.com/medias/ypu7l5l3tb
https://sportsengine.wistia.com/medias/dzns852jqn
https://sportsengine.wistia.com/medias/vau2jox0pa


Help Center Articles: 

 

SportsEngine Help Center (Browser Experience) 

 

Club Admins: 

How to Grant Admin Permissions in the National Registration System 

How to Submit a Completed Roster to US Club Soccer - National Registration System 

What Happens When Users Do Not Meet the Established Rules or Warnings of US Club? 

How to Check if a User Does Not Meet the Established Rules or Warnings of US Club 

How to Purchase a Membership for a Team 

How to Print Cards 

League Admins: 

How to Create a League Season 

How to Approve or Deny Teams Who Have Requested Association 

How to See Players and Staff Who Are a Part of the League and Governing Seasons 

How to Export Lists of Players, Teams, or Staff 

 

User Experience Outline: 
 

Getting Started: 

Getting Started with the National Registration System: Step 1 of 2 

Getting Started with the National Registration System: Step 2 of 2 

 

SE Sync 

SportsEngine Sync: Step 1 of 1 
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https://sportsengine.elevio.help/en/articles/1105
https://sportsengine.elevio.help/articles/1142
https://sportsengine.elevio.help/en/articles/1097
https://sportsengine.elevio.help/articles/1099
https://sportsengine.elevio.help/articles/1100
https://sportsengine.elevio.help/articles/1101
https://sportsengine.elevio.help/articles/1102
https://sportsengine.elevio.help/articles/1103
https://sportsengine.elevio.help/articles/1093
https://sportsengine.elevio.help/articles/1094
https://sportsengine.elevio.help/articles/1095
https://sportsengine.elevio.help/articles/1096
https://sportsengine.elevio.help/articles/1106
https://sportsengine.elevio.help/articles/1107
https://sportsengine.elevio.help/articles/1108


Update Teams and People (SE Sync) 

How to Update Teams and People [SE Sync]: Step 1 of 4 

How to Update Teams and People [SE Sync]: Step 2 of 4 

How to Update Teams and People [SE Sync]: Step 3 of 4 

How to Update Teams and People [SE Sync]: Step 4 of 4 

CSV Upload 

CSV Spreadsheet Upload: Step 1 of 5 

CSV Spreadsheet Upload: Step 2 of 5 

CSV Spreadsheet Upload: Step 3 of 5 

CSV Spreadsheet Upload: Step 4 of 5 

CSV Spreadsheet Upload: Step 5 of 5 

Manually Add Teams 

How to Manually Add Teams [CSV Upload]: Step 1 of 1 

Manually Adding Players and Staff 

How to Manually Add Players or Staff [CSV Upload]: Step 1 of 1 

Import Additional Teams and People 

How to Import Additional Teams and People [CSV Upload]: Step 1 of 6 

How to Import Additional Teams and People [CSV Upload]: Step 2 of 6 

How to Import Additional Teams and People [CSV Upload]: Step 3 of 6 

How to Import Additional Teams and People [CSV Upload]: Step 4 of 6 

How to Import Additional Teams and People [CSV Upload]: Step 5 of 6 

How to Import Additional Teams and People [CSV Upload]: Step 6 of 6 

League Status 

How to View a Team's League Association Status: Step 1 of 1 

Purchase Memberships 

How to Purchase Memberships: Step 1 of 1 
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https://sportsengine.elevio.help/articles/1115
https://sportsengine.elevio.help/articles/1116
https://sportsengine.elevio.help/articles/1118
https://sportsengine.elevio.help/articles/1119
https://sportsengine.elevio.help/articles/1109
https://sportsengine.elevio.help/articles/1110
https://sportsengine.elevio.help/articles/1111
https://sportsengine.elevio.help/articles/1112
https://sportsengine.elevio.help/articles/1118
https://sportsengine.elevio.help/articles/1113
https://sportsengine.elevio.help/articles/1114
https://sportsengine.elevio.help/articles/1120
https://sportsengine.elevio.help/articles/1121
https://sportsengine.elevio.help/articles/1122
https://sportsengine.elevio.help/articles/1123
https://sportsengine.elevio.help/articles/1124
https://sportsengine.elevio.help/articles/1125
https://sportsengine.elevio.help/articles/1154
https://sportsengine.elevio.help/articles/1152


Print Rosters 

How to Print Rosters: Step 1 of 1 

Export Players & Staff 

How to Export a List of Players and Staff 

Print Cards 

How to Print Cards: Step 1 of 1 

Eligibility Reminder 

How to Send Eligibility Reminders: Step 1 of 1 

Transfer Players 

How to Transfer Players to Another Team [CSV Upload]: Step 1 of 1 

Add Player to Additional Team 

How to Add a Player to Another Team [CSV Upload]: Step 1 of 1 

 

SportsEngine HQ Guides: 
 

For Claimed Listings / Non-Current SportsEngine Clients 

US_Club_Soccer_SportsEngine_HQ_Guide.pdf  

For Current SportsEngine Clients 

US_Club_Soccer_SportsEngine_HQ_Premium_Guide.pdf  
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https://sportsengine.elevio.help/articles/1151
https://sportsengine.elevio.help/articles/1126
https://sportsengine.elevio.help/articles/1153
https://sportsengine.elevio.help/articles/1160
https://sportsengine.elevio.help/articles/1162
https://sportsengine.elevio.help/articles/1163
https://s3.amazonaws.com/sportsengine-docs/US_Club/Guide/US_Club_Soccer_SportsEngine_HQ_Guide.pdf
https://s3.amazonaws.com/sportsengine-docs/US_Club/Guide/US_Club_Soccer_SportsEngine_HQ_Premium_Guide.pdf

