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This manual is an overview of the functionality that the state association is given from the
HOME and STATE tabs in their account. For information on the other tabs in the account
please visit our support site at http:/ /support.gotsport.com.

AFTER reading this manual if you have any questions or would like further assistance please
contact:

Josh Poe at 904-200-5855 or Josh@gotsport.com
Jared Hirschowitz at 904-521-6083 or Jared@gotsport.com
Sanette Owen-Thomas at 904-412-2203 or Sanette@gotsport.com



Logging into your Account

1. Go to www.gotsoccer.com

2. Click on USER LOGIN on the right hand side of the screen. Then choose ORGANIZATIONS from the list
of user logins to the left or CLUB & ORGANIZATION LOGIN from the list below.
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3. Enter your User name and Password and click LOGIN.
Login to your GotSeccer Account
HNew Accounts Account Login .."_u_!ler:I: Home: e
Do you hast & toumament or L&
.. laague ar am you a club LS mnaey - _
adminkstrator and wank to manage l I
your teams effectively? GotSoccer ~ | State |
affiers many club tools free of Password N Registrar |
charge, and our event management
Is used by most of the top » T
toumaments in the US as well as 3l Tounament |
hundneds of smaller events. r Pasoword Lookup -
- gnor

Click below to access the account Login
création page.

| Register = |
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HOME TAB: Account Settings & Billing

Once you have successfully logged in to your account you will be under the HOME tab. The HOME tab is
where all of your account settings will be found. The information on your summary page of your HOME
screen is a dashboard displaying your account data. Keep in mind that the player summary list is a list of
players who are registered directly to your account it is not a list of all the players in your state. Typically your
numbers will be O.

Underneath the players summary you will see a list of all of your upcoming training, league and tournament
events if you have created any. If you have created any of these events you can simply click on the name of
the event and it will bring into the event setup page.

On the right hand side of the page you will see a list of any invoices, payments and account balance informa-

tion for any money you owe or have paid GotSoccer. If you click on the ACCOUNT NUMBER it will give you

detailed information about the invoice/payment.
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My Account Events Bllling Support Media Publisher
i

Survmary  iwooount Info  User Accounts Activity Logs

Facility

Hanagement

Welc:;n're Back, Sanette Owen-Thomas

LUt

Player Summary GOTSOCCRr ACCoWnT

Players on Team Rosters 112 Unessigned Plavers 50 Descripon ™™ = [Totals = |

Total Registered Players 162 [E Manage Players 100000 bill Irvgices  $0.00
agonfes a7
agonfest TV g Payments $£0.00
Curent & Upcoming Training Events Yodd & vions 105 BElEnce  $0.00
vl Ll L=l - sl EILI‘ "'n'-... T Iﬂln t F - 1u.nu
Payments 30,00
Curent & Upcoming Leagues Balance $0.00
Marth Florida Boyvs Soccer li——9rTr2009— | 150885 Event Promes ST T
Lipag e of the Millanium 11 2000 P
ayments $0.00
[ Mansge Lesgues Balance  $0.00
Curent & Upcoming Tournaments 100897 Pvent Preonmss Invoices  $5.00
Dragonfest 12/15/200% Payments 45,00
HOOP IT UP 21642010 Balance $0.00
F Managg Tourmnamants 100252 Ireici=s  $0.00
ring 2008 ODF IE e
i gg  Peyments $0.00
fing 2007 B5 Beence 000
Tors Regiatrations 211
Tiztad Players 119
100001 ue bill - . [rvpices  $0.00
h Fanda Bays o H3 Paymen
Tofal Applications 95 s $0.00
HBalance $0.00
Owverall Balance: $0.00
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The next button in the grey menu bar is ACCOUNT INFO.

'6?5:11"‘"" ———

My Account Events Billing Support Media Publishe
—_—

Summary Account Info User Accounts E - t

On this page you will want to enter in the information for the primary contact for the account. Please keep in
mind that any emails that are sent to the state will go to the email address on this page. We recommend the
person listed on this page be the administrator or the person who handles the day to day business for the
state. Once you are done filling in this information make certain you click the SAVE button.

_ | Contact Info |[ Billing Contact || Change Password |

User Marme gobeocoer = Prirt Nan Disciasng: A nissment
Date Registered 3473004 3:28:16 P A Vies Digital Mon Disclofeng Agresmmient
Last Updated 1242008 1:17:35 PM
Grganizaticns - Use your business contact informarticon Email 'gay nEgotsport. com
COrganization/Club TCoSoccer 1 L Addres
Mamsa Additional

Infarmation
Primary Contact Sangite Owen-Thomas tnpﬁmnal]
Aidd ress 44 Valade Rd
City Burlington
State [vr &8
Iip Code I0306
Country | Uninad Seates +

:'s.m:} I Car'lnr'l_"l

Phane 404-926-3651
Phone (2) 412-835-1835
Habile Phone FOb-372-4048
Tt Messading .
A T8 1831066 % Everiz
(youlyourcarier, cam)
[Fan 515 457 0171
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The next sub-tab is BILLING CONTACT. Click on this tab and fill in the information for the person who will
handle the finances and who GotSoccer will need to contact in the case of a billing discrepancy.

[ Contact Info || Billing Contact || Change Password |

Optional - Alternate billing information

User Name gotsoccer

Date Registered 2/24/2004 3:28:16 PM

Last Updated 12/4/2009 1:17:35 PM

Billing Contact Elvis Presley

Address 123 test rd

City [est

State [Tx K&

Zip Code 12345

Country | United States -+

Phone 123121324

Phone (2) 321321321

Mabile Phone

Fax

Email Addres daron@gotsport.com
{Saﬁ.ret] [Cancelw]

The last sub-tab on this page is the CHANGE PASSWORD tab. Only the director/master account has the
ability to change the master password. Typical of most other password encrypted sites you must first enter
the current password then the new password that you would like and confirm the new password and then
click SAVE. Once you click the save button the new password will be in place.
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| Contact Info || Billing Contact | Change Password

User Name gotsoccer

Date Registered 2/24/2004 3:28:16 PM
Last Updated 12/4/2009 1:17:35 PM
Last Login 11/17/2009 6:12:03 PM
Previous Login 11/12/2009 7:24:45 PM

Current Password

Mew Passward

Canfirm MNew Password

[f.Sa".rET] I[Cancel ﬁ"l
—

Creating Sub-Users

You are going to want to do is decide who has permission to access this account and how much access
they can have. These users are called Sub-Users in our system. Sub-users are NOT coaches and managers,
those accounts are created separately in a different part of the account. DO NOT create sub-user accounts
for coaches and managers unless they also hold a working position in the state office.

1. To create a sub-user make sure you are under the HOME tab and click on USER ACCOUNTS in the grey
menu bar. You will see your master account listed as the Director. In the upper right hand corner click on
the ADD CLUB OFFICIAL USER ACCOUNT button.

(" Add Club Official User Account )

2. The only MANDATORY information that you need to create a sub-user account is:

* User name (it will be the user name for the account/their first name])

* Create a Password

*  PRIMARY ROLE - IMPORTANT: Registrars must be set as the REGISTRAR for them to have access
to the Registrar tab. Anyone else who wants access to the Registrars tab must be set as a Registrar.
If your position is not on this list, choose OTHER. For ODP Coaches that need to evaluate their players
you will set them up as a sub-user and set their primary role to SCOUT. You will also need to give them
access to the STATE and CLUB tabs.

e ACCESS LEVEL - This is very important. Our motto at GotSoccer is “security starts at home”. Don'’t give
Full Access to anyone who is not supposed to be in the account making any changes because Full Ac-
cess in the wrong hands can do a lot of damage. The Access levels are:

* Full Access - They can do everything in the account except access the merchant information
(only accessed by the Director) and change Sub-User information, they can however see other
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sub-user accounts.

* Basic Access - The user can do some work in the system such as locate user name and pass-
words for coaches, managers and players as well as edit some of their information. However,
the user is limited from most editing and has no access to the billing or other Sub-User ac-
counts.

* Limited Access - This is a read only access and is best for Board Members who only really
intended to view the information. These users have NO access to billing and Sub-user accounts.

User Tabs - Here you can restrict what tabs you want the user to have access too. For example, if you
have a treasurer who will only be access the billing information you would set them to FULL ACCESS
and then only check the box next to BILLING. When they login to their account the only tab available to
them will be the HOME tab where the billing is located. If you want them to be able to access the online
registration applications then you will need to select the CLUB check box and the EXTENDED check box
along with BILLING. Anyone who is to have access to review Risk Management,/Background checks will
need to have the STATE tab selected as well as the RISK MANAGEMENT check box,

User Tabs

E) Website

| | State | O Risk Management
o L0 m Billing ) Extended
T [ Referees |

=) Registrar |
&) Training |
o T
&) Tournament |

If you have a league director who has nothing to do with player registration or carding and rostering but
only runs your leagues (in-house or otherwise) then you will give them FULL ACCESS and only check the
box next to the green LEAGUE tab.

User Tabs

s Website

1 | State | T Risk Management

o [E  Biling O Extended
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If you have a registrar that will be doing the carding and rostering, they will need to have access to both
the REGISTRAR tab and the CLUB tab (which is also the HOME ASSOCIATION tab for those states
whose terminology is different) however, if they will have nothing to do with the online registration pro-
gram then you would set them up with the CLUB and REGISTRAR tab but not the EXTENDED button.
The EXTENDED button refers to the online registration portion of our software.

User Tabs
&

1 | State

1 | Referees |
- T
@) Training |
o T
E) Tournament |

e Full Name

¢ State

e Email Address

e (Click the SAVE button

* **Support Tip* * *
You must provide the sub-users that you create with their login information, as our system does

not automatically email that information out.
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Password soccer Address T y
Created 10/28/2009 3:19:19 PM City

Updated 10/28/2005 3:15:15 PM p—— i

Last Login Zip ———

1 Do not show to state as club staff

: Country [ unned Suates -+
Primary Role | Registrar = Phone

Access Level | Full Access E Phone (2)

*Full Access users have access to nearly ol features 'n the Mobile

rmw Text Me
User Tabs — g
0

Email Address  Sanettefigotsport.com

¥ | State | T Risk Management
[T v siling @ Extended

¥ o Biling © Motes

M | Referees |

L) Registrar |
&) Training | | y.
) League |
&) Tournament | I{Sa-.e"jl (Cancel ) [ Delete )

3. Once you click the SAVE button (if you have already created a league or have used us for a tournament)
any events you may have in your account will show up along the right hand side of the screen. You can
create even more restrictions for the user. For example, if you have two league directors who each run
their own league through your account and you do not want either of them viewing the other person’s
league you can allow them access to only their league. You can even go as far as to allow access to only
certain ages within a league or tournament.

To create access to a league or tournament for a sub-user, choose the event from the ACCESS FOR
SCHEDULING & SEEDING TASKS drop down menu, once you have selected it click the ADD button.

Access for Scheduling & Seeding Tasks
Events Allowed

Mo Bwent Access Allowed or No Events Available

H 2007 Spring Seasan {2/1/2007) o Add )

4. Once you have added the event our system will automatically set the age group access to Select Groups,

meaning you have to choose the individual age groups that you want them to have access too. To give
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them full access to all age groups click the ALL GROUPS button and then click UPDATE. They will not
have access to the event until a specific age or all groups is selected and the update button has been
clicked.

Access for Scheduling & Seeding Tasks

2007 Spring Season
2/1/2007-5/14/2007
() Select Groups | @ All Groups -‘._______
Other Events
[ 2008/2009 Gotsoccer Training (8/1/2008) e Add )

5. Finally, you can also restrict access to the CLUB/HOME ASSOCIATION page. You can give someone lim-
ited access to certain age groups under the CLUB/HOME ASSOCIATION tab. Choose the GENDER and
AGE GROUP from the drop down menus and click ADD. You will need to create one for each age group.
If the setting reads “NONE CONFIGURED" this user will have access to all ages groups.

Club .ﬁ.g'E' Gruup Access
Current Club Age Group Access

Add Access to an Age Group

[Boys Bl va sl adc )|

Once you have populated your list of sub-users click on USER ACCOUNTS in the grey menu bar and you will
see a list of all sub-users in your account and the access they have been given.

el ([vaeshs By Sopzect  Hada Pubbileas Farrdity Managamest  Log Dok

User Acoound/Club Offical Management | et Chub Dl Use s Aitust |

¥eu G D - THET g gabeaccer Moo oot S JLEACI000 B 1200 PE DLFEACE000 74045 PH Yam
Yax ¥en Larzn Winalh b e e Dragnd cak Full foorsa - "=
Presedioni
[T Ka Carinna ‘Whreckh gobaocoar [ Ca i North Morids Bove Soccnr Limited Acoma. | S0G2000 NG04 PR SC2502000 62221 PML Waa

frapond e

EE e Jared Heschamis woliacoar [ Jared I Full Aooetn. P JATPATR000 4 AR P ek
Eunc Diepcics  Wou Jedbem Pog mrbienarf deah AR Full Acxran u SO0 101 SE AN  SRCN00N 10500 AM  Wea
hdrunatestor Yoo Karan Cararon erbraccar  Karan Ar Full dorman &
Rricroo Yeu Flas Do Thaaran patracrar | neah o B Bocesm - JrSRFI0TT 1601 A LU0 1R AN Tem
A
Coadhing Yeu Fridbg T Tep i mrrbiocoar [ DOF Dragmnd pak Full Acoman " AN 1:00-06 PE 4FUOTN00N 114540 PH Tea
Gl
B s Bl Camenran ki g T Utk Flosely Bove fooced Bags dosese | ROADG RIEE P AOLDEE SIS PE Yes
Mcrrder
Hppd-pe Vet Yararlle i Thermes  prbiooer | Saeedls ar Full dieis w
Toasvaengsy Ve Willah o ity bty (imraderem ol [N gend ey Bae bopess |, ADEDEN RIS AM ADOTORFOE2E AN Ve
Diresior
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Column Headings:

* ROLE - This is the primary role that the user have been given.

* LISTED - Those who have NO next to their name are people that checked the “Do not Show to state as
club staff” check box when their account was setup.

* FULL NAME - Users full name

* USERNAME - Username given to sub-user.

* ACCESS - Listed the events that the user has been given access to.

* PERMISSIONS - Lists the access level that has been given to the user.

* R/M - Stands for RISK MANAGEMENT and will read YES if they have been given access to review Risk
Management Background Checks.

e LAST LOGIN - This column displays the date and time that the user last logged into their account.

* PREV. LOGIN - This column displays the date and time the user logged in prior to their last login.

* AUTHORIZE - This column will read YES if the user has logged into their account and agreed to GotSoc-
cer’s non-disclosure form. This column will read NO if they have not.

Payment Setup/Merchant Account Setup

DIRECTOR/MASTER ACCOUNT IS THE ONLY ACCOUNT AUTHORIZED TO SETUP OR EDIT THE
MERCHANT ACCOUNT

1. Under the HOME tab click on the PAYMENT SETUP link in the grey menu bar.

. My Account Events Billing Support Media Publisher
I—t

Summa Account Info

2. This is where you will setup your MERCHANT ACCOUNT and decide whether you will accept checks,
credit card or e-Checks. The default merchant account is where all registration payments will go.

** *Support Tip* * *
If you are going to accept credit cards or e-checks you will need to setup a merchant account with
either PRI or Authorize.net. Our contact with those companies is Tony Debruno, 817-798-1425 or

Tony.debruno.accpc@hotmail.com. You will need to contact him before you can make your applica-
tion LIVE.

3. Once you have setup your merchant account through Tony he will give you the MERCHANT ID and the
MERCHANT KEY to input into the fields on the Payment Setup page. DO NOT SEND THAT INFORMA-
TION TO US!!' We do not want access to your money, as you will see in the screen shaot below that your
merchant key is hidden from everyone, including us.

4. Once you have setup your merchant account, choose what type of credit card you want to accept by
checking the boxes next to the card types.

9. Finally, you will need to decide whether you want to accept credit cards, e-checks and vouchers. Vouchers
are like coupons (they are covered later in the manual). They are mainly used for scholarship players as
long as you know who they are before they register, to setup Vouchers from this screen click on the CRE-
ATE VOUCHERS link.
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To accept any form of these payments check the box next to the option. For paper check you will need to
fill out the PAYMENT MAILING ADDRESS section.

6. Once you are done click the SAVE DEFAULT PROFILE button.

Default Merchant Profile

Payment Types Accepted Payment Haili_ng ._l.q:ld PEss |
pt Credit Cards: | For Club Application Feas Only
Make Payment Coten
Accept Paper Checks:| # - s
L
Accept eChecks*: L4 Mail to Address: 2000 Strand Street
*aCheck must be ena blﬁw ur
AuthorizeNet merchant a uyrE. Address (2): test
!I.Elmapt Vouchers: ol Address (3):
i '||l|' -
Lreate Youshers City: Neptune Beach
_Marchant Account Info State: FL
Gateway [ Authorizebet I-H Zip Code: 32266
Merchant ID  G:s7owwaids ar—— 904 -685-2118
Har:hnt LA R L LA L L L] I
Key You can setup payment addresses
Accepted Cards for events through the Fees tab
W Visa ) American Express in the event management area.

i MasterCard [ Discover

-' (" Save Default Profile )

Creating Multiple Merchant Profiles

Your default merchant profile will apply to any event or program that accepts payments in your account.
However, lets say you have a tournament or league or both that are run through your account and the
registration money for those events are supposed to be directed to different bank accounts, you can create
multiple merchant profiles for each event. Before you do this though you will need to setup those alternate
merchant accounts with Tony so that you have a different Merchant Key and Merchant ID number than that
of the Default Merchant Profile.

The Alternate Merchant Profiles can only be used for leagues and tournaments, all registration events and
online registration programs will use the default merchant profile.

1. To do this, while under the PAYMENT SETUP section click on the ADD button under the ALTERNATE
MERCHANT PROFILES section.
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Alternate Merchant Profiles

kup AuthorzeNet

2. Fill out all the information just like you would when you setup the default merchant profile, however in the
Merchant ID and Merchant Key fields enter the new account information for this event. You will also want
to name your alternate merchant profile or it will default to Alternate Profile 1.

Alternate Merchant Profiles

Alternate Profile 2 «ff———— NAME

Payment Types Accepted Payment Mailing Address
Accept Credit Cards: 1 Make Payment
Accept Paper Checks: | to:

Accept eChecks: r Mail to Address:
Accept Vouchers: [ Address (2}

= Create Vouchers Address (3):
Marchant Account Enfo City:

Gateway [ ii State:
MerchantD Zip Code:
Merchant | Phane:

Key

";:h'" ':""; s -Eralhd:r

7] Masterlard [ Déscover

{Cancel 1 Save Profile )

Al =

Activity Logs

Only the director or master account holder has access to the Activity Logs and will see this button under
their HOME tab.

— -

My Account 'Events Biling Support Media Publisher

Click on ACTIVITY LOGS in the grey menu bar and you will see a list of all of the activity that has taken place
in your account. You will be given the date and time the action was made along with the user who performed
the action, the event the action pertained to, the type of action that was made and the actual activity. You will
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also be given the IP address to the computer on which the action was made.

12/19/2009 12:23:13 PM | Master | Facility Booking 2010 FacilityBooking | DND Insert |42
Match
12/15/2009 10:01:52 AM | Master | Facility Booking 2010 FacilityBooking | DND Insert |41
Match
12/19/2009 1:41:20 AM | Master | Facility Booking 2010 FacilityBooking | DND Insert | 16
Match
12/19/2009 1:41:06 AM | Master | Facility Booking 2010 FacilityBooking | DND Insert | 24
Match
12/19/2009 1:41:03 AM | Master | Facility Booking 2010 FacilityBooking | DND Insert |21
Match
12/19/2009 1:40:57 AM | Master | Facility Booking 2010 FacilityBooking | DND Insert | 20
Match
12/19/2009 1:40:56 AM | Master | Facility Booking 2010 FacilityBooking | DND Insert |25
Match
12/19/2009 12:53:42 AM | Master | Dragonfest Tournament | DND Insert |38
Match

Under ACTIVITY LOGS you have search filter options that allow you to filter your activity log by:

e FEvent
e Date and Time
e |P Address

* Event Name or ID number (if not listed in event drop down menu)
* Format - Basic or Detailed

Account Scheduling Adivity Logs

Search Filters PageSze [ 50 B8]  Format [ Basic 38 {Apoly Filters |

Bant | &  Event Search {EvertiD, Eventiame)

Date/Time ' IF Search | (Fudl o Partial)
Events

Under the HOME tab click on EVENTS in the blue menu bar.

'. &P .Com -
,

Hyhn:nunt 'Events Billing Support Med
I—I
My Events Search

This will bring you to your MY EVENTS section. Here you can view all of the events you have created in your
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account.
* If you click on the name of your event it will bring you to that events SETUP page.

* From the MY EVENTS page you can also click on the ORDER button under the Promo column to order
an advertisement for your tournament. These advertisements are placed in the PROMOTED EVENTS
section of our website and are included in the weekly “Looking for a tournament? Check these out” mailer
that is sent to all members in our database.

* From your MY EVENTS page you can also view any support tickets you may have for a certain event by
clicking on the OPEN number in the SUPPORT TICKET column.

Manage My Events O Add Everit Data
Search Filters
Page Sae | 10 E Event Name Dabes * I Aply Filoers |

Items 1 - 20 of 27

(S HOOP IT UP Tourss Yes | 2/6/2018 |373010 |Open Cosed |1 D Open [E e |
League of the Leag Yies 1/5/72010 L2011 Choed Cloged F O Dy b= Orber

M ilkg i m !

Pockty Booking | géGRtyBooking Yes  |13/17/2008 | 123112010 Open Closed |4 B Qe
Dragonfest (Tournament  |Yes  |12/15/2008|12/29/2003|Open  Open 121  |80Open E
Paclity Booking |PeciityBooking | Yes | 11/4/2000 |11/472010 |Clsed  |Closed |0 8 Open B Order

Samelle Deme | Scheduls |Yes | 18/6/2009 |10/7/2009 | Clased Cloged |0 |0 open B Ories

If you click on the SEARCH link in the grey menu bar next to your MY EVENTS link, this will bring you to our
search engine where you can locate any GotSoccer event. Please keep in mind that this only lists events that

are using GotSoccer to schedule. All club accounts will have this same search feature and the info that fol-
lows in this manual are the same procedures that the clubs might use.

- . Home
My Account Eulrent.s Biling Support Med

My Events Search

Using the search filters up top you can search via state or by a specific event name, date range or event
type. This is how you can register a team in your account with a tournament or league.

Upcoming Events

Firsd Events
Enfer 35 i o4 &5 Piow Seand Crilena 55 Sesites aod dick Go.
Oate Rangs Skake Sl wp ta Fweanit Type Evnnt Maman
Deceenber 2008 o] bo [ Any Date o] e 5] |10 Resuits B | Tewmament 55 e )

Once you find the event you want to register your team with, click on the MORE INFO link and then on APPLY
NOw.
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League - Sample Registration League Spring 2009
1/1/2009-8/1/2009

League Application

League Application is Open
IAEE!’E‘ Now I

You can enter teams directly from this page, but will have to click each team. You can also join the league
as a club and then enter the teams from the Club Team area. Entering Teams from the Club Team area has
several benefits over this page.

* You can sort by age group, team type [rec, competitive) and gender.
* You can enter multiple teams at once with a single mouse click
* The page will show you teams not already entered in the league. This will help keep track of league

entries.

To enter teams into a League or Registration Event from the application section:

Select the teams you want to have registered with the state, district, or country and click NEXT found at the
bottom of the team list.

Sample Registration League Spring 2009
1/1/2009-8/1/2009

Teams in Vermonters SC
Select the teams from your club that you wish to enter in the League.

Photo Name Gender Age Coach Players
GotSport Drifters 96 Boys Boys OPEN 3
GotSport Drifters 94 Boys Boys us 2
UDS Boys Boys us 36

We will return a confirmation page. If the teams are correct click SUBMIT APPLICATIONS, if not hit the
browser back button and revise your selection.

U16 Boys Boys U1 1
U17 Boys Boys Uiz 1
U1B Boys Boys 18 10
U19 Boys Boys u1g9 12

{:S-ubrnrt Applications :I

That's it the teams and rosters are now in the hands of the registrar or state.
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If you have different types of teams, recreational and competitive, for example. There may be more than one
registration league.

Entering Teams from the Club Teams Area

This only applies to the teams listed under your CLUB tab. You still have to go to EVENTS and search for the
league as described above.

Instead of selecting teams, scroll to the bottom of the page where you will find a box that says JOIN LEAGUE
AS CLUB ONLY.

Click on JOIN LEAGUE

Join League as Club Only

You can make your Club available to the league without
entering a team. This will allow the league to use your
fields and teams from your dub who apply later can select

your club from the li in the event.
{ Join League = )

Scroll back to the top of the page and click on MANAGE CLUB

League Application Completed

You have successfully submitted your application(s) for this event. You may now dose your browser.
Sample Registration League Spring 2009

1/1/2009-8/1/2009

Next, click on the CLUB tab then TEAMS on the blue menu bar.

You will see a Search Filters box that can be used to reduce the number of teams you'll work with. If you have
more than 25 teams, make sure the page size is set to a large size like Infinite. Next, select the league you
want to enter teams into from the Enter Teams in a League or Training Program box and press SELECT.

H-EI'IEQE Teams Bl Add Team [H Export (C5V] H Export (X15)] & Lock Teams & Unlock Teams
Saarch Filters  Flter by Upessing Bt | il [ Beamiy Fitees, ||
Page Size  Photos CoachfManager Kame Team Mame _ Lived

(20 Wi v @[ — B ' - =

Emtes Tasms iofi 0% in-houde Lasgid Tricesd Progre®, oF athes Seooilel s
| sample Regisrrasan League Soring 2000 11/ 120090 o | Seecr
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The screen will now show a table containing all the teams not already entered into this league. To enter
multiple teams at one time just click the word SELECT at the top left of the table. A check mark will appear
in front of all teams in the table. If there are any teams you want to exclude, just click the check box ad the
check will disappear and that team will not be entered.

123456

B (Boys |US |N/A GotSport Drifters 54 Boys

Once you've selected the teams, click the ENTER SELECTED TEAMS button.

Enter Taams in & in-housse Lasgue, Training Program, ar ather sssociated mvent

[ Sample Registration League Spring 2000 (1/1/2000) 8 ( Seleet ) ( Crear )
Now showing teams NOT enbered in Sample Registration League Spring 2009 (1/1/2009)
[@ Click Here to view team applications

[ Email Selected Teams » )

[ Enter Selected Teams = |
Select Photo Mumber & Gender Age Years Club Team
Ul2 |96/97 | Yermonters SC Chickens

If‘_-i.ﬂ _E_C'DEI:I IU'E- IUE.HB |h:il:ltitﬂl-5-nﬂ:erﬂuh_11uﬂuwizl Competative

''mlm

A message will appear at the top of the page confirming the number of teams entered. If you selected all
teams, no teams will appear in the table. Any teams that remain in the table were not entered in the league.
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Billing

o, e LRl

My Account : Events
I—I
Accounts  Invoices Paym

When you click on BILLING in the blue menu bar it will bring you to a list of all of the billing accounts. Both
clubs/ organization, Team and individual player/coach/team official /referee accounts. From this list you
will see the billing account number, the category or the type of billing account, the club/organization, team,
or player/coach/team official /referee who the billing account is attached to, their method of payment, and
their account balance.

1234567891011..36 ot Paies =
D F.unﬁrahun M Hanml + Balsrce $100.00
M ITH483  giling | Other Billing: Bottineaw 5C Banual + Balarcs $0.00
B AFHAES  Biling J Other Billing; Mew Club Account Manual + Balamce 000
] 244333 Registration Plaipar: Pas, Rivir Manual + Balance $0.00
{ ] 21312 Regestration Player: Best, George Manual + Balarce #0.00
A 240746  Regestration | Club Registration: VisualWarp Manual + Balance  41,285.00
700 226513  Form Chub/Organization: VisuaWarp Charge  EBalance  $50.00
i ] 2IGE02  Farm Dlub/Drganiention: VausWarp Charge + Balance E50.00
M 226600  Fgim Club/Organization: VisualWarp Chargi + Balares £50.00
B 22586 Regestation Refarse; Dwen-Thomas, Gavin Hanual + Balance $10.00
| 2IEEED  Form G A& efheck + Balance $50.00
L] 21I665T  Fom Manager: Thomas Steiner Charge + Balsrce #5000
a2 216658  Foom Manager: Thomas Steiner Charge + Balaroe £50.00
A 21663T  Form Tapm; foys U14 Dragons Manual + Balance £50.00
L] 216654 Famm Team: Girls N3 Brasoes Manual + Balarce 5000
i Z16553 oTrgwnl Form eTrawel - Boys U14 Dragons Chargi + Balares £35.00
E 216059 Regestration Comxch; Dasksr, Frank Bzl + Balamos £55 00
H 21008  Regestration L] m Manual + Balance $0.00
L] 2064TS  Regestration Alesi, Jon el heck + Balsrce #5000
M 205620  Regeptration Player: Arthur, Chester Banual + Balancs £55.00

Tekal Balarce of Lisbed Acounts: $2,030000

To filter your billing accounts use the Filter Options above the list. You can sort by:

» (Category

* Payment Method - Manual (paper check]), Charge (credit card), eCheck
* Account Description

* Player Name

* Program - Registration

e Team

Make sure to click the APPLY FILTERS button after you select your sort filter.
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Billing Accounts (Add New Account = | [ Past Dut Invoices = )

Page Sizre Filter by Category Payment Method Accownt Description

[20 5l [anTvoes B8 | ] ] { Agaly Fileers )
Player Mame P_'m-grlm Team

[ m [ m
Firsk Lask

f_[mall Selected Accounts i-:l

Inems 1 - 20 of 308

Emailing Billing Accounts

Select the check boxes in the SELECT column next to the names of the accounts you wish to email and click
on the EMAIL SELECTED ACCOUNTS button.

NOTE: If you wish to select everyone on your page, click on the SELECT column heading as it will select
ALL check boxes.

Billing Accounts [ Add New Account = | [ Past Dwe Invoices = |
Page Size Filter by Category Payment Method — Acooust I_:E-e_scrptiu-n = )
[20 B8 [mnwwpes B | Apply Filters
Player Mama Program Team

i ﬂ | a

First Last

[Eﬂull SEleomed ArCounts s |

Pages:
1234567891011 .16 Mest Page «

E 1 Raegistration Player: Pos, River Pl sl + Balance S100.08

g 79493  Billing / DiRer Billireg: Bottmeau 5C Ma sl + Balance $0.00

= I7UABT  lling / Dtkar Billing: Mew Club Accaunt Manusl + Ralanca $0.00

This will send an email to the account holder asking them to login to their account and view their outstanding
invoice.

These steps are the same under any of the Billing Menu options.

View Billing Accounts

To view the ACCOUNT SETUP click on the ACCT# for the account that you wish to view.

Fages:
i9I4EETE Next Page =

|-..1J-'-'. W ML F YT L

Manual * Balance $100.00

From the ACCOUNT SETUP page you can:
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Edit the Billing account

Enter Credit Card and eCheck Information

Set Account to Manual, Credit/Charge or eCehck - IMPORTANT - If an account wishes to pay by credit
card and they did not initially pay with a card or if you wish to charge their card and do not see a CHARGE
button make sure the account PAYMENT METHOD is set to CREDIT/CHARGE. This also applies to
eCheck and make certain you set the PAYMENT METHOD to eCheck.

Edit Payment Cycle - This only applies to those who are paying in monthly increments because you have
setup a payment plan for a registration event. You can edit how much a person pays per months by add-
ing the amount in the RATE/AMOUNT /FEE box, if left blank it will default to the amount that you have
setup in the program. You can also edit the end date for the billing cycle.

Add Shipping Address - if someone wants to purchase something after registering.

Delete a Billing Account - Keep in mind this will delete ALL invoices attached to this billing account. Make
sure you don’t want to delete the individual invoice instead of the whole billing account.

Create an INVOICE - You can create manual Invoices from this page, you can also do this via the INVOIC-
ES link in the grey menu bar.

Make sure to click the UPDATE ACCOUNT button before leaving this page if you have
made any changes.
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| Mccount Setup |I_Imu'.=ulp-,m-nu || Farm | Comtnet Tnfs |

Account #284861 - Player: Poe, River »
ﬁmuumsenq: Recurring Payment Setup
Account Description  Player: Poe, River Payrmeerit Mathod Marual
Racwipl fCantact 53
Email B Om Maonthly Recurring Payment Options
i r—— i 11/2/2009
:‘P [ 2 Grace Period | ams
View Associated Plaver Ragistrats
Balance +100.00 m'“rk"_':m"'".r Date 14272000
Tatal Invaices $100.00 —_——
Total Payments  $0.00 r"“"-”“""“""“*""‘“ i
Accourt Created 11722609 12:16:14 PM Fee Type
|L“t s Peobes Payment Plan ID-4253
Credit Card / Billing Information | A
Card Issuer
!j ng Information
= = _—
Cardholder’'s Marmss
Billimg Address ity
5 sae (@
. - ZpCode
e Country | United States +
Country [ Wived States wl Status [ =
Tracking
ACH (eCheck) Infarmation
L Chisck & " p
Barik | Persanal Checking
k 5 Il
=Check rumber is optonal '
=

Invoices and Payments

From this page we can edit individual Invoices by clicking on the INVOICE & PAYMENTS tab

| Account Setup || Invoices & Payments || Form / Contact Info |
|
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You can also get to invoices by clicking on INVOICES in the grey menu bar

T P _S—

Accounts Inwvoices

| IBOsI1 5 | Registration: Mew Soh Account | Coaches - Recraational - 88710 1SN0 (% $AM060 (5000 ChunckM0)

[

= TBOS30 | 177859 |Registratan: Mew Clob Account | Playess « 09710 1200 | $130.00 | 50,00 Chinzig M0

On the INVOICES AND PAYMENTS tab to edit or view an invoice click on the INVOICE ID number.

Account Setup || Invelces & Payments | Farm [ Contact Info
#284801 - Player: Poe, River [ = View Registrazion |

Invoices Transaction History
1] Description [T o logs swailabe forthis acsount.
JETIOT il PLAYER REGISTRATION FEE o 210000 1127005

Total frvoio=s 810000 117272005
Payments
Mo Payrents:

Remaining Balance $100.00

("Create Irvoice | [ Enter Payment |

Once you click on the Invoice ID number you can:

* Edit the Description

* Edit the amount of the invoice

* Edit the due date

* If they are paying by credit card or eCheck you have the option to set the AUTO -CHARGE

* Enter Invoice Notes

* View the Registration that the Invoice is for

* View/Edit Billing account

* Enter Payment Receipt

* Charge Credit Card or bank account if paying by credit card or eCheck. This is only applicable if the ac-
count is set to CREDIT/CHARGE as discussed in the last section. If you do not see the green charge but-
ton make sure to set the account to Credit/Charge or eCheck.

* Delete Invoice

Make sure you click the SAVE INVOICE button after making any changes to this invoice or it will default
to your previous settings.
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| Acount Setug || Inwoices & Paymants || Form | Costach Tnfe

Wiew [ EQit Involon

Buscription  Initial Player Begistration Fee

Tnwnion
= § 100
Date Dua 1072 3000

Automaltic —
Aok chandes are made 3t 12 AM o dybe S
Chairge

Billing - Account # 284861
Categery  Registration
Dicription Py Pes, Rasr

1= View Registragion | “__

Eilbrg Ml

Peyment Plan 1034253

Dute
Createg  1W2/2009 12:16:34 P
Laak Payment Hethod Maral
Misfified Fee Type Fimpsddimount
[simte Mokes Rabe/hmountFee  30.00
Payr=ent Plan I0:435 ) Creabed UL/ZI2005 121634 PM
Mo Fazad
. :
- i Do Brdarac) Wiew L Biting Arcount | fffp——————
{ Save imvoice 1| [ Deelete | .‘._ Involoes
Invoice Transaction History 267707 INITIAL PLAYER REGISTRATION FEE fic $100.00  11,20009
M g avarlable for Rhis imeion. Tofal [ovoices $100.00 117372005
PFaymenis
by Paprranks

Ramaining Balance §100.06
'- I'-_Eﬂhr Pay=ect Receipt :

Entering Payments

While in the invoice click on the ENTER PAYMENTS button.

Invoices

1D |Description | AutoPay|Amount |Due |

267707 INITIAL PLAYER REGISTRATION FEE No $100.00 11/2/2009
Total Imoices 100,00  11/2/2009

Payments

Mo Payments

Remaining Balance %$100.00
.‘ ( Enter Payment Receipt |

If not already selected choose the invoice you wish to apply the payment to from the drop down menu and
then enter in the amount of the payment in the AMOUNT REC’D box, if a check enter in the CHECK # or if it
is a Cash payment, just enter CASH in the Check number box. The payment will not be posted to the account
until you check the PROCESSED check box and click the SAVE PAYMENT button.

© GotSoccer, LLC. This document is the property of GotSoccer, LLC and may be sent or reproduced for any registered user of our 23
software. This document may not be copied or transmitted to non-registered persons without the written permission of GotSoccer,
LLC 2000 Strand St Neptune Beach, FL 32003



New Payment
Invoice [ #267707: (Initial Player Registration Fee) $100.00 Due:11/2 /2009 v-%-l

Amount Rec'd § "‘

Date Rec'd 12/29/2009

TransID

Check No. -‘

Processed O "

—_—

Date Processed
Payment MNotes

Customer NMotes

{Sa".re Payment :] I[ Return :]

To return to the invoice click the RETURN button.

Invoices, Payment and Transactions

Invoices:

Click on INVOICES in the grey menu bar.

-. A LU
k- |

My Account : Events II
I—I
Accounts Invoices

You can sort your list by:

* Account/Player name
* From Due Date

* To Due Date

* Invoice Description

e Auto Pay- Yes, No

* Payment Method

* Paid-Yes, No
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* Program - Registration
e Team
* Export to Excel - Click on EXPORT INVOICES (XLS)

You can also set your page size by choosing the amount from the drop down menu in the Search Filters box.
This is important because the amount displayed in the list summary box is generated from the accounts
listed on the page. For example, if your page size is set to 20, you're only seeing the result of the 20 invoices
listed on the page.

View Invoices 4_-' H Export Invpioes [XLS)

i - . T PORTANT liveieed FL died Svirdius
Search Filtars fageSe (20 16) Aoty Fivers }} 0oy of the sutomatic cradit card

fputise. This i rbressary Lo preseent 2
ArcounkPlgyer Mame From Due Cobe Radn P Preogram mmdnmEﬂrLIw

o e | e traresmione
Erwir Daiain plsiesy T Dus Dl Mo b Tesm ¥ou can change the due dates on old
$:| | ?! irwpscess Lo bodny's date 1o Toe them
13 stlermpt B aulo=abe &gt asEn
| Bt LZAM

[ E=ai Seleqed Aciounts =

Lisk Bummary [—— Tﬂ [ —
Pakd ) Unpabd: 30 Paetial: @ Labe; 10 ‘_ Al T o | $6, P40

Tl Bha page mam be Infinite (o genarats totals for all data
Iems 1 - 20 of 445

Payments:

Click on PAYMENTS in the grey menu bar.

". aP.Com
| - 1 - Home

My Account Events Billling Support Med

ants  Transa

Under Payments you can view the payments that have been made.
You can filter your payments by:

* Account/Player name

* Transaction ID/Check #
* From Date

e ToDate

* Invoice Description

* Invoice ID

* Processed - Yes, No

* Payment Method

* Program - Registration
e Team

Remember to click the APPLY FILTERS button to sort the list by your selected filters

You can also export payment to Excel by clicking on the EXPORT PAYMENTS (XLS) link above the search
filters box.
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View Paymenis [ Expart Paysnenis [XLEY ,.‘

Search Filters Page Siee [ 20 { Aapty Filters )
dcrrort Plaper Marmg Tram M Chacks FremQale  Progrused Preggram
= I +
Irwsce Desraabion Irrpioe [0 T Dabe PMirthod Toam
' - | =
[ Esnail Selected Actounts = |
: T |
Trmpes Py aits DHlference
SR, 52,3200 $2410.00 (3R

;iﬂwpm size b [nlinete bo penerabe bobals for all Saia. ®lrvtece amownts lished in -:rap--mrm-pﬂwl-x-m papTrent o 'Hb‘ﬁthﬂd}-l‘d inerEa g b foRals
Items 1 - 20 of 14

Transactions:

Click on TRANSACTIONS in the grey menu bar to view all credit card and eCheck transactions.

'--. A LU .
: # Home

.L—

My Account 'Events Billing Support Media |
I—I

Transactions

You can filter your transactions by:

* Account/Player name

* Response Description

e Transaction ID #

* |Invoice ID #

e Card #

e (Card Issuer - Visa, Master card, Discover, AMEX
* Accepted - Yes, No

e From Date

e ToDate

Remember to click the APPLY FILTERS button to sort the list by your selected filters.

You can export all transactions to Excel by clicking on the EXPORT TRANSACTIONS (XLS]) link above the
search filters box.

You can also VOID and REFUND credit cards from this page by clicking on the VOID or REFUND link in the
column farthest to the right of the account you wish to void or refund.

* Voids - Only work if done before midnight on the same day as the transaction was made.
* Refund - Can be done at anytime. Refunds only refund for the FULL amount and cannot do partial re-
funds. If you need to do a partial refund login to your merchant account or contact Tony Debruno.

By LA AT GROUPS ':':'i'ﬁ Pi;ﬂ'\l'd’mr-.m Yas . = .00 R ATE LT
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Vouchers

Vouchers are like a coupon system. Vouchers can only be used at the point of online registration. Vouchers
cannot be applied POST registration. After a player is registered you will simply adjust their invoice if you need
to apply a discount.

To create or view a voucher click on VOUCHERS in the grey menu bar.

""- b L]
| -

My Account Events

To create a voucher click on the CREATE VOUCHERS button.

View Vouchers { Create Vouchers = )
Search Filters Page Size | 20 -y |_Apply Filters |
Ky Tithe Redesried From  To Dake Value  Fadeamed

s ™

[ Delete Selecred Vouckhers = )

Voucher Fields:

* Key/#Prefix - This is optional and only necessary if you want to have a specific name for your voucher,
otherwise our system will create a random number generated voucher. For example if it was a Scholar-
ship voucher you might use the prefix SCHOOL. This way when you look at your list of vouchers the schal-
arship vouchers will be easily recognized.

* Total Dollar Value - The maximum amount you want the voucher to be worth.

e Limit Per Transaction - If this voucher is for more than one person or team and you wish to segment
the Total Dollar Value amount into equal parts per registration, then enter the amount for each segment
in the Limit Per Transaction box. For Example, if you have a $1000 voucher and you want 10 players to
get a $100 voucher you enter $1000 in the TOTAL DOLLAR VALUE box and $100 in the LIMIT PER
TRANSACTION box. Please keep in mind the voucher number will be the same for all ten vouchers.

* Title/Name/Description - Name of Voucher will go here (if this is an individual player or team voucher
you can enter their name here).

* Number of Vouchers - If you are creating only one voucher leave this blank, however if you wish to cre-
ate numerous vouchers with the same amount at one time enter in the number of vouchers you wish to
create in the box. For Example, If you wish to create 10 scholarship vouchers for the amount of $150
and you want the system to create 10 unique voucher ID numbers you will enter $100 in the TOTAL
DOLLAR VALUE box and $100 in the LIMIT PER TRANSACTION box or leave it blank and then put the
number 10 in the NUMBER OF VOUCHERS box. This will create $1000 worth of vouchers with each
voucher having it's own unique voucher number.
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Generate Payment Vouchers

Key/# Prefix (optional) FCXHCY (example)

]

Total Dollar Value g
¢

Limit Per Transaction
{leave blank to allow up to full voucher amount)

Title /Name /Desc

Number of Vouchers

After you create your vouchers, click back on VOUCHERS in the grey menu bar to view the vouchers and
total amount.

From this screen you will be able to view the KEY/VOUCHER # that you will need to give to the player or
team to use on the ONLLINE registration application when they register. You will also need to make certain
that you have selected the ACCEPT VOUCHERS option on your event setup.

4 & 3% 3

R T e v

1,000,000 $1,060.00 10000

- scholNMXHDH | 0pe Sonodarshin BI2E/2009 7:04:20 PM £1,000,00 $1,00000 | 410000

To delete a voucher check the box next to voucher you wish to delete and click the DELETE SELECTED
VOUCHER button.

View Vouchers [ Create Vouchers = |
Search Filters Page See | 20 E { Apply Filoers |
Eiy Titke Redeamed Fram  To Dals Vel Ridodmed

" ; ; ..;]

List Summary $11.870.00 #11, 78500

Gt bhe page sze o [nfinde fo generabe botals for all data,
Iteamis 1 - 20 of 94

o oPWDCKMM | O0F Scrolaeshio B/26/2009 To04:30 PM £1,000.00 $1.00000 | §100.00
] scholMXHDH | 009 Sorolasshin B/26/2009 7o PM $1,000.00 $1.00000 | §100.00
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Support

GotSoccer has created it's own support messaging system for clubs and teams giving them the ability to
contact the state directly through GotSoccer as opposed to email. This is beneficial, as anyone with access
to the account will be able to view and respond to the incoming support tickets. To enable the Support Ticket
system click on the STATE tab and then on SETTINGS in the grey menu bar.

Registratio ns ND Clubs ND Teams

Summa Play

Click on the check box for FROM CLUBS and FROM TEAMS under the RECEIVE SUPPORT TICKETS option
then click on SAVE SETTINGS.

_| General Settings || Team Roster Limits || Team eTravel

State Account Settings
Receive Support Tickets Other Settings
From Clubs E Show Adult Players Iﬂ
From Teams E Allow Team eTravel E
District Manager Settings
Allow registrars to search state-wide E

Require registrars to search with ID number [ |

Allow districts to view unassociated members E
not affiliated with any club or district

Allow districts to view clubs in other districts E

‘ T:Saw: Sertingsj

To view support tickets from your clubs/leagues and/or teams you can either click on OPEN SUPPORT
TICKETS in the upper right hand corner of your screen.
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Or you can click on the HOME tab, then on SUPPORT in the blue menu bar, and on HANDLE SUPPORT in
the grey menu bar.

= COm
Home

My Account Ewvents Billing Support Med
I—I
Handle Support

From here you will see a list of all open support tickets. You will also be able to escalate, respond or place
internal comments from this screen.

* Escalate - Sends the ticket to GotSoccer’'s Support Staff. These tickets are normally answered by the
rankings department. If this is not a rankings issue please contact your GotSoccer representative before

escalating the ticket.

Items 1-10of1

ID#  Status Level Type/SubType Contact

117138 e o5, -

Items1-10of1
* Respond to User - to respond to the sender of the support ticket click on the EDIT button in the RE-
SPOND TO USER column.

Official Roster

Tmad 1 - 1af 1

Typa/FebTyps Contsst Commants or Quaatios

Difical Fosler [ Drgemnstion- Few Osb Aoooust
m [ Dncalsse )} Careegs |1 o acided s Thewsbawoio o e LRFC LA ] Bos ilus b, coald poai pinans 530 Faw oo the of Teciad ||".|‘|r
e, | P a0 g e e

* This will open a box for you to enter your response.

Typn, R T fovind Tasrmsds e Gendas

Vs Eppier | e [ — LG 1210
L= IHFHH'.Q-!"T*-\H‘P"TW'.' l-!h'l-hﬂl-r il ey pinerer i ihater
o e B T DT P s et i D caed e = r

[ Birsdiae |

[ | ff——

* Type your response and when you click the SAVE button the sender will then be able to view your re-
sponse.

* To respond to the sender of the support ticket directly via email click on the name of the sender in the
CONTACT column.
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Ceganizateor: New Cub Accownt
1 juest added Libm Chewbavacka to the LRFC UITY Boys Dxtmmmddwupluutlr;u,!]
add her to the offcial reafer and pring & 10 card for het? b

Dtems 1-1of 1

* To enter an Internal Comment that is only viewable by your sub-users, click on the EDIT button in the
INTERNAL COMMENTS column.

el d - 1ol d

IDF i e e b Tops Covdiel  Civwemmisili i Qurislions
[AEak | GFTH ey Bomde B Crgngw e Fes Dl boraesl 1A
,

=3 ..“:—";. [ ] :n::-qm: mmmurmhmmmmuuuﬂﬂﬂ :E .:E|

Fwet 1 - 100 0

* This will open a box for you to enter your comment.

Dlmrmi 1 1of 1
Tepn TulaType Crrdasi Frewresls oo Goeckes
EEE ] i Vil Bomtes [ D i - 11T 0 Sl b
= I Carmeran | bl o Fhay LIRE 1111 T, ool v plowin | 0
R P LT O e el e D e e b

Plwrrei 1= 1081

* Once you are finished click the SAVE button to post your comment for other sub-users to view.

* Once you handle the ticket and want to remove it from the OPEN TICKET list click on the CLOSE button in
the STATUS column.

Tems 1-1of 1

ID# Statws Level  Type/SubType Contact Comments or Question

Organizatson: Mew Club Account
Camron | 1 pust sdded Libra Chewhenscks (o the LRFC U13 Boys Bue taam, oould ywou please
& her bo the offical resber and print a ID<ard for her?

s 1-1ofl

You can filter your Support Tickets by the following parameters:

* Event

* Status - Open, Closed

* Level - Escalated, Normal

* Type - Biling, Documentation, Event Applications, Official Roster, Other, Referees, Schedule, Team Ac-
count, Travel/Accommodations.

* Search - Manual Entry

Make certain to click on the APPLY FILTERS button after you have entered your search
criteria.
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Support Tickets - Event, Club, & State Level
Search Filters  PogeSan (10 B8  Status [Open W8]  Lawed [ AN |

Eetrt | (All Evanta) B vy | %] search Apohy Frzers

Request Support

When you click on REQUEST SUPPORT in the grey menu bar you will see a list of all of the support tickets
you have submitted to GotSoccer along with any response that you have been given.

Support Tickets
Dpen Tickets

To/Subject Commrts | Daseripthon Pl e risi

]ﬁﬂm 1:10:02 AM The Mini Mowse U13 Girls team didn't receive rankings points for their 1st place finish at
D) Disnery, Could vou please make the adjustment for them?

——

If you have a team rankings issue and need to send a support ticket to the rankings department use the
Request Support section.

To open a support ticket click on the OPEN A SUPPORT TICKET button.

Ty J— -
- Home | State (ND) | Home Assoc. | Referees |
My Aocount  Events Billling Support Media Publisher Facility Management
_nmnmmnm
Request Support Hard b
Support Tickets
Dpen Tickets

Ta/Subject Comments | Description

1 1:10:02 AM | The Mini Mouse U113 Girls team didn't receive rankings points for their 15t place finish at
é%. — Digrey. Could you please make the sdjustmant or tham?

R Obar
| Open a Support Ticker |
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State Tab

When you click on the yellow STATE tab, it will bring you to a summary page displaying:

* Previous Login - The last time you logged into the account

* Last Updated - The Last time the account was updated

* Player Accounts - A overview of all the players in the state that is broken up by competitive level
* Teams - An Overview of all the teams in the state that is broken up by competitive level.

* (lubs - The total number of clubs that are affiliated with your state

* Coaches - The total number of coaches that are affiliated with your state

* Team Officials - The total number of Team Officials that are affiliated with your state

* Referees - The total number of Referees that are affiliated with your state

L -
| e State (MD} | Home Assor. | Referees Reg
Ml Clubei MO Taa s Evwervli Rine: mamgaemm  (DOP Dt et Pzt ormi
i Acroserit Toods
State Registration Summary - Morth Dakota
Account: Qoiiecoer Clubs ‘
Prwaia Login 11712717009 Tollal Clubs. T
g Last Updeted 1272072009 El Vieree Clkn
- FPlayer AcCounts "'_" Coaches "
Recreataonal Faes ) ) Totgl Copched B9
[ FERPTY P P 4 Bl Wisw Codches
Academy Flapes 9
Twctive Playess o Team Officials dp—
Al Py 0 Tosl Teas Dfficals 15
Hoe- Roatered Adull Py 0 E Wi Team Officia b
Dsad-Rosfared Adulf Py 0
Racs Paers 9 [ye—
s Rac 1 Playors # Total Aeferees 13
= Rac 3 Plapei 7 [ Veorm BeParess
Oeher Plamm 1713
Tokal Plapers 61
Bl e Plarymes
Tearu i
Recreabpnal Teard 8
Camgealdoms Tear &
Robdemy TewTs 1
= Teaclid Tears 0
o il Tegors a
: Wge- Rodberid Adwll Tegms
Possd- Rt Rl Tegors [
R Tepmy ]
R 1 Trars i
Rac T Tears i
Cefer Teams 110
Tokal Teams 148
= Viewr Tea v
© GotSoccer, LLC. This document is the property of GotSoccer, LLC and may be sent or reproduced for any registered user of our 33

software. This document may not be copied or transmitted to non-registered persons without the written permission of GotSoccer,
LLC 2000 Strand St Neptune Beach, FL 32003



PLAYERS

The next button in the grey menu bar is PLAYERS.

‘-’. Al L0

Registrations NDClubs ND Teams Events Risk Management
—_—

Summa Players

Here is where you can view all the players registered with the state. A player will only show up in this list
if they have your state listed under their STATE REGISTERED drop down from within the player account
located in the club account. If a player is not showing up in this list you will need to login to the club account

they are affiliated with and make certain that your state is listed as their State Registered.

"=
- Home [R=" ) Reterees | Registrar] Training [League
HManagament Coaches Team Officals Teams PMayers Log Out
d PMla

LCOM g

Hanage Players

| PMayer Info | Parant Info | College Recruiting || Bvent Attendance | Account Info || Documents || Emergency Info

Player - ASHLEY BROWMN {(Save) (Delete Payer )
Asgigred Team Player Photo  Contact Information
[mavsulea &) o
[ ¥iew Team Page
Player Information oo ! e
Player ID#  NjA . =
Sersey # (Uploaa ) Bl e
Competition Phar
e [ k1
r— Mohile
“m 1"""",. ASHLEY EACAWR
Ernail

Legal Fest MI. Last
Gender iHale @) Female oo o
DotesfBirth 531087 quam ::mml:n.nm

(i)
Stale
School/District l |_ i team sty o file

School Grade | 2]

e —

Grid Yamr

Postion —

Position

Meckid. [

[iapkioaral] y State Registration History
Riscregbaoeal IH.EJIF 121072005 4: 109 PM
|Izmub-ﬂ|| §15.00 SR2000 5:02:51 M

Thiz wigw is Irom 1he CLUB accoum
that the playar is afiliated with and
MOT th 2tatié acopuni

[ sawe ) | [ Delece Player )
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From PLAYERS under the STATE tab you have the ability to filter your players by:

¢ Club - The club they are affiliated with

¢ Level - The competitive level of the player

¢ Team - The team the players belong to

* By Age - you can choose a specific age group or an age range

* Gender

* Hostered - If a player is rostered to a team or not

* Page Size - Can set your page to view all players by choosing INFINITE

* Photos - View Players who have photos uploaded into their account and those who have not.

You can also search for a specific player by:

¢ Players Name - First, Last or both
* Players ID number

* Players Email address

* Players Jersey Number

From this page you can also email all of the players in the state in either Plain Text by clicking the EMAIL
PLAYERS button or HTML Format by clicking the EMAIL PLAYERS (HTML) button. You can also export a list
of all of the players in the state to excel by clicking on the EXPORT TO EXCEL link.

After you have entered your search criteria or filters click the APPLY FILTERS button to view the results.

Manage Players and Registrations in North Dakota = gt 19 Encnl Aip—

Page Sze 20 BO) b | B Leve | B cabc Reg Lewd
f roelmm me T e (A (Aeae ) e [
5 o [ Firsd ML La E=ail Gender [ B Bostored [ o)

(o] (st e o) o

H = 00 e |

To view a specific player account click on the players ID# or N/A if they have not yet been assigned an ID
number. To view their club account and to login if needed click on the name in the HOME ASSOC. column. To
view their team click on the team name in the team column.

el

| 112010 AZMID (R 1550 |

Once you click on the players ID number and are viewing their information you have the ability to:

* Update information

* Remove the player from the state by clicking the REMOVE button - PLEASE ONLY DO THIS IF THE
PLAYER IS NO LONGER AFFILIATED WITH YOUR STATE

* Set the Player’'s COMPETITION LEVEL from the LEVEL drop down menu

You can also view the date the account was created and last updated as well as the players club and team

history.
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| Player Info || Parent Info || Evaluations || Misconduct |
Player - Amy Wagner
Team Girls U12 GOTSOCCER SANETTE'S TEAST TEAM (ND)
Player Information Player Photos  Contact Information

Player ID & Address | 44 Valade Rd.

Jrl-—l | Rec 1 -+ I [NO PHOTD] City Burlirgron

Jersey # 54 State EHI:I E

Full Legal Name — ] [Weaner TipCode 05408
Lol First ML, Last Phone  G04-555-1212
Sex Omale @ Female Email soccerbabyZanl com
Date of Birth = 1 7omr
271/19% Mobile Test  904-555- 1383
{mmiddiyrd
Notess
wisible to dub, Club History
team, and player F |

MG dub Fistony on File. |
Date Created 10/15/200% 2:32:00 AM

Last Updak . (2010 4:33:58 PM Team Histon
o ————
Sanaite's Toast Toam |Racl |Added | 10/19Y2009 2:33:01 AM

The next tab in the Player Account is the PARENT INFO tab.

| Player Info || Parent Info || Evaluations || Misconduct |
I

Here you can enter or edit parent information for the player.

The next tab in the Player Account is the EVALUATIONS tab.

| Player Info || Parent Infe || Evaluations || Misconduct |
I

If this player is an ODP player or is being considered for your ODP program then those who have been given
appropriate access will be able to submit or view evaluations on the player. To enter an evaluation on the
player simply click the ENTER AN EVALUATION button.

[ Player Info |[ Parent Info || Evaluations | Misconduct |
Player Evaluations - Amy Wagner

Evaluations on File

Scout  Jlocation [Date |

[Admin]  [Gavonious Park | 1/1/2010

I:Enter an Eﬂluaﬂnn} "—_"

To view an evaluation that has been submitted on the player click on the name of the LOCATION.

© GotSoccer, LLC. This document is the property of GotSoccer, LLC and may be sent or reproduced for any registered user of our 36
software. This document may not be copied or transmitted to non-registered persons without the written permission of GotSoccer,
LLC 2000 Strand St Neptune Beach, FL 32003



Once in the Evaluation you will be able to view:

* Who submitted the application

* The date and time the Evaluation was created

* The Date and time the Evaluation was last updated

* Player best position

* Players overall rating

* Players Technical rating

* Players Tactical rating

* Players physical rating

* Players Mental rating

* Any notes that have been made on their different skill sets

From here you can also DELETE and UPDATE the evaluation as you desire.

[ Playsr Info || Parent Infe || Evaluations || Misconduct |

Player - Amy Wagner
Scout Information ;—;lu Ulin-ﬂ_Fhu T::Tﬂ Syvtem
3 Mafional Team b
ottt T e e e o
A=47-45 P . T iber
Cremind  YU0I0AALAS 1.5 Regional Team Pool Level Caliber
Ewaluation - 3.0 State Teser Ll Player Caliber
Updated UUZBHALASPH 3 ¢ chite Team Pool Level Player
Y e
1.
Player Phobo
Overall Raking Best Posiian ﬂwﬂg"ﬁ““ﬂﬂﬂh
i G ieggine (Sl minsd
[” H [ Defander ﬂ where possible with spedfic commengs
[m0 PHOTO) TECHNICAL Rating  Motes
Please tahe into consideration the following: T35 Great tackling skills, so-so at
Dvikdding, Pasging, Hoading, Shooling, passing the ball, :
Taddensg, Ball Conbrod
Player Information TACTICAL Rating  Motes
Player ID & Flease take ko consideration the following: | Good defen N )
A o st bencwen Comrroricabion, Moeerment with and stk ‘*ﬂ S L b
Jersey & £q tha bl Offengive and Defensive Positicning; '
Friendly Name Ay Wagnes Roadlog the Garne
Gex Frado PHYSICAL Rating Moten
Flease take ko consideration the following: |
Date of Birth  2/171935 ! ng 3.0 Terrible speed, but has good
Speed, Endirance, Srergth, Quickness, "J sIFEmgth and endurande,
Balance and Agility
MENTAL Rating  Motes
Flease Lake by monsideration the fellowing: | 3.9 | |
‘Work Rate, Leadership, Aggressiveness; "j y
Garmesimargiip ' -
Location Cavonlous Park Date 1/1/2010
l[l-l.:lrml.'rn} [ Update Bvaluation | [ Delere )

The next tab in the Player Account is MISCONDUCT.

| Player Info || Parent Info || Evaluations || Misconduct |_
|

From here you will be able to view any misconducts that the player has received, you are also given the ability
to suspend a player.
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[ Player Info || Parent Info || Eveluations || Misconduct |
| Player Misconduct - Amy Wagner
Player Misconduct Suspensions on Flle
[|[Bvant  |Game  [Oute [Code [EEIsswed  JWote  [Prem  fUe ||

Mo Migcnndud Cands Thaane Ak fd Suspeniiond & file for this plaper,

[Smplu'rd Plager

To suspend a player click the SUSPEND PLAYER button. A box will open for you to enter the duration of the
suspension. While the player is suspended there will be a line through that players name on the game cards

during the duration of their suspension, because our system is integrated this will carry through to all of their
league and tournament play.

| Mayar Info | Paramt Infa " Evmluaticona " Mizconduct |

Player Misconduct - Army Wagner

Player Misconduct Suspend Flayer
|m&ie—mm et e
Starting* Lr1r2o00 1200 as
%r:ir;::nfemw. Games | Dms|
-

Thsre are no suspensiors on flle for this plaver.
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COACHES

When you click on COACHES in the grey menu bar you will be able to view all of the coaches that are affili-
ated with your state.

N ‘Home | [ State (ND) |
Registrations NDClubs ND Teams Events Risk Management
e —

Summa Players Coaches

From this screen you can filter your list by:

* (lub - The club the coach is affiliated with

* Photo - Yes, No

* Status - This is for Risk Management,/ Background Checks. You can filter by the status of the coaches
background check

* Level - Competition level of the team they coach

* Certification - Level of USSF coaching license

You can search for a specific coach by:

e First Name, Last Name or Both
e Their Team name

e License #

e Email address

You can also email all of the coaches in the state in plain text by clicking on the EMAIL COACHES button or
you can email all the coaches in the state in HTML format by clicking on the EMAIL COACHES (HTML] button.
Finally you can export out your list of coaches to Excel by clicking on the EXPORT TO EXCEL link.

Manage Coach Registrations in Morth Dakota 5 Enped te Enctl gff———————
Search Filters Psge Sae [ 20 B Protos [ wes 08 oubs | & Ay Filtery |
Cochame Wbt g . e R )
2= e atin [ Al B Eran Certification | .

Email Coaches = el Coaches (HTMLY »

To view a specific coach click on the Coaches ID# or N/A if they have not yet been assigned an ID number or
their NAME.

Photo ID Number Level First Name Last Name
"‘! B7000001578 | |REC |JEFFERY BABRUE 9/15/1967 |USSFC
B | ‘ I T T

Once you have clicked on the Coach ID or Name you will be brought to a page where you can add or edit
information on the coach or remove them from the state.
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_ Coach Info || State Registration | Risk Management |

Coach Information - JEFFERY LABRUE
Last Updated /172010 5:24:34 PH
e JEFFERY " masRuE
Legal Frst ML Last

State Registered | Momn Daketa &)
Dusplary Mame: JEFFERY LABRLUE
Address PO Bax 3030
City Sherman
State (™
Zip Tsos2
Country | united States &
Email aarongataport com
] 03 - 868~ 5300
P (1)
Mobile Prane
Mobsle Test Messaging
(e yimaneh rreer G
Fas
Motes
toptonal)

[0 @) G

Entering Coaches Certification Level & License Number

Only the State association can add a coaches certification level or license number. To do this click on the
STATE REGISTRATION tab of the Coach profile.

| Coach Info || State Registration || Risk Management |
|

From this page you will be able to choose the coaches certification level from the drop down menu and key
in their coaching license number. Remember to click the UPDATE REGISTRATION button before leaving this
screen.
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[ Coach Info || State Registration | Risk Management |
Coach - JEFFERY LABRUE

State Registration Info Driver's License [ State ID
Full Legal ' D -
Mame JEFFERY BABRUE Number M- 1986473

Legal First M.I. Last State
Certification [
g [ussec W dp———
Coaching
License

Exniration 1171772013
BOT4ET23E e

| Morth Daketa 1% (Update Registration )

Updated 1172010 5:24:34 PM

Registration Status
Registration Not Sent

The next tab in the coaches profile is RISK MANAGEMENT (please see the RISK MANAGEMENT section of
this manual for a more detailed explanation).

| Coach Info || State Registration || Risk Management |_
|

This is where you will be able to view their Risk Management status. Those who have been given access to
Risk Management will be able to view the coaches Background Check by clicking on the VIEW button.

Once in the background check they can either RESET the results status, CHANGE their results or INITIATE a

new background check by clicking the INITIATE NEW CHECK button.

© GotSoccer, LLC. This document is the property of GotSoccer, LLC and may be sent or reproduced for any registered user of our
software. This document may not be copied or transmitted to non-registered persons without the written permission of GotSoccer,
LLC 2000 Strand St Neptune Beach, FL 32003

41



Report # BGDO26011
Submitted 7/13/300%

Personal Information
Legal Mams  JEFFERY LAERLE
Gandar

Date of Birth 57157197

Risk Management Report - JEFFERY LABRUE

mﬁ
State 108

Homs Phone  503-668-3303
Wark Phone

Address PO Box 3000
City Shenman
State T

Dégital Signature
T Agres

Background Information Disclosure

Mo Hiivd yeun dresor in po i lile Ban chaegod wath, erested for, plobded guilly bo or
e comacied of & orimeT Youw must disclose this reguested information ewen if the
charges were dismissed o you were aoguitbed, the comackion was stayed or wacated,
e recoed Sealed of expungsd of you wens bokd you nesd not disdose this
irdr s,

Fe Hanae you & in your enting life been chasgod with, armestod for, ploaded guilty bo or
b cxsrmvichind of & crirme againgl & pemenT You Fush Ssclese this mgueied
infonmation even i the changes wene dismissed or you wene soquitbed, the comviction
was staved or weoated, the remrd sealed or expurged o you veese told vou resd inok
discloss this information.

Mo Have you ever in your entire life been charged with, amested for, pleaded guilty bo o
bt Coivichiad of aevy vialateon of the law olfer than & minor tralfic vielation? You
et discloe Whis reguiibied information e i bhi Shirgs vire debmidied or you
wene aoquitted, the corsiction was stayed o vacabesd, the necord seabed or expunged
o yous wene bold vou need not disclose this i nformation.

Background Check Result
Search Results: Mo Data

Reset Result Status | sfp——

Expanbed on TH2Z2005 - Dats imparted From external fystem

m_hmrm

Additienal Information or Respanse to End User

Adminstratie Staff Motes (hiddan)

User Account Search
Thatr weinri liskioe] Bulorew Fribdichs gl of tha bz inferrmation of this raport. Selodt ary scoounts for which you
e i this neport should apply and dick Update below bo attach them e this background chiedk neslt,

[+ [Account|Last |M|first |00 [State|Fip [Emad  [Crested [Curr. Reportd
Coach Labrus Jeflery W/15/1967 TON 75021 joff labevefianail.com 10232009  DOO40275

=)

Back on the Coach Search Page, you can also click on the name of the club to open the club account and to

login to the club if needed.

Cortification Loenss
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TEAM OFFICIALS

To view a list of all of your team officials (managers, trainers, team parents, etc) click on REGISTRATION in
the blue menu bar and TEAM OFFICIALS in the grey menu bar.

e R LU RL]

[r .

Home. State (ND)

Registrations MNDClubs ND Teams Events Risk Ma nagement
e
Summa Players Coaches Team Officials

From this screen you can filter your list by:

* (lub - The club that the team official is affiliated with

* Level - Competition Level of the team the official is affiliated with
* Status - Risk Management,/Background Checks

* Photos - Yes, No

* Page Size - You can set your page to view all officials

You can search for a specific Team Official by:

e First Name, Last Name or Both
e |D Number

e Team Name

e Email Address

You can email all of the Officials in the state in plain text by clicking on the EMAIL MANAGERS button orin
HTML format by clicking the EMAIL MANAGERS (HTML) button. You can also export all of your team offi-
cials to excel by clicking the EXPORT TO EXCEL link.

Manage Team Official Registrations in North Dakota —————— Seeport to Excel
Search Filters PogeSize (20 18 Photos [Yes 18] Club | = |
Manager Name 1D Nurriber S [ . =

Fint WL Last Status | All M) Email

=
| Ernail Managers = Email Maragers (HTML) =

To view a specific team official click on the Officials NAME, ID# or N/A if no number has been assigned to
them. You can also view their club and login to it by clicking on the CLUB name.

IE i bl | d ¥ | L] 1

. MAMAGERCAMERONWASDF | |Rec i [Willaim | Cameron 70671990 | GotSocoer 17172010 | A

Once you are viewing the Officials profile you can edit their information or remove them from the state.
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| Staff Member Info || State Registration || Risk Management |

Team Official - Mister Manager
Last Updated 1/1/2010 6:08:37 PM
R ‘Willaim [ ] Cameran
Legal First M.L Last
State Registered | North Dakota &
Display Mame Mister Manager
Role | Manager 3]
Address 2170 Eagle Harbor Plowy
City Orange Park
State (¥
Zip ‘32003
Country | United States #
Email billiBgots port.com
Phone 904-685-2118
Phone (2)
Mohile Phane 904-685-2118
:““’“; Texst “me 904-685-2118@vu
Fax
Notess
{optional) ‘
I
[Goo) e | Gemar) p——

The next tab is STATE REGISTRATION.

State Registration || Risk Management |

| Staff Member Info |
|

From here you can update information on the Official, remember to click the UPDATE REGISTRATION but-
ton before leaving the screen.
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| Staff Member Info | State Registration | Risk Management

Team Official - Mister Manager
State Registration Info Driver's License/ State ID
rulllegal - "iiam | || [Cameron D e, | ND-1986473
Legal First M. Last State
ks | North Dakota % (3271372013 |
Registered Expiration 12/11/2012
Comments MMDOYY
Risk Management
Last , MMYDD/YYYY
Updated 1/1/2010 6:08:37 PM Apn | 0
Approval Conf Number 23423413
r( Update Registration )
Registration Status
Registration Sent
Dabe Sent: 17172010 6:08:15 PM
( Cancel State Registration )

The final tab in the Official’s profile is RISK MANAGEMENT (please see the RISK MANAGEMENT section of
this manual for a more detailed explanation).

| Staff Member Info || State Registration || Risk Management |_
|

This is where you will be able to view their Risk Management status. Those who have been given access to
Risk Management will be able to view the official’'s Background Check by clicking on the VIEW button.

| Staff Member Info || State Registration || Risk Management |
Manager - Mister Manager
Risk Management Reports (" » Initiate New Report ) (" » Search Existing Reports )

¥

vl plymate

7/1B/2008 3:03:36 PM

Shatu
reving. (> vew)

Once in the background check they can either RESET the results status, CHANGE their results or INITIATE
a new background check by clicking the INITIATE NEW CHECK button.
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& ODDOS1EE
Submitted ¥/ 163008 3:00:06 PM

Personal Information
Legal Mama  Philip Cameron
ender

Date of Birth  705/1950

Risk Management rt - Mister Manager
B Iy % =

[T T T

{ Initiate New Check

State ID#

Home Phona  SEECE6A484
‘Wark Phana

Address 2000 Strand 5t
City nesphune Beach
State FL

Grade

State
Regelared o
Bagital Signature
I Agree
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Background Information Disclosure
o Hirel wou ever in your enlice B been changed with, arnestied Tor, pleaded guilty b or
been corracted of 3 orlme? You mist dscose this requested information even @ the

the moond sealed or epungesd or wou veere Lold vou nesd nol disciose this
infosmation.

P Marve wou ever in your entire Bfe been cranged with, armested for, pleaded guilby to or
been ormwicied of 3 crime against 3 person? Yo must Sisclae this requeshed
infermaticn evan i the changes e dismissed or vou wne soquitted, the comviction
was stayed o vacated, the recond sealled or expunged or you wene bold you need rot
digchogs Chis information.

P Haret i & in i anling B e cha rgidl wikh, armestod Tor, plaaded guilty b or
Beien oreichesd of arwy walatson of the livw other thisn a minde bralfic wolabon? You
must desclose this reguested infomation even if the dharges were dismissed o you
bt pogabied, e Corwiction wig Slaptd or wataed, M redewd sodlod or dxparsied
or o veere bold you need not disciose this information.

Background Check Result

Pending as of 171/2000 6:40:17 PM

[ Execute Check Now ) ‘

Risk Management Decision Status for Report # 00005288

[ﬂ '————r

Additional Infarmaticn gr Rasponia to End Uiar

Administrative Staff Motes (hidden)

User Account Search

Thee: users lishedl bebow match some of the basic information on this report. Selet amy accounts for which
mmmmm-m:mmmmummumw

nmmm-mmam—m
Cuud'l- Camercn  PRilip TVE/M1550 ND 2T Bl Sgokecorer com §21,2007 e
Dﬂ.ﬂm Camercn PRlip NYE 31203 billSgokecooer com 142006 Sz

o) (Updure) |
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REFEREES

To view all of the referees affiliated with the state, click on REGISTRATION in the blue menu bar and REFER-
EES in the grey menu bar.

|-
Registrations NDClubs ND Teams

Summa Players

From this screen you can filter your list by:

* (lub/Assignor - The club or assignor that the referee is affiliated with

* R/M Status - Risk Management,/Background Checks

* Photos - Yes, No

* Approved - Whether the referee has been approved by the State or not (this is if your state does an ap-
proval system)

* Page Size - You can set your page to view all officials

You can search for a specific Referee by:

¢ First Name, Last Name or Both
e Email Address

You can also email all your referees in Plain text by clicking the EMAIL REFEREES button or in HTML format
by clicking the EMAIL REFEREES (HTIVIL) button. From this page you can also IMPORT your referees as well
as CANCEL ALL APPROVED REFEREES (again this is if your state has a referee approval system, otherwise
leave them all set to APPROVED). Finally you can export all of your referees to excel by clicking the DOWN-
LOAD REFEREES link.

Referees in North Dakota {0 = Downioad Referass (import Referees )  ( Cancel Al Approved Referses )

Search Filters fage Sze (0 18) otes (3o 18] Cuby/Assignae | B [Ceovren)]
ml R/ Status | A [
Fiest bame ML LastMame  Approved | Al

Emasl

[CEmait Retermes s ) (£t Raterees pTmL = ) |

To view a specific referee click on their NAME, to view their assignors account and to login if needed click on
the name in the ASSIGNORS column.

After you click on the REFEREE’S name you will be given access to view or update their information. You can
also APPROVE them from this screen so that assignors may view and assign them. Finally you can remove
them from the state by clicking the REMOVE button.
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J Referee Info || Risk Managemnt |

Referee - Howie Hughes

Approved: o  Dabe: 7/20/2009 I

Referee Information Contact T -
oL T Hiwie [ Hughes Address 123 test
e i City Eest
e & | 1[7 /1970 T
Mionth oo
= - T 12345
State Registered | North Dalkota )
Country | United States &
Referes License #
Email aaron@gotsport.com
Date Issued
Phane 1231231234
ot [ E]
. Phone ()
Display Name Howie Hughes
Created /82008 5:15:23 AM Mobile Phone | 2342342345
Updated 5/14/2008 4:47:23 PH Msiile Tast
Potes

Fax

{Save ) { Cancel )} [ Remove )

The next tab in the Referee’s profile is the RISK MANAGEMENT tab.

| Referee Info || Risk Management |_
|

This is where you will be able to view their Risk Management status. Those who have been given access to
Risk Management will be able to view the referee’s Background Check by clicking on the VIEW button.

| Referee Info || Risk Management |

Referee - Howie Hughes
Risk Management Reports ("= Initiate New Report (= Search Existing Reports )
Date Submitted Response Date Status

6/17/2008 1:04:28 AM  7/2/2008 12:36:39 AM P-:ndir:g

Once in the background check they can CHANGE their results or INITIATE a new background check by click-
ing the INITIATE NEW CHECK button.
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Report & DODOO135

Risk ement rt - Howie Hugh
Manag Repo owie Hughes

Submitted 6/17/2008 1:04:28 AM
Personal Information

Legal Mame  Howie Hughes
Gendar

Date of Birth  &7/1570

Licenses

Grade
Registared '
Digital Signature
IAgree
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Background Information Disclosure

Fi I yous esr i wour anbing Bile been charged wilh, Srrested For, plobdied uilty o o
een corsictod of a crima? You must disclose this regusshod infarmation evan if the
charges were damissed of you wene aoquitted, the coméction was stayed of vacted,
the recoed sealed or expunged or you were told you need not disclose this
information.

Ty v s eser 0 your enting life been charged with, smested For, pleaded guilty o or
been corvicbed of & crime agairsl 8 person? You must discdoss Ehis reguesied
irformation aven if the changes wene GEmissed O you wins Soquitted, the convction
veas stayed or vacated, the recond sealed or expunged or you wene fold you need nok
disdose this informatson.

T v wou eveer in your entine lifie been charged with, smested For, pleaded guilty o or
Beiin corvached of any violalssn of e law obher tRan & minos el viclsticn? You
etk dischosn this requested information even il the charges wont dismissed of you
weere acquikted, the corrdction was stayed or wacted, the rocord sealed or expunged
o you 'were bold you need not dischose this information.

Background Check Result
Search Results: No Matches
Excubeed on #2MP000 12:36: 579 AM via backgroundchidkd. oo

Matching Dfenders
Maone

Risk Management Decision Status for Report # 00000135
Last updated: 61772008 1:30:42 AM

(Pering ) e

Additianal Information or Respanss bo End User

Adminigtrative Stalf Mabes (hidden)

User Account Search
The wesers listed bebows mabch some of the basic information on this report. Select any acoounts for whidh
:lﬂu beliewe this report should apply and dick Lipdate below bo attach them bo this badkground check

ﬂmmmmﬁz-@ﬂﬂ_mm
¥ Referee Hughes Howie B7/1570 ND 12345 paron@gotsport.com 3/B/2008
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LEAGUES

To view leagues that report to the state for billing, click on REGISTRATIONS in the blue menu bar and then
LEAGUES in the grey menu bar.

'-. e L L

ND Clubs
Playvers Coaches

ND Teams Events
Team Officials

Fl'.t;_g_i::tratinn::

** * *GUPPORT TIP* * * *

If you bill your leagues directly for PLAYER REGISTRATION, ie: The players register with the teams and
the teams join the league directly as opposed to through a club you will use this method of billing. All of
the leagues that you bill directly for player registration will need to have the REPORT REGISTRATIONS TO
STATE check box checked on the BASIC SETUP page of their league. For the state to turn this on for them
you will need to login to the account that the league belongs to and click on the LEAGUE tab and then on
the name of the league you wish to have report to the state. Remember to click the SAVE button after you
make the selection.

Lesgue

F-E-I Homs Assec.| Referees | Rsgistrar| Trainin
Ling

| Hame

Tasms

saging  Expe

| Basic Setup | Scoring Setup | Fees | Appearance || Coordinators || Access || Copy League || Backup/Restore |
League of the Millenium
General Information

General Location

Ewent Mame League of the Millenium City Daytona
Bescription ;TE!I: league Ctata | FL E
Zip Code 12345

Created B/25/2009 3:10:02 PM
Updated 1/1/2010 7:07:17 PM

Dates Opan

1rh 2000 - L1/a011
Event Sanctioni
[ Publish Schedules (Results = ng
When unchecked, all schedules s3nd results are hidden From public wew. B Qklzhoma i
Wikeer chichesd, schedulias wall be published snd resulls wall be available south Caraling
a5 thiry arg anbensd, Tennesses .
T | Texas Narth 2| Do P
W Report Registrations to Stakte Avso [
SAY O
USsClub
usErF [

[Save ) { Cancel ) [ Delete )

Back in the state account, under the STATE tab and then LEAGUES in the grey menu bar you will be able to:

* View all of the leagues that report to the state for billing listed,

* View the start date of the league
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* View the number of teams registered

* View the amount they have been invoiced if you have invoiced them
* View the club that they are affiliated with

* View the Director's name of the event

Leagues & Registrations
Search Filkers

PageSize [ 10 B8 Deent Name Dates B/1/2008 |- 87172010 Apely Finers
Ttems 1 - 4 of 4

Laague of the Millnium /173000 2 | [r— Gavin Owan-Thomas
Morth Plorida Beys Soccar /172000 162 §LISIES | GokSoouer Gavin Owen- Thomas
_H'I"ﬁ Fall 200% Dsrma Registration _l]'i,l'lﬂ'l _I- | L s e Gl 1 Dot Thsimids
\@stnca reaistration Bypes 19 Mesw Clu Account Bl Cameron. ]

Items 1 -4 of 4

If you click on the name of the league you will see the breakdown of what they owe you based on your STATE
REGISTRATION FEES that were created under SETTINGS in the grey menu bar (covered on pg_). If you
wish to create individual invoices for each registration fee click on the INVOICE link in the row furthest to the
right of the registration fee. To invoice all registration fees at once click the INVOICE ALL link in the bottom
right hand corner of the page and an invoice will be sent to the league and will appear on their home screen.

| Member Registrations |[ Team Registrations || Event Infe |
League of the Millenium

gy ey EHanage Registration Feas
E i oLt B i Lo LT mea Lk O
L] v}
0 o
o \\%
[ 1 550,00 B invaice |
0 o
0 v}
L] o
0 o
L a
0 — $1.75
0 1 §4.50
L a
Li] o
0 i}
L] $0.00 13 $668.25 O Invalce J
Imvodces
Mo Erwoioes
The next tab over is the TEAM REGISTRATIONS tab
| | Member Registrations || Team Registrations || Event Info |
By clicking this tab you can view the teams that have registered with this league.
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The final tab is EVENT INFO

| Member Registrations || Team Registrations || Event Info
League of the Millenium
1/1/2010-1/1/2011

Event Description
Test league

Director Contact Info
Gavin Owen-Thomas

836 Virginia Circle

Atlanta, GA 30306

us

Phone: 404-526-3651
Mobile: 706-372-1648
gavin@gotsoccer.com

Here you can view the director and assistant directors information for the event. If you click on their email ad-
dress you can send them an email.
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Under REGISTRATIONS in the blue menu bar and SETTINGS in the grey menu bar

Registrations MNDClubs ND Teams Events Risk Management ODP
Summa Players Coaches Team Offici

You can:

* Determine whether you wish to receive support tickets from either your clubs or your teams

* Determine whether or not you wish to show adult players

* Determine whether or not you wish to allow teams eTravel

* Determine whether you wish to allow registrars to search state wide for secondary players

* [f you do allow registrars to search state wide for secondary players you can require them to have the
secondary players ID number to be able to search for them.

* Allow districts to view unassociated members not affiliated with any club or district when they view clubs
under the state tab

* Allow districts to view clubs in other districts

* Set competitive levels that can be copied to all clubs affiliated with the state

* Set state registration fees

* Set state roster limits

* Create team eTravel forms

Receive Support Tickets:

If you wish to receive support tickets from your clubs or your teams check the appropriate check box and
click on the SAVE SETTINGS button

Receive Support Tickets
From Clubs E

From Teams E

Other Settings:

If you wish to show Adult Players in the state or allow teams eTravel check the appropriate box and click on
the SAVE SETTINGS button.

Other Settings
Show Adult Players E

Allow Team eTravel E
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Competitive Levels:

To set the competitive levels to all the club accounts affiliated with the state enter a competitive level on it's
own line. Once all your levels have been entered click on the SAVE SETTINGS button and then click the COPY
TO ALL CLUBS button to have your competitive levels appear in each club account.

****SUPPORT TIP* * * *
This is VERY important for billing. These competitive levels will be how the state bills each club for player

registrations so they MUST be set correctly.

Competitive Levels
Recreational
Competitive
Academy
Inactive
Adult
Mon-Rostered Adult
Dual -Rostered Adult

If you do not enter any available competitive levels,
the default options will be Recreational, Competitive.
Separate levels by putting each one on a new line,

ECDW Levels to All ND Cluhsj I

****SUPPORT TIP* * * *
Make sure you create a competitive level called INACTIVE in which you will set the fee to $0 so that club
accounts can be populated with players and teams who are not participating and they will not be billed for
those players. If a player level in a club account is left blank the system will default that player to the lowest

competitive level fee and charge the club for that player. If a team competitive level is set and a player is
placed on the team, the players level will be set to that of the team. If a team competitive level is changed
the competitive level of all the players on that team will change accordingly.

District Manager Settings:
This is where you can place restrictions on your districts and registrars.

* Allow Registrars to search state wide - If you allow your registrars to search through every player in
the state to add as secondary players to their teams check the check box.

* Require Registrars to search with ID number - If you do allow your registrars to add secondary play-
ers from other clubs or associations to their teams but you do not want them to view every player in the
state, you can set restrictions that require them to have the name AND ID number of the secondary
player that they wish to add. If you wish for your registrars to have these restrictions you must make cer-
tain that the ALLOW REGISTRARS TO SEARCH STATE WIDE and REQUIRE REGISTRARS TO SEARCH
WITH ID NUMBERS check boxes be checked.

* Allow Districts to view unassociated members not affiliated with any club or district - When a club or
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association is setup as a district they will have the state tab turned in their account. They cannot make
any changes to the state settings but they will be able to click on CLUBS in the blue menu bar under
the STATE tab and view or log directly into any club that is not affiliated with a district if this check box is

selected.
e Allow Districts to view clubs in other Districts - If this check box if checked ANY district account will be

able to view and log directly into any club account in the state.

District Manager Settings
Allow registrars to search state-wide E

Require registrars to search with ID number [ |

Allow districts to view unassociated members E
not affiliated with any club or district

Allow districts to view clubs in other districts E

Make sure to click the SAVE SETTINGS button after selecting any of the check boxes above or before leaving
this screen if changes were made.

| General Settings || Team Roster Limits || Team eTravel |

State Account Settings
Receive Support Tickets  Other Settings ""::""'“:““I""“"'
creationa
From Clubs W Show Adult Players ¥ Eump:l:litiw: q
FromT Allow Team eTravel Acadenmy
m Teams W eam eTravel ¥ Inactive "
District M Setti -
o _an-nm:r = i Mon-Rostered Adult i
Allow registrars to search state-wide W  Dual-Rostered Adult £
Require registrars to search with ID number || I you deo nol enter any available compelitive levels,
P T the default aptions will be Recreational, Compatitive.
W F L W Unassocited me s Separate levels by putling each one on a néw line,
not affiliated with any club or district E
Allow districts to view clubs in other districts ¥ (" Copy Levels to All ND Clubs )
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State Registration Fees:

You will set your state registration fees for coaches, players, team officials and referees based on competi-
tive level, age and gender.

1. Select an account TYPE (player, coach, team official, referee) from the drop down menu.
(el a

2. Select the competitive level from the LEVEL drop down menu.

[Any +

3. Select gender from the GENDER drop down menu, if fee applies to both genders select EITHER from the
drop down menu.

Gender

4. Select the AGE from the drop down menu, if fee is the same for a range of ages you can select the range
start and end ages, if fee applies to all ages in the competitive level select ALL from the drop down menu.

9. TITLE (optional] - you have the option of titling this fee.

6. FEE - Enter the amount of the fee that you want to charge based on the parameters you have already
established.

-
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7. ACTIVE - Make certain the check box in the ACTIVE column is checked or the fee will not be charged.

Active!
4

8. Click the ADD button to create a new fee and make certain you click the ADD button after you have cre-
ated your last registration fee.

UPGRADES - You can create fees to be charged when a player is upgraded from one competition level to
another by selecting UPGRADE from the level drop down and then choosing the competitive levels that they
would upgrade from in the drop downs that appear below. *Upgrades only apply to club registrations*

level |
[ Upgrade l-%-l

From:
[ [Lower) l-%-' Toe
s

[ (Higher) H-I

TRANSFERS - You can create fees to be charged when a player is transferred by selecting TRANSFER from
the level drop down menu. *Transfers only apply to league/event player registrations*

[Level
[ Transfer I-G-;
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J Gararal Settings || Team Roster Lirits || Tesm eTravel |

State Account Settings
Recsive Support Tickets  Other Settings
From Clubs 4 Show Adult Players &
From Teams W dlllave Team aTravel
Bixtrict Manager Sattings
Allow registrars bo search state-wide =

Reguire registrars te search with 1D pumber ||

Allow districts Lo view unassociabed members i
nat affiliabted with any club or district

Allow districts to view chubs in other districks
Save Settings

State Registration Fees

Kan-Rostened Aduly
Cwal -Rostered Adult
1 o o Pk enfer 2wy Framilabie comnpetitive hevels,

the default cptions will be Recreational, Compsatities.
Separafe bevels by putting cach one on 3 rew line.

[ Copy Levels to All ND Clubs )

Type Lovel Gender __|Age(s) _|Title{optional)

1 |Coaches Coommpetitive: Either &l £3.00

1 Coaches Enactive Eithes Al $.00

3 |Coaches Recreational Eithes i $35.00
4 | Plypprs Harry Either Al #6000
5 | Pippon Classic Eithur Al $100.00
& Pl Comnpetitive Either &ll L0000
7 | Plyeery Rest 1 Eitheer Al §50.00
8 |Pavrs Rec 2 Either A $55.00
9 | Flyeprs Foscreational Either Al - 1500
10 Plypnrs Sooondany Eithir all §3.75

11| Plzvers Transfer Either &l 450

12 Players Sl T e v Either Al 28,00

13 Plavers wﬂ Iilm'um'zh Eithes all 25.00

14| Plavers Uipgrade from Rec § boRec 3 Either Al .gug

15| Tepen Cffacinls Comrpetitive Either ..ﬁll §18.00
16| Teaen Officials Rac 2 Eithes &l $20.00
17| Tesgen Officials Rescreational Either &l 10000
= | o [y W [Bmer ) (A0

ote 1: Transfers apply to keaguelevent player registrations only.

apply to dub registrations ondy.

AHHBHEBHEE

Actren

Yes

Yes

o

(CDICTD

be 2: T Dl Adult plasses o tha OPEN age oplice. 1T wal B listed a5 "OPEN and wmm:mhwmmmn L%
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Team Roster Limits

Click on REGISTRATIONS in the blue menu bar, SETTINGS in the grey menu bar and then on the TEAM
ROSTER LIMITS tab to set the roster limits for all teams in the state.

T PR N
-

" o
Home | | State (ND) | Home Assoc. |

Registrations MNDClubs ND Teams Events Risk Management ODP

| General Settings_” Team Roster Limits || Team eTravel |
[

You can limit the total number of players allowed on official rosters for the state. You may also restrict
younger athletes playing up by inputting the maximum number allowed per team, or block them completely
by making the number zero. The default if no restriction is applicable or a box is left blank will be unlimited.
These limits are enforced when registrars in the state freeze rosters.

In GotSoccer language a roster becomes a roster after the teams player list is frozen by the registrar under
the registrar tab. Setting roster limits does not limit the club administrator from adding a certain amount

of players to a team, it limits the amount of players who will be frozen to the roster from the team list by the
registrar.

To set team roster limits:

1. TEAM SEX - Select the team gender for the specific roster limit (all, boys, girls, coed)

- (@n %)

2. TEAM AGE - Choose the team age for the specific roster limit

3. LEVEL - Choose the competitive level of the team

| (all) -

4. MM/DD -MM/DD - Select the date range that you want the roster limit to take effect. If always leave
blank.
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MM /DD)

5. TOTAL - total number of players allowed on the team.

H

6. +1yr.-The number of players who are one year over the age of the team.

7.

-1yr. - The number of players who are 1 year under the age of the team, or the number of player who will
be playing up 1 year in age.

+1yr.

ey

8. -2yrs. - The number of players who are 2 years under the age of the team, or the number of players who
will be playing up 2 years in age.

2yrs.

RS

9. -3yrs. - The number of players who are 3 years under the age of the team, or the number of players who
will be playing up 3 years in age.

3yrs.

RS

10. -4yrs. - The number of players who are 4 years under the age of the team, or the number of players who
will be playing up 4 years in age.
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11. PASSES - The number of club player passes that can be issued on a per game basis for the team.

12. Remember to click the ADD button

| General Setbirgs || Team Rosbar Limits || Team eTravel |

State-Wide Official Roster Restrictions

Wisa e lirmil the lobal msber of playens sllewed on offical rosbens for this stale. Wouw may alis restricl pounger siRlebes pliping up By inpubling the
ey numiber allovwed per beam, o bilodk them completedy by mabang the number 2eno. The defavlt i no nestriction is applicable or 2 bow is keft
Blank walll B wiliretid, Thiskd lifals §b A orosd whis regislinr in Motk Daksls Pibebs roslin.

Mok

IF pou defiine limits specfic bo & team level 25 well a5 one applicable to all levels in the same age group, besmes makching the speofied level will use
their dedicabed sething rmther than the uriversal setting wiich applics to 28 other beams. When rasters ane fropen, players will be added in order from
cldedt bo yourgedt wilil limils S resched. The Dol Player Pastes seblivig is & per-game aounber,

Tesm Sax  TeamAgs |Lawel Tolsl +1yr. Passes

1yr. ;."tl'l. _:h-rl-. ;'ﬂ"l-.

1 |gmiry = fall) 12 B s (12 |3 |0 |3
2|ty 1 fall} 12 ® E 1 1 o
2 {all) uy {all) 1 8 8 3 0 0 4
4 {ally w2 fally 14 0 £ [2 o @
5| fall) ui3 Ree 1 13 0 T 1 o ©
& (all} U4 {fall} 18 0 18 15 § @ 13
7 Boys uti Rec i 141 10 1 3 0 o ©
B Coed w2 {all} 1-7729 14 2 10 4
(o ) (5 ®) (wn ) e e ) ] [ o
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TEAM eTRAVEL

If you wish to have your teams fill out permission forms and/ or pay you a fee to play in events out of state
you must make certain to select ALLOW TEAMS eTRAVEL under the General Settings tab and then click on
the TEAM eTRAVEL tab to setup your fees and build your eTravel registration form.

Home | State (ND) | Home Assoc. |

Registrations ND Clubs ND Teams Events Risk Management ODP

Summa Players

| General Settings || Team Roster Limits || Team eTravel
|

To setup your eTravel form:

1. LEVEL - Set the competitive level that you want the eTravel form to apply to, if it applies to all levels, select
ALL from the drop down menu.

level
[ (all) -

2. DAYS FROM EVENT - Select how many days away from the event you want the fee group to apply to. If
you leave this field blank it will be the same fee regardless of how far in advance the team submits the
form.

[—

3. FEE - Select how much you wish to charge the team to submit the eTravel form. If you do not wish to
charge put a $0 in this field.

[ —

4. ACTIVE - Make certain this box is checked to turn on your eTravel form.

Active|
0

5. CUSTOM FIELDS - This is where you can ask any question in any format on the registration form. ie:
Check box, Text Input, Drop Down List, Radio button. (Please See Club Extended Manual for more de-
tailed instructions on creating custom form fields). To add a custom form field question you must first
click the ADD button and then click on the CREATE link in the custom fields box.
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Mone [ Create

Make certain to click the ADD button after your form is setup.

. To view your eTravel form, login to any team account and click on EVENTS in the blue menu bar and then
PERMISSION TO TRAVEL in the grey menu bar.

‘- 13- il N Vi Wt Wt B . =

. ' - :
Home E'H'Er'lh- Game History Email Team College Search
. J—

Permission to Travel

Search for the event you wish to apply to as a test run by choosing either the eTRAVEL - SEARCH
EVENTS button or the eTRAVEL - OTHER EVENTS options.

College Search

Parmassion to Transel

Gama Hisbary Erhlil'l'-‘.;rrl
Evants Search Events

Boys U12 testteaml E_c'l'rml - Search Events |

Fioad ey v your easting eTravel requessts Peve, or initiate a new neguest using the Submit New Travel Request button if o Traved
I:Ml::uﬂchfx!w-rm- If you would like to browse the GotSoooer database of owents, dick on the Seaech Events link on the gray
g =g ra 3

Ee'l'rml - Daher Ep.l':rrt:I

. In this example we chose eTRAVEL - OTHER EVENT. Here you will enter in the information about the
tournament and click the CONTINUE button.

Game Mistory Email Team  College Ssarch

I—I
Evants Gaarch Fverts Parmizsson bo Traval

Boys U12 testteam1 - Request Permission to Travel
Home State: North Dakota

1F you kenoww which event youw ane braveling bo, enter the name, dateds), and stabe bebow.
Or, iF you are unswne of the event name or dates, click bere bo search cur database of ewerks a

Event Information

Event Mame Seare at the Shore
Event Type [ Taournarment
Start/End Dates

21372010 - 2FL5/2010

State !FL E
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10. Once you continue our system will search for your event, once located click the SELECT THIS EVENT link

to continue.

[

Email Team College Search

Game History

Permessmion to Travel

Boys U12 testteam] - Request Permission to Travel
Home State: North Dakota

Is Your Event Listed Below?
The information you enbered is similar bo one or mone events already mtheﬁ:-t!‘murd-ttabau.

To avoid & delay in processing your request, please select your
Score at the Shore 21373010 Tampa, FL Eplect This Event »

11. Once you have selected your event you will then be asked to choose the fee group you wish to apply
under, (it is recommended that you have a group of $0 to test out your form as you wont need to enter
credit card information. You can remove this fee group once you have completed creating your eTravel

form) by clicking the REQUEST button.

Boys U12 testteaml - Request Permission to Travel
Home State: North Dakota

Score at the Shore
2/13/2010 - 2/15/2010

Location: Tampa, FL
Bays until event: 42

Permission to Host - Decumentation
If you hawve docurmentation, upboad it mow of continue with your reguest below using an available aTravel form.

None on file -

Available eTravel Forms

GotGacoer MN/A days $0.00

If you require your teams to show you the permission to host documentation for the event they can at-
tach the document to their eTravel Application by clicking on the ADD DOCUMENT button.

12. Once you have chosen your fee group you will be brought to your custom form field page. Answer the
guestion you have created and click the SUBMIT REQUEST button.
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Garss History Emvall Team

P rlrr._'rl.i-'.ln to Trawe
Boys U12 testteam] - Request Permission to Travel
Hame Skate: Korth Dakobs
Score at the Shore eTravel Application Fee - $100.00
232000 - H1RR2010 i
Location: Tampa, FL Card Isswar | wisa q
Darys wnld evend: 42 Card Mumber
Contact [‘Ff“'"““““ mﬁmﬂﬁlﬁﬁmuﬂ
Your Tithe | Mamager Expiration = —
Month Year rj J
Moles
Name on Card
Pleass type your Full rame exactly as it appisrs
on the cand.
Billing Addrass I
Zip Code

Additional Information
This is ey for plasn from Slabe Associalion 1o parkic pate in ewnis ihal are Beld ool of staie.
W Birg Bwaiig ERaR wal 2 Sy
ba bl with Ehe players who
are documenbed on the Offical
Cltabe Rosher.®

Maime of the event™

Dl s cxwmipeebe o bhas et
bl T

Do yous place i the top I this. L) Yes
everd last yeae? Ohe

Guest Player D1

***NOTE* * * if you have created a fee group of $0 and have chosen that group during registration
there will not be a box for credit card information.

13. Once you have clicked the submit button you can log back into the state account to view any submissions

that are made. To view your submissions click on the STATE tab, then click on TEAMS in the blue menu
bar and on TEAM etravel in the grey menu bar.

Home] State (ND) |

Registrations ND Clubs ND Teams Events Risk Ma nageme
I—I

Team eTravel

14. Here will be a list of the teams that have submitted eTravel requests. To view a request click on the
VIEW button.
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Team eTravel Requests
Search Filters FageSiee [ 50 W Oub | -

Items 1-1efl

Ttems 1 - 1 of 1

15. Here you can view the answers to your custom form field questions, the event, and you can approve the
team by clicking on the APPROVE check box and then clicking on the UPDATE eTRAVEL REQUEST but-

ton.

Boys U12 NEW ACCOUNT TESTTEAML (ND) - Request for Permission

to Travel
Team Information Form Response
Boys V12 NEW ACCOUNT TESTTEAH1 { N3] This is Soeme best content B a0 bo the stravel form This e be irsbructions o simply some
wierbiage dissagned 1o inbimedate the begm.
Tourmament Information Tedl s wihty pou waard Lo travel cutsioe oo wondedal state G ot the Shae:
Dwnnt Mams Score ot the Shore How mesiikd yon rirb the ikake you are traviling be” B
GotSeroar Evenk [ Gicazil Plarir 101 (1) il W sk Tousd in WD
Stmrt Dale 413000 Gussl Plaryer [0(2) Pt reuecitied
Erd Dale 252010
Ty Tampe Request Status
s Dabe Submitbed 17272000 §:20:00 PM
Contact Information Approved o
Requested By Manager Team Application hone oo (ile
Pt Roster WA = red applacalion on e

Docummmtation Mo e Trowd Docsseatabon
Appetres roguisl befone gernerating docusmenlalion

Hokan

Billing Acoouriows

Additional Permission Docurment Text

= Previgws Docyreset
Update eTravel Request
Player List

Event Player List
l'lrpmﬁ#'llidl.ldin-'-l'-.-'ndﬂ;ﬁtﬁmﬁldmmhmwhﬂdﬂ

i T | 0 | Jeoy® | Gund

ko Mlerpery on Beaad

Once you mark them APPROVED, they will see in their team account that they are approved for travel for

the event.
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ACCOUNT TOOLS

Account tools is where you will merge duplicate player and referee accounts state wide. To get to account
tools click on the STATE tab and then on REGISTRATIONS in the blue menu bar and ACCOUNT TOOLS in
the grey menu bar.

Registrations ND Oubs ND Teams Events
Summa Playvers Coaches Team Offici

To merge player accounts, leave the settings to their default and click the GO button.

_. State Player Accouwnts || Refores Accowunts |
Consolidate Duplicate Player Accounts
Club | i) -+

Group by | First & Last Name (8]  Sartdupesby | DOB (4] then | Updaed (8] Pagesizs [ 10 8] @

[ Trnchude Blankfoull in grouging

This will bring up a list of all of the duplicate player accounts who are affiliated with the state. To merge
duplicate accounts into one, select the account to keep by clicking on the radio button in the green box col-
umn. Put check marks in the boxes next to the accounts you want to eliminate. The contents of these will be
merged into your green selected account. Please remember to look for memberships in the MEM column
and keep those accounts if possible so player do not loose their paid memberships. Also look for accounts
with photos attached as photos cannot be merged. You can optionally move the selected account to another
team or club by selecting the radio button next to the team or club that the consolidated account should
belong to.

*** *SUPPORT TIP* * * *

Make sure to check the player data such as DOB and email address to make sure they are the same
player as you might have several players in the state with the same name. Keep in mind the clubs have the
ability to merge player accounts as they have an ACCOUNT TOOLS option under their CLUB or HOME AS-

SOCIATION tab.

You can select the merge settings for all the players on your page and then click the MERGE SELECTED but-
ton at either the top or the bottom of the list.
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Referee Accounts
To merge referee accounts click on the REFEREE ACCOUNTS tab under ACCOUNT TOOLS.

-' e

Regstratons ND Clubs HD Teams Events
Sumima Players Coaches  Team Officials Referces

_| State Player Accounts || Referee Accounts |

Leave the settings to their default and click the GO button.

| Stwts Player Accounts || Referse Accounts |

Consolidate Duplicate Referee Accounts
Club/Primary Assignar | [All) =
Group by | First & Last Mame 8] Sortdupesby | DOB (2] then [ Updated (8] PageSize [ 10 3] |{Co)

[C) Include: Blank/null im groauping

This will bring up a list of all the duplicate referee accounts that are affiliated with your state.

Select the account to keep by clicking on the radio button in the green box column. Put check marks in the
boxes next to the accounts that you want to eliminate. The contents of these will be merged into the selected
account in the green box column. Please remember to look for Risk Management in the R/M STATUS col-
umn and keep those accounts if possible so members do not loose their status and have to reapply. You can
optionally move the selected account to another primary assignor by selecting the radio button next to the
assignor that the consolidated account should be assigned to.

© GotSoccer, LLC. This document is the property of GotSoccer, LLC and may be sent or reproduced for any registered user of our
software. This document may not be copied or transmitted to non-registered persons without the written permission of GotSoccer,
LLC 2000 Strand St Neptune Beach, FL 32003

68



nanis
LTI
1I312F1134

SEF Regd  FMame M LMame DOB Emsil Phang  TpCode  Crenttd

Upiaad?  One 95199  test@Echaibetinc i 12NNz T S0
123331334 TG IFLECE

B i HA Jeibd Pes 12611960  Bh@gobipart.oom 123 nm3 W08 WI2008 MR [ GmSeceer 1
] = LI hoahia Poa BN demoldemo.com Bif-1d12 R BIOO08 MiA ® Gothoorer -

Remember to check DOB and email address to make sure the accounts do not belong to two different
people with the same name. Once you are finished with your selections click on the MERGE SELECTED but-
ton at the top or bottom of your list.
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CLUBS

To view all of the clubs, leagues, and associations affiliated with your state click on the STATE tab and then
on CLUBS in the blue menu bar.

Registrations ND Clubs ND Teams
I—I

Manage Club=s Club Messagi

This will bring you to a list where you can view:

* Name of the organization

¢ Name and contact information of the director on the account
e Their affiliated district

¢ Number of teams in their account

e Number of coaches in their account

e Number of officials in their account

* Number of players in their account

¢ Number of referees in their account

* Whether or not Risk Management is enforced

e Date their were last Audited

Using the Search Filters box you can filter your page by

* District - The district the organization is affiliated with

* Type - All, State/ District, Club

* Risk Management - All, Optional, Enforced, Externally Managed

* Registration Count - All personnel, Level Assigned, No Levels

* Page Size - You can set your page size to infinite to view all organizations on one page
* Logos-Yes, No

And you can search for a specific club by entering their club code/ID or their name, then click on the APPLY
FILTERS button. Finally you can email selected clubs by checking the box next to their name in the SELECT
column and then clicking the EMAIL SELECTED CLUBS button.

North Dakata Assodations

Search Filters "5 (a0 (8] L% (v 8 ewtyrmers ) | of i i o
v, Tis W huh metF i L

¥ Dhukrick CodiaiTDy Py Bancse. Kams ':'“H Flldltrqlmld Flll-pl.r-:h'm.ﬂ Eha: i Lupsanly. oo b chisplary
: = Al W [an B [mabersoenel BB | e ot rumber of mesivers in each
I e kil mas® iy e amiegned, ardd TRET
) [Emal eiected Chatri = | .‘_ norl By Sheve oofurmes 4o fird chobes wi

s iy s Lhad seses
atharton

Iema 1 - 20 of 13
Huzl Pags =

" _mm ﬂ“ﬂmmmmmmm” '

. Bismarck Bl '-'l:ll..!ii 15 B ) B '} 1] T Lrnnn
Weties Bariuch, a " T
| B au B 28 55 L ; . ‘ Ll e
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Logging into a Club Account, Locating Username and Password for
Organizations

To login to a club account from this page click on the name in the HOME ASSOCIATION column.

h‘uﬂ
701-255-1508 2 o 8 2 1 e

a PR —

This will bring you to a page that will provide you with information about the club. From here you can also as-
sign the club to a district if any districts have been established [to establish a district you must contact your
GotSoccer representative).

* To assign them to a District, choose the district from the ASSIGN DISTRICT drop down menu and click
on the UPDATE button.

* Tologin to the club click the LOGIN TO CLUB button.

* [f this club is not part of USYSA or affiliated with your state and you wish to remove them click the RE-
MOVE FROM STATE button.

* If you wish manually invoice this club from BILLING in the blue menu bar under the HOME tab and they
don’t currently have a billing account you will need to click on the ADD BILLING ACCOUNT button to cre-
ate a billing account where invoices can be attached.

_In-:miaw Administrative Staff | Registrati : ]

Assigned Diatrick  + none |
@ Hismrarck Soceer [
W, l-.-\.-—.rl-,nu

=] 1D r i
ichs in herih Daksls,

Anorganitation st oo e serwed by other

Mew Club Accownt

P Mot It i recommended t ranagers by themsadves in order bo
rm . ’ Organization Overview
Bilkng Summary
Comtact Information Mo blling acocenks lowrd for this club. =
Brian Gala [ Add Billing Accownt |
PO Bow 405
Eigsrarck, ND 58502 Massnging
B Emai Club Mambars
Phome 701-255-1589
Emall besmarcesoccericayasihotmail com Drganization Members Summary

Total Flayers O Total Teams 0 Total Coaches @ Teaen Officials 0

" Lognwouwe )
Remsove Fram State | "_

The next tab is ADMINISTRATIVE STAFF here you can find the login information (username and password])
for the club or home association account.

| [ Overview || Administrative Staff || Registration |[ Risk Management |

To locate the login information for the account click on the SHOW CLUB LOGIN link in the bottom left hand

corner of the page.
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[ Drerview || Administrative $taff [ Regatration || Rak Management |
Bismardk SL Administrative Staff
Wiew, e, and update sdminisirative stalf reooeds for this dub.

Hismrarck Saceer I'.-:.ﬂ', I,

Fir. Bam & Blammvk.

EEEEEE T CoTTEEER
[Pri 1 Briarm Gk

b Websdie 701-255-1565
smgecknorerieagnd® hobmai oom

Contact Information RobeyTithe: harrez: Pre

Briam Gale —_—

P03, B 405 : ) eman i

Bsmanck, MO SH502

Phane 70255 1585
Bl bgmdecoocoeripaguefhobrail com

Liagin Information
Chuls kogin i hidden

Ehave Ohab Legin

Li=gin Enlormation Acoessed
Skate 0715008 10:24-54 PM

State 7/1671008 3:23:50 PH

You will also be able to view all of the administrative staff (sub-users) and their contact information.

The next tab is REGISTRATION here you can view what the club or association owes you based on your
registration fees. You can also invoice the club or association from this page when registration is complete.
Once an invoice is generated it will be displayed on their home page when they login to their account.

e a  Bdmssrcucm el Eagwi-wisms Be Heogaram
[haicota Uit S0 Ehl Wi [F 4 Toied i Py 7 Hasaes Resinirsiinn Fans

#Dln‘ﬂ Td LANITED
1
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The final tab is RISK MANAGEMENT, here you can view personnel with current background check data.

| Overview || Administrative Staff || Registration || Risk Management
|

You can also enforce risk management for this club, league or association by clicking OPTIONAL in the grey
bar under RISK MANAGEMENT SUMMARY. This will turn the grey bar GREEN and change the word op-
tional to ENFORCED.

*** *SUPPORT TIP* * * *
Turning this on will pull all coaches, team officials and referees off of their teams and field assignments

until they complete a background check and are approved. Once approved they will have to be placed back
on their teams and field assignments.

| Overview || Administrative Staff || Registration || Risk Management |
Dakota United SC -

D..QKDTA UNITED | Personnel Without Current Check Data

LR RLK

Coaches 1
Managers 1
Club Website Referees 0
hitp: /fwwaw.dakotaunitedsocoer. com All Personnel 2
Contact Information
Tim Green
P.D. Box 1632
Bismarck, ND 58502

Phone (701) 202-0918
Email timtgreenivahoo.com

Risk Management can also be enforced or set back to optional from the Club List page. To get back there
click on CLUBS in the blue menu bar and then set your page size to INFINITE and click the OPTIONAL or
ENFORCED link in the RISK MANAGEMENT column to turn it on or off for the organizations.

m_mm—m—mmr—lm"ﬂm Bk Managermrd |8 dded |
— _n_._.__
LI & = Bismarch 5L o B g ] T
B ek Bottineau §C — 2 ] —r "'L"'_'I— TeTe 21
= oy G E—
= I Capitad City 5 gL} i1 1 L e s
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Club Messaging

To message your clubs click on the STATE tab and then on CLUBS in the blue menu bar and CLUB MES-
SAGING in the grey menu bar.

b R LE LY
™

Registrations HI'.'II_{!Ilu bs ND Teams Events Risk Management
Manage Clubs Club Messaging

From this page you will be able to select the clubs/associations that you wish to email by checking the check
box next to the organization name or if you wish to message every organization in the state click the + sign
next to the folder with the STATE NAME as it will select all of the organizations with one click.

Selected Clubs/Associations
North Dakota
| Bismarck SL m
[ Bottineau SC |
Capital City SC |
ntral Coyotes YSL |
7| Dakota United SC '
[ Ellendale YSL |
[ GotSoccer |
[ GotSoccer Winter Meeting I
[ Greater Grand Forks SC I
[ Jamestown Soccer Federation l-
[ | Lisbon Youth Soccer
[ | Minot SC
[ Mew Club Account
[ MNodak 5C
[ | North Dakota ODP
[ | Morth Dakota Youth Soccer Association
M Dakes SC

a w

Next select your BROADCAST TYPE:

* Bulletin - Sends out the same message to all recipients without including each users unique username
and password at the bottom of the message.

* Personalized - Sends out the same message as a bulletin but each user will get their unique username
and password attached to the body of the email message, We Suggest that you send all messages per-
sonalized as the more often someone sees their login information the more likely they are to remember
it.
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Email Clubs/Associations
Select Broadcast Type

{*) Bulletin - One message per
unigue email address,

) Personalized - One message per
account w/ login instrections.

Now select your RECIPIENT TYPE by checking the box next to the staff you wish to message. MANUAL EN-
TRY allows you to type in one additional email address or to copy yourself on the message.

Select Recipient Type
"1 Administrators

[] staff [H Select
[ Team Officials
[ Coaches

[ Referees

1 Players

[7] Manual Entry

Finally select your MESSAGE FORMAT

* PLAIN TEXT - Sends out your message in plain text
* HTML - allows you to customize your email format with HTML editing tools.

** *x *GUPPORT TIP* * * *
ATTACHMENTS - are not allowed in our system. Attachments place companies on the spam list. If you

wish to send an attachment we recommend that you put the attachment on your website and include the
link in the email.

Select Message Format

(%) Plain Text - Smaller size, best
compatibility, no images or text
formatting.

() HTML - Using basic HTML editer.

Once you have chosen your message settings click the COMPOSE MESSAGE button.
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Email Clubs/Associations
Select Broadcast Type
() Bulletin - One message per

Selected Clubs/ Associations
* _1 Morth Dakota

unique email address. W Bismarck L ~
® Personalized - One message per [ Bottineau SC
acoount w login instructions, [ Capital City SC
[ Cemtral Coyotes ¥SL
Select Recipient Type | Dakota United SC
71 Administrators | Ellendale YSL
[ Sstaff (& Select ] GotSoccer
¥ Team Officials | GotSecear Winter Meeting
[_! Coaches W Greater Grand Forks SC
# Referees [ | Jamestown Soccer Federation -
) Players Sl.'uhnn‘l'nuth Bocoer
Minot 5C
B Manual Entry i Mew Club Account
Select Message Format || Nodak SC
() Plain Text - Smaller size, bost "I North Dakota ODP -

cofrgatibelity, mo images oF tesdt

[ North Dakota Youth Seccer Association

formatting. | Oakes &C b
{=) HTML - Using basic HTML editar.
((Compose Wessages )

This will refresh your screen and pull up a mailing list summary. Type your message and click SEND when
finished. If you need to make any changes to the settings make sure to do so before writing your message
and to click on the UPDATE FILTERS button before writing your message.
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Email Clubs/Associations

Select Broadcast Type Mailing List Summary
) 19 i Sols pdvmi nelraboe orail sidredses wing lound.
) Bulletin - Ore message per TH urigue a1t email addresses men Tound
urigues email address. % uricea Loarm official emsl bddreiseg veers Fourd,
(1 Persanakoed - Dne messsge per ¥ ureque player email addresses wene found,
aegeand, wy login ingnaciong, Enter Sender Information
Salact mp‘!ﬂm Fram Mama Gavin Oweeri- TRomas
W Administrators Rephy To Addresa  gavin@gotipent com
B ot E5aiec Enter Recipient
¥ Team Officials To
! Coachas
| .! Referees To Addrass
B Ploy Create & Send Maller
H Manual Enlry Subject
Select Messnge Format l“ |

) Plaies Text - Smaller size, best
compati bebty, no images or test
fommaitting.

5 HTML - Using basic HTHL ediber,

HTHL Editar

iy O | Feribiare = Size = | Pasges =30 B 5 = + OB

& oo B i U % s AD EE 3 0 EE G-

Selected Clubs
Bismrarck 5L

Dattineaw &

Capital Gty 5C

Cemtral Coyotes YSL
Dakota United SC
Elinndaln YL

GalSaceer

GotSaccer Winter Meeting
Greater Grand Forks 5C
Jamastown Soccer Fedoration

To Export ALL contact information for all of your organizations click on the organization you wish to export or
the + sign along with the recipient type(s) and click on the EXPORT LIST button as this will give you an excel
file containing all the contact information.

*** *SUPPORT TIP* * * *
All messages will show up as coming from Support@gotsport.com however, when the recipients reply they

will be replying to your email address or the email address entered in the sender information boxes.
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Club Registrations

To view all of your organizations registrations broken up by competition level click on the STATE tab, then
CLUBS in the blue menu bar and CLUB REGISTRATIONS in the grey menu bar.

T Home | [[State (ND) [+

Registrations ND Clubs ND Teams Events Risk Management
I—I

iing Club Registration

If you set your page size to INFINITE and click on the APPLY FILTERS button you will get a full list and grand
total of INVOICED and grand total of NEW REGISTRATIONS. If you click on the name of the ORGANIZATION
it you can invoice them individually or if you click on the word SELECT at the top of the check box column and
click on the INVOICE SELECTED CLUBS button you will be able to invoice all of them in mass.

Morth Dakota Club Registrations for 0910

Search Filters  Pese Siee Fan gy (| gy Filters |
Dhekricd Cadni D Crpanasicn Rame T Fusk Maragerment
f £ [ an ) a Kl

i :_"

ok - Codurmin onfosrrasbios, nhossa, Biliod Dot = [V e Krmcomd (R Cound- Fera Brrcont
Iems 1 - 20 of 23

E rin e
[Fa8-255-1589 | [ | f
Wyrsboe Barlack
& [P 2E-500 | [ [ " n
o m-u?ﬂ?a | o o o Mgse 8
B rTTr— ] e ” b
T kst Unked 52 LT o e ® nazse o AP #1502
o a | [ |
O EBesdsie YL B | o o N L
e Qe
O cotSeccer Deman RCLGEN G P | LRS00 o T1:42,77500 L8845, 365.00
et | [ | [
[ | Gobfoccer Winder Meating WT_..“ o o o o
[ |Genater Grard Porky 85 o TP ] o = 8
! jwmestown Scooor Pederstion mﬁﬂ o o @ o
Ties Argiericn
T b toxthdoesr ST | p p o P
0|t $ e s | o e e o
= Bl Caremn |, i
O B b decemeest BACHTSION | LAr0gngs 4,630 PHO ® AR 232000
[ | Madak 5E REONEAMAE /08 SIS 0 B o PR A0
(1 |Marih Baksts 0OP PenCock | o 0 . B
[} |Marth Daksta Yauth Socomr Assssiation St S el o o o o
1 | ek 5c i b o ’ b
Kabery ey
O P d-shh | P i p " |
Bl A S [en Doy [AUEC000 50657 Y 1B # o Mo 8 ARSI
O |sherams vatey 56 P - ® ® ° o

T Ll Ll Il s Ll

| : —
wrad Totml Bawoicad: §16 L3600 | Grasd Tokad Maw: 15, 25100 P

© GotSoccer, LLC. This document is the property of GotSoccer, LLC and may be sent or reproduced for any registered user of our
software. This document may not be copied or transmitted to non-registered persons without the written permission of GotSoccer,
LLC 2000 Strand St Neptune Beach, FL 32003

78



TEAMS

Click on the STATE tab and then on TEAMS in the blue menu bar.

-"a-".t.l.“lil*

Home State (ND) |

Reg_'ﬁtrntinm ND Clubs ND Teams Events Risk Ma nagement
I—I

Search Teams Team eTravel

Here you will see a list of all the teams who are affiliated with the state. To view basic information, players
and team history click on either the team name, ID number or N/A if none has been assigned.

In this list you will also see:

* Level - The competition level that the team has been set to

* (Gender - The gender or sex of the team

* Age

Coach - If you click on the Coaches name you will be able to view information on that coach.
Club/Assaociation - the club or association that the team is affiliated with. If you click on the name of the
club you will be able to view information on that club or association.

District - You will see the districts that the teams below to if they belong to one.

A BAKOTA LINTTHED B L4

HiA DA KOTA LNTTED By Lig

HiA DAKOTS LNTTED Girls L&

GIMFTRGOTHMULEI00 | CHROMNG 3001 Bows U6 | gsdf gsdf GotSooper
RORTH DAKOTA ADULT SOCCIR AF #1 okl M. Hll feorih Daviobs Sdult

niA | i 1M I Sooet

****SUPPORT TIP* * * *

If you see a team in this list that is not affiliated with a club or association it is most likely that this team ac-
count was created by a coach or manager registering for a GotSoccer Tournament. If they did not remem-
ber their username or password and created a new account that was not attached to their club or associa-
tion but they listed your state as their state registered then you will see them in this list but wont be able to

manage them. In this situation you should contact the coach or manager and ask them to provide their club
with their team username and password so the account can be imported into the correct club or associa-
tion. Or if that team has numerous accounts you can contact the coach or manager and ask them to merge
their team accounts by clicking on the option in the grey menu bar of their team
account and follow the instructions provided.

Team eTravel

See eTravel section referenced earlier in this manual.
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EVENTS

Tournaments

Click on the STATE tab and then on EVENTS in the blue menu bar. Here you will find a list of all of the USYSA
Tournaments that use GotSoccer where teams from your state participate.

Registrations NDClubs ND Teams Events Risk Management
e ERRRR—

Tournaments

From this page you can:

* View the event information by clicking on the name of the event. Here you can obtain Event Director con-
tact information, view fees for the events, view team and misconduct reports and finally game reports.

* View the start date of the event

* View the number of teams attending the event

* View the organization hosting the event

* View the event directors name

* View the location state

* View the location city

* View the state or list of states that have teams attending the event

* View the number of yellow and red cards - If you click on the number in the yellow or red column it will
take you to the TEAMS & MISCONDUCTS tab where you can view more detailed information.

* View reports on the games - If you click on the number in the reports column it will bring you to the
GAME REPORTS tab where you can view more detailed information.

UEYSA Sactiomd Tournarmrts
[TFES LT
P hm | BB lﬂ' et i F— [ T e ] [ FRF, = | | gy Py, ©
Pl L - Biof &
- - P e
Al e e LEER  AF ln FoudT T e L agan (07, D, S, G i, e
- Vi P, L, R, FRL L VT, W,
R i, O B . A ol el
ﬁ_ RLE MO LR o g [
i e, R, SR, LG, L
W, T, TN, THL, i, A, CAR
A, OO, . L W e,
. Y | |
Oyl Lk s AN B e B W L Vg 07, DI ML SO P, S, )
Haye & Lag Sparn T Ragraie N AR PR AL YT, W,
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Leagues

Click on the STATE tab and then on EVENTS in the blue menu bar and LEAGUES in the grey menu bar. Here
you will find a list of all of the USYSA sanctioned Leagues that use GotSoccer where teams from your state
participate.

— e

Home | State (ND)

Registrations MNDClubs ND Teams Events Risk Ma nagement
e —

Tournaments Leagues

From this page you can:

* View the event information by clicking on the name of the event. Here you can obtain Event Director con-
tact information, view fees for the events, view team and misconduct reports and finally game reports.

* View the start date of the event

* View the number of teams attending the event

* View the organization hosting the event

* View the event directors name

* View the location state

* View the location city

* View the state or list of states that have teams attending the event

* View the number of yellow and red cards - If you click on the number in the yellow or red column it will
take you to the TEAMS & MISCONDUCTS tab where you can view more detailed information.

* View reports on the games - If you click on the number in the reports column it will bring you to the
GAME REPORTS tab where you can view more detailed information.

LIEYSA Sancioned Leaques
Search Filters
PagoSim [ 10 B8] Event Mo Dwbes B/1/2000 - 8/1/2010 { Appiy Filters |

Iems 1-2of 2

q Foccer Summsr League ‘09 1000 | 56 Tedier Bl Carmeren FL Backsordlle, fl KD

|kt Plorids Boys Soccar |9/1/2000 162  GotScceer GavinOwenThomas L [Orinds hD 8 |20 |3
Tems 1-20f 2
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Game Reports

Click on the STATE tab and then on EVENTS in the blue menu bar and GAME REPORTS in the grey menu
bar. Here you will find a list of all of the Game Reports that have been submitted by referees for events hap-

pening in your state.

-y
Reguirations MO Clubs M Tearrs Everrla

Referee Game Reports
Search Filters  Page Size [ 20 )

Event | Al Events

1::1:]@[::::_-::

Aok Mansgerment

Diwbricts o

Iems 1 - 4 of 4

State

w1
18:3:22 AM

Tm* 17: | GOTSDCCER

Vot Lo

Lissg Dt

SPARRCANS [FL [EL)

By clicking on the number in the REPORT column you can open the Game Report and view more detailed

information about the game.

Game Report - Perdido Beach Resart Flora Bama Showcass

Game# 123 - 9715972009 - 9:30 AM - 10:40 AM - Girls Ul4 Ul4

Offense Codes:

L1 = Unsposting Beharsor (L)
3 = Daaserd By word) or Btias {DT)

Finsl Results €3 - Persistent Infringement (P}
[T Pesm U13GIRLS SOCCER (FL Scove: [0 Cards 0| [EIE] o4 - cootays restart oy
T muasTscy (AL Seor: |1 Cards 0 E:hum-uuumm-amcllm
€7 - Babberstely haives fiekd L)
Referes = FRobert Molulife (grade: §)
§1 - Sariouss Fond Py (SFP)

Asst. Ref - Lana Chechak (grade: 8)
Asst. Ref - Regan Hickman [grade: 8)

52 - Viokeni condhrt (V)
53 - Spits 8t or on ather pirson (53

Game Cascelad o S = Devmis apporbisity By Baisd bl §DGH)
Acteal Cama Dabe WI0000 Actual Start Tima 030 AM %%~ Denaeg nppartunity By FREE ofense {DGF)
Half-Tiee Soore - Aciual Eed Tiene 10043 &M SE = Dferde, iosulifeg o Abusions |argubge
Player Tnjurkes A

Game [nedanis 57 = Sarewred cveliens i saeree mabeh (20T)

Fre bl Conditsan

Chack all that apply

Homa team st fiald on tiee Yen Minutes bts
Mwary besm ab Field on lime Yes  Minubes late
Higirwe: feam playper pagees refsreed gl Checked '
Away tasm playar paasan received and cheched o
Mpgroximate Spectalen

Raferaa Conduct

Plaper Conduct

‘Bptortabar Condich

Delee | Rewarn |

There is also more detailed information on how to submit a Game Report in the Tournament, League and
Referee Manuals all located on our support website at http://support.gotsport.com.
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RISK MANAGEMENT

*** *SUPPORT TIP* * * *
Users must be given access to the STATE tab and to RISK MANAGEMENT from USER ACCOUNT settings

covered earlier in this manual under the HOME tab. If someone does not have access to Risk Management
they wont event see the option for Risk Management when they login to their account.

Click on the STATE tab and then on RISK MANAGEMENT in the blue menu bar.

N\ Home | State (ND) |

Registrations MNDClubs ND Teams Events Risk Management
l—l

Owverview

If your state is using GotSoccer’s Risk Management system you will see an Overview of the Risk Manage-
ment status of all the adult members affiliated with your state who are required to submit a background
check.

Personnel Without Current Check Data

In this box you will see a list of coaches, managers, referees and all personnel who have not submitted their
background check for state Risk Management approval. If you click on the name of their position you will be
able to view the list of those coaches, managers and referees who have not yet submitted their background
checks.

Personnel Without Current Check Data
Coaches 42
Managers 22
Referees 11
All Personnel 75

From here you can email the personnel who have not submitted a background check by clicking on the
EMAIL button.

{Emad Coaches =) [ Email Cosches IHTML » | =
Items 1 - 20 of 46

HOME Mext Page =
Phote [0 Mgmbar Lews| FiretMams Last Nars ) Cartification Lisnss Cluk Upilated Siatus
l C-WICADN2E (Rec? |BHl Cameren LI26/1958 |LSSF D 1134562850 | Club fia L1200 | WA
l C-PHCAOTE |Recl |[Philip Camensn G980 | LEESFE SEIOEIT M | GOS0 |00 | KA
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Current Background Check Data Statistics

In this box you will see the number of Pending, Approved, Review and Denied Risk Management applicants.
By clicking on any of the status levels you will be brought to a list of those applicants who correlate with that
status.

Current Background Check Data
Statistics

Pending 4
Approved 34
Review 1
Denied (1]

Expired Background Check Data

In this box you will see the number of expired background checks.

Expired Background Check Data

Pending 5
Approved 4
Review 1
Denied 1

Latest Unprocessed Reports

In this box you can view the latest submitted background checks that have not yet been processed. If you
click on the number or the VIEW button it will bring you to the Search Reports Page where you can:

* Initiate New Check - click the INITIATE NEW CHECK button

* Execute Check Now - Click the EXECUTE CHECK NOW button

* Update the Risk Management Decision Status - Select their STATUS from the drop down menu and click
on the UPDATE button.
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Risk Management Report - Gavin Owen-Thomas

Rapart & 00017092

Submitted 730/ 2005 2:48:34 AM

elated Raports

hﬁrti;uﬂ i H'uuﬂng S20/2005 1-XX-33 AM Waiteng Pendirg

Personal Information Background Information Disclosure

Legal Mame  Savin Ovesre Thomas 1o Have you ever in your entire 1fe been charged with, srmested for, plesded guilty toor

Gender ke beeazrn cxiveicted of & cxime? Yo rust discloss this reguested information even i the
chaeginl vwing deimitied or you wong Boaquetied, T comiction wank slipsd or vicaboed,

Date of Birth  5/15/1951 tha mecord sealed or expunged or you wene bold you need not disclose this

irformation.

Indnine Beswr Ohecl

P Hrve you ever 0 your enbire e been changed with, semestied for, plesded guilly 1o or
bz oorrebcted of a crime against @ person? You must disdose this reguestied
information e i the charges veere diamissed o you wene soquikted, the omaction

ik Slayed of vacbed, e revond sealod o expurgid o pou wWeere Tokd e o nold

Homna Phona  S04-585-T118 il thil infoarmmation.
T (M ol et in your entiee 1ife been chargied with, armestod for, plesded guilty toor

Addradd T bt exnichind of By viokabion of th Liw olber than & minde traffes wolibion? You

ot desclone this requested nfommalion ewen iF the charges veere dsmissed o you
Ry e weeie soguithed, the coraction was stayed o vacabed, the necond sealed or expurged
Siake L o you e Told you reed rot dsdiose this information.
Tptods 3% Background Check Resul
Email Addrads gavwrigolioodinoHm Perding as of 1A2010 7.65:08 PM
Licenae sl [ Execute Check Now )
] s Risk Management Decision Status for Report # 00027092
Registared |~ o
Digital Signature Additional Infermation or Response to Dnd User
1 Agroe

Duplicated for Secondasy Search

Latest Processed Reports

In this box you will see a list of all of the most recently processed Background Check reports. If you click on
the number or the VIEW button it will bring you to the Search Reports Page where you can:

¢ |nitiate New Check - click the INITIATE NEW CHECK button

* Reset Results Status - It resets the Background Check to unprocessed status. Click the RESET RESULTS
STATUS button

* Update the Risk Management Decision Status - Select their STATUS from the drop down menu and click
on the UPDATE button.

* Associate other accounts belonging to the same person with this background check - To do this click on
the check box next to the account type and click the UPDATE button.

****SUPPORT TIP* * * *
Coach, Official and Referee MUST use identical spelling of names in each account for the system to recog-

nize that it is the same person and not the charge the state for every background check submitted by that
person. Example: Robert Smith vs. Bob Smith.
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Rizk Management Report - JEFFERY LABRLE

Repart & DO026011
Submitbed 71372008
Personal Information Background Information Disclosure
Legal Name  JOFFERY LADRUL oo Mave you ever i yoer enting e been dharged vth, arrested for, pleaded guilty to or
Gerder Eeery consicted of 3 crime? You must deeclose this requested infermation sven if the
charges were Ssmissed or you wene soguitied, the comaction was stayed or vacaied,
Dats of Birth  S/15/1967 thee record sealed or expunged or you wene bokd you reed not disdose this
S5H T informalion.
Initiabe Hew Chidk o v yeias invier iy erlling e bists charged vk, Breesbed Por, pleaded duilly 1o &
— ey comicted of a crime against & person® You mest disdose this requested
State DM ﬂmhmm-'ﬂxmmimuﬂﬂwmwmmm
Home Phone  503-555-9303 T L e b L L
cisclose this information
Waork Phone
Address PO Box 3030 M Harvg yous e it your oting ife boen chargod with, arresbed for, pleaded guilty [o or
ey commicked of any viclatson of the lae other than a mirar trallfic volaboa? Youw
City ShaErrran sk disclose this requested infomation even if the changes were dismissed or ywou
Stats ™ wetere Bexuitted, the comiction was stiped or vacabed, the necord sealed or expungesd

o you wene Eodd pou need not disclose this information.
Zip Code TE0G2

Emall Address aarongigotsport.com hd‘im Check Result
m 3 - S ~ .

Grade

“'*'I ea MO Expcutied on 7/12/2000 - Dals irporded lrom exdernsd spebemn

Bigital Signature 5 Jaita oo 1

1Agree Risk Management Decislon Status for Report # 00026011

Additiznal Information or Rosporse to End User

L

Adminssiralieg SEA Motes [hidden)

| P |

(= Return ) :]
User Account Search
The: wers listed below match some of the Basic infommation on this report. Select any accoonts for which you

[+ Account|Last [W[Fiest J0OB _IStatalzip Jimai ____crested Jourr. Reports]
D Coach  Labrue  Deffery S/15/1967 TN 75021 jeff labrus@amad com 10/23/2009 —m

[
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Search Reports

Click on the STATE tab and then on RISK MANAGEMENT in the blue menu bar and SEARCH REPORTS in
the grey menu bar.

Registrations NDClubs ND Teams Events Risk Ma nage ment
I—I
Overview Search Reports Setti

This will bring you to a list of everyone in your state who has submitted a background check. You have the
ability to filter these reports by:

e Club

* Response - Waiting or N/A, Processed

* Status - All, Pending, Approved, Review, Denied, Expiring (30 days), Expired
* Photos - Yes, No

* Page Size

You can also search for a specific report by:

* First Name

e Last Name

* Report number

e Date Submitted From - Date Submitted To
e Date Processed From - Date Processed To

Make certain to click the APPLY FILTERS button after you make your search filter selections.

Risk Management Data in Morth Dakota Bachground chicka subbmitted prioe 1o 1752008 have saqiond B it Sontings
Search Filters Cub | ) [ Aophy Fithers )
Fage Siae | 20 8 Response | AN B stabes [l =]

Photon lmﬂ First kame  Last Name Report &

Date Sutemutied From Te Date Procaiied From Te

Update Risk Status for Multiple Reports

You can update Risk Management report status in bulk by selecting the applicants by checking the check box
in the SELECT column, selecting their status from the drop down list and clicking on the SET STATUS button.

Ttems 1 - 20 of 56

Haxt Pargm =

Ui Pl S bors e HuH.-'pl-rl:lpﬂr‘ll w-imuﬁmwm-umuhmwmuw.
i
1

Firgt & b Tuhb
. 1 Hamrry LIAFE080 | Gothocoer B0R | BY3008  Sosrowsd
[} | e0aeedo BEST EHANE AL/ | GotSodrer AUDES | TP L]
[ POO14EEY LI Lonreg 1301080 Pew Club Acgoant | WINSO0N | WLITO0R AperaTs
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Settings

Click on the STATE tab and then on RISK MANAGEMENT in the blue menu bar and then SETTINGS in the
grey menu bar.

Home | Website] State (D) |G

Registrations NDClubs ND Teams Events Risk Manage ment
P ———
Settings

This is where you set all of your Background Check settings. On this page you will:

* Select your background check provider - BackgroundChecks.com, ChoicePoint, NCSI

* Enter the username and password for your Background Check account

* Setup your background check options

* Setup your background check fees - This is optional, it all depends on whether or not you want to charge
your members.

* Set up your automation options

* Enter your Submission Agreement Text

***x *GUPPORT TIP* * * *
Please contact Gavin Owen-Thomas or Bill Cameron to setup your Background Check account.

Gavin Owen-Thomas - Gavin@gotsoccer.com or 904-563-1930
Bill Cameron - Bill@gotsport.com or 804-688-0600

Background Check Options

* Users Can submit their form - in this box you will enter the number of months between background check
submissions. If left blank the coaches, officials and referees can submit a new background check at any
time.

* Ask for voluntary disclosure of criminal history - by checking this box you will ask them to voluntarily dis-
close any criminal history they might have.

* Ask for and require SS# - by checking this box you are requiring them to provide their SS# with their
background check. This makes finding records on them much easier if they have a common name.

* Reports Expire after - enter the number of months in which you want background checks to be valid after
they have been submitted.

Background Check Options

W Users can submit Every Months
their own form: (Blank = unlimited}

W Ask for voluntary disclosure of criminal history
E Ask for and require Social Security Number
Reports Expire After 'E' Months

(Blank = unlimited)
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Optional Fees

* Fee for Coach - If you wish to charge your coaches for their background checks, enter the amount in this
box. If left blank the coaches will not be asked to pay any fee at the time of submission.

* Fee for Team Official - If you wish to charge your team officials for their background checks, enter the
amount in this box. If left blank the team officials will not be asked to pay any fee at the time of submis-
sion.

* Fee for Referees - If you wish to charge your referees for their background checks, enter the amount in
this box. If left blank the referees will not be asked to pay any fee at the time of submission.

* Accept Vouchers - If you wish to charge your coaches, team officials or referees and wish to provide
certain members vouchers for them to pay with, check this box (please see section on Vouchers covered
in the billing section of this manual on how to create vouchers).

Optional Fees

Fee for Coaches £ 5
Fee for Team Officials § 10
Fee for Referees £ 5
Accept Vouchers E

Automation Options

* Remind users to submit reports - Select how often you want your users to be reminded to submit their
reports (once, daily, weekly, bi-weekly, 30 days, 60 days, 90 days, 120 days, 365 days) from the drop
down menu.

* (Collect payment information from client when submitting report - If you are billing your users make sure
you select this check box.

* Process payment when client submit report - make sure you check this box if you are collecting payment
by credit card.

* Automatically execute Background Check when client submits - select this check box if you want the
system to automatically execute background checks as they are submitted. If this option is not selected
someone will be responsible for executing background checks after they come in.

* Auto approve when no records are returned - by checking this box all users who have no hits or no re-
cord will automatically be approved.

* Auto Approve when matching report was processed - by checking this check box all users with multiple
reports will be automatically be approved if they have already been approved from a previous account
submission. You can set a date as to how long you want this automation to be good for. Note: Reports
with an affirmative response from any question in the voluntary disclosure section will be marked with a
review status.

* Automatically link identical accounts to background check result. - by selecting this check box the system
will automatically link all identical accounts to an existing background check result if there is one, this will
not automatically approve all identical accounts.

* Automatically remove noncompliant coaches and managers from teams - by checking this box all coach-
es and managers who do not have an approved background check will be removed from their teams and
will not be able to be placed back on their teams until their background check is approved.
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Automation Options

Remind users to submit reports [ Once I-G-]

W Collect payment information from client when
submitting report

E Process payment when client submits report

Automatically execute background check when
client submits

O
"] Automatically approve when no records are
returned

O

Auto approve when matching report was
processed:

Within | 36 Months (Blank = unlimited)

Reports with an affirmative respone for any guestion in
the voluntary disclosure section will be marked with a
Review status

W Automatically link identical accounts to
background check result

7] Automatically remove non compliant coaches
and managers from teams

Agreement Text for Submitting Form

Here you will enter your states Risk Management agreement text.

Agreament Text for Submitting Form

1 understand and agres 1o the Tellowing <bes

A, i the intent of lllingis Youth Soccer 1o deny certfication and
pirticipation in isoli Youth Soicer programi ba iy perion who
s been corwicted of a crime of wiolence or & orime againit a
peron. <hre

B. Falsidfication of information on this disclosure statement may be
grounds o dery cemifecation and pamicipation. < bre

C. This disclosure statement shall be deemed 1o hywe continuing
walidivy unless | hawe been comacned within che greceding year of a
wiglent €rimse &F & Cfirne BpAFEE & perion, In such case | shall
rafubimit an ppdaned Disclodune

Sragemaent, <br>

0. In applying for a positicn with Nlinaty Youth Sccoer or i
affiliated organizaticn, | kereby authorize the release of records
pertaining o any criminal and domesiic abuse history. <p=This
authorizaton is given in connection with 3 background
imwEstigarion which may be conducted relative B3 y application.
Any information obtaned by a Background check will be
condidered in demtreining rry suitability for (e position for which
I 8 apphying, In the ewent my appheation ii disapanoved an the
Badis of 4 background check, the sowces of confidengial
information cannot be revealed to e, Further, | agree o indemnify
and hold harmless the linots Youth Soccer Association, its agents
and person b whom this regeest is presented as veell as her/his
ageras from and against all claims, damages loses and expenes,
imecluding armormey’s fees arizing our of or by reasom of comalianoe
witk This regues.
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Remember to click the SAVE RISK MANAGEMENT SETUP button before leaving this screen if changes
have been made.

I:S.al.re Risk Management Eetupj

ODP

Click on the STATE tab and then on ODP in the blue menu bar.

T e W W
-

| ore

Registrations MNDClubs ND Teams Events Risk Ma nagement

Owverview  Players Evaluations

Overview
On this page you can view your ODP account summary.
Existing Player Records

Total Registered Players - the number you see in this box is not the number of players registered to ODP
but the number of players registered with your state. If you click on the VIEW /SEARCH PLAYERS link it will
bring you to a list of players registered to your state where you can select the player by clicking on their 1D
number or N/A of none has been assigned to open their profile and submit an evaluation.

Existing Player Records
Total Registered Players 24
View /Search Players

Entering Player Evaluations

If this player is an ODP player or is being considered for your ODP program then those who have been given
appropriate access will be able to submit or view evaluations on the player. To enter an evaluation on the
player click on ODP in the blue menu bar and PLAYERS in the grey menu bar. Click on the ID number or N/A
if none has been assigned to open the player info page. Click on the ENTER AN EVALUATION button.
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Enter your evaluation on each of the players Technical, Tactical, Physical and Mental abilities in the NOTES
section. Using the RATING drop down menu you can provide them with a rating number that can be viewed
by other people in the state account that have access to ODP. Remember to click the SUBMIT AN EVALUA-

TION button when you are finished.

[ Player Info || Parent Info | Evaluation |

Player - Demarcus Beasley
Scout Information Et;m :ht wg? h!i:ll.tm
= [=* Ty 1
M Sy 4.5 Mational Team Pool Caliber
Evaluation 4.0 Regional Team Level Caliber
Created 3.5 Regicead Team Pool Lewel Caliber
Evaluaticn 10 State Team Livel Player Caliber
Updatod 15 Sate Team Pood Leved
2.0 Salid Club Player Caliber
1.0 Gesoed Lirwier Liswe] Cluls Plaryes
P P hati
i Overall Rating  Best Position I possible, peass mbe thy ployees in each of the
M [ mia &) followsng categories (as explained abowe) and
wihere possible with specific comments
TECHNICAL Rating  MNotes
Plgacsis balay inko oo deratson the Tollowing:
Bribbling, Passing, Heading, Shooting, [ wra 2] )
Tacking, Ball Control I
TACTICAL Rating  Motes
Fleace take into consideratson the following: ik
Cm'nmﬁaa-_’:m. Morsprment with and wilkood .
kha ball; Dffensive and Delensive Positioning; -
Flayer Information g the Geme
[ ] y PHYSICAL Rating  MNotes
Plesasr take inbo congiderateon the Tollowing:
:;H“I 13 Spewesd, Endurance, Strength, Quidmess, [M [ 2
Friendly Balance and Agility 5 .
Name CrrorosBeasley  MENTAL Rating  Motes
Sax Malie Please take into consideration the following: | A f .
Wirk Rabe, Leadership, Aggressiveness; [
Dote of 31987 Gamesmanship . .
Lacatian oate
{ Back 1o Main ) r{swmu Evaluation |
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Player Evaluations

Under the STATE tab, ODP in the blue menu bar and OVERVIEW in the grey menu bar you can view a list
of the top ten recently updated Evaluations. If you wish to view the evaluations click on the players name, if
you wish to search all evaluations in the state account click on the VIEW/SEARCH EVALUATIONS link at
the bottom of the box. The name in the SCOUT column would be the name of the person who submitted the
evaluation on the player. The date in the DATE column will be the date that the evaluation was submitted.

Player Evaluations

Total Evaluations Collected 9
Unassigned Evaluations (1]
Listing top 10 recently updated evaluations.

Jared Hirschowitz John Adams 1/1/2010
[Admin] Amy Wagner 1142010
[Admin] Claudio Reyna 2/6,/2008
[Admin] Claudio Reyna 9/15/2005
[Admin] Claudio Reyna 212006
[Admin] Jon Alesi 1/5/1991
[Admin] Aaron Wilmoth 9/4/2006
Luke S lker 5/5/2006
[Admin] 5/5/2006

Michael Waltrp 2/15/2006
View [Search Evaluations

Viewing Player Evaluations

To view an evaluation that has been submitted on the player click on the STATE tab and then on ODP in the
blue menu bar and EVALUATIONS in the grey menu bar.

Home State (ND)

Registrations ND Clubs ND Teams Events Risk Ma nagement

Owverview Players Evaluations Programs Ewvents

’ i b | -_— - e Ea e WATHRS Exwin JErEE e 1L¥ LTFHE 1= 11 -2

Hig ey g ™ Tyl LR ey Tesk Tos= [idere=] 18 LLHIE lata 14 -1
[ T = T L 1 1 Ma Firtal o [ M| |1} I ram o Rl

Click on the name of the LOCATION in the EVALUATIONS ON FILE section.
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Once in the Evaluation you will be able to view:

* Who submitted the application

* The date and time the Evaluation was created

* The Date and time the Evaluation was last updated

* Player best position

* Players overall rating

* Players Technical rating

* Players Tactical rating

* Players physical rating

* Players Mental rating

* Any notes that have been made on their different skill sets

From here you can also delete and update the evaluation as you desire.

Players

Click on the STATE tab, ODP in the blue menu bar and PLAYERS in the grey menu bar.

Registrations MNDClubs ND Teams Events Risk Management ODP

Players Ewaluations

This will give you a list of all the players registered to your state for you to either evaluate or enroll in your
ODP program or programs.

You are also able to filter players by:

e (Club
*  Program
* (Gender - gender or sex

* Level - Competitive level
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e Birth Year

e Team
* Photo - Uploaded Yes, No
* Page Size

You can search for a specific player by:

* Legal First Name
e Middle Initial

e Last Name

* |D number

* Jersey Number

From this page you can email players by selecting the check box next to their name in the SELECT column
then by clicking on the EMAIL SELECTED PLAYERS button. To export your filtered list to excel, click the EX-
PORT TO EXCEL link.

Manage OOPF Plavers in Mot Diskots
Search Filler Ohel i Pegram
Paren Pa=w Bk
Fages i | W3 2 Eoa e
- 1 dcacdy Toimars |
Profics | Vam Wkl Lrm [F [

(P e ERT

Programs - How to Create an ODP Online Registration Program

A program is anything that you want a player, coach, team official or referee to register for. VWhen you setup
a program you are setting up an online registration, however you will also be able to manually enroll players
into your program. A program can be anything from a tryout to a camp to a pizza party.

Click on the STATE tab, ODP in the blue menu bar and PROGRAMS in the grey menu bar.

[State (WD) [ Gub [ rete

Creating a Program

To create a program click on the CREATE ODP PROGRAM link. This will bring you to the PROGRAM SETUP
page under the CLUB tab.

1. Enter a Program Name.

Program Name
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2. Enter a Short Description - anything entered in this box will show up on every page of the application.

Description

3. Enter the start and end days of the ODP program. This must be for the full year of the registration period,
normally from January 1 to December 31 the same year. Example: 1/1,/2010-12/31,/2010

Registration Year
Start/End Dates

4. Choose your Registration Options.

* Charge Credit Card on Sign up - If you are accepting credit cards, you can set the system to charge
the cards automatically by checking this box or at a later date. Most clubs charge automatically. If you
choose to charge cards at a later date you must manually trigger the charge button from within the

players application page.

*  Open Online Registration Form - makes the application live however no one will be able to register
until you post the link on your website or you email the link out.

* Allow Easy Register - is an option for returning players only. The Easy Register allows players to
reregister without a username or password as long as the name, date of birth, and zip code are an

identical match.

Registration Options
Player Registration
"1 Player Registration Open
T1Allow Player Easy Register
{no-login form for returning users)
[ Charge Credit Card on Signup
"1 Accept Vouchers

Manage Vouchers
1 ODP Program

Coach Registration

" Coach Registration Open
Manager/Team Official Registration

1 Team Official Registration Open
Referes Registration

" Referee Registration Open

Make sure to click the SAVE button at the bottom of the screen. Once you click save you will see more tabs

appear at the top of your program setup page.
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Before making your application live you will need to setup payment for your ODP registration (covered in the
PAYMENT SETUP section under the HOME tab). If you need to edit your merchant account, to get to it from
this screen just click on the EDIT PAYMENT OPTIONS link. Only the director of the account has the ability to
edit payment options.

Club Payment Setup

Gateway PRI
Credit Cards Mo
Checks/MDs Yes
eCheck{ACH) No
[+ Edit Payment Options

How to create a Program: Step 2 - Registration Fees

The Registration Fees setup page is where you enter the different Registration payment options. Multiple
payment options can be created but a player can only choose one option. So if you want the player to be able
to choose multiple payment options (this is not the same as a payment plan which is explained in this section)
then you would want to create an initial registration fee of $0 for all players and then create your payments
as Additional Features. A player can only select ONE registration fee but can select as many additional fea-
tures as they would like.

Setting up the Registration Fees:

To add a registration fee for the program click on the REGISTRATION FEES tab.

| Program Setup || Registration Fees || Registration Form ”
|

It is important to note that although a program can have multiple registration fees, an applicant can only
choose ONE registration fee. This payment setup area is strictly for registration payment, you can add addi-
tional pay features to the registration but that's done from the Additional Features tab and will be explained
later.

The Player Registration Payment Options setup area allows for the creation of flexible payment plans, from a
single payment to multiple monthly payment plans.

ORI PRI

Payon: W
Coacres: ]

| ) ¥ Harager: | | SR

[enner @ [an &) £ Referees: ) {agd )

I - v Bogac [T

Eermpag i i'_:.
Everyor: [

Magathly Fepmevts - 5 the mondh plowng irdal msg saior Ballineg [Fam

1 ¥ 3 |4 g & |4 L] L 1 LY [ Sgme Dete 8
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4.

1. The GENDER box allows you the choice of EITHER, BOYS or GIRLS. If you have different payments for

each gender and or age group, you will want to create a payment setup for each one.

2. Under AGE a range of age-groups can be chosen. Once you choose the first age group the second drop

down will appear. If it is for only one age group leave the second drop down blank.

If under GENDER, Boys was selected and U10-U12 was selected for the AGES, players who do not fall
into this bracket will not see this registration option. It would only be seen by male applicants between
u10-u12.

3. If you want all application fees paid immediately enter the entire Registration Fee in the INITIAL FEE box.
Program Setup | Registration Fees || Registration Form || Custom Form Fields || Additional Features || Appearance || Copy|
Spring Classic DEMO league 2009
3/1/2005-6/1/2005
Player Registration Payment Options
Description Initial Fee Access Regs /Limit
Either U10-U12  |U10-U12 Registration 100.00 Eﬁw 1funlimited (€dit ) (Deles
ETE IR (Add )
Rtarts the month following initial registration Billing Date
e L Lot 8 g 14 1 12 [ ;_,mm

If a payment plan is an option, enter the INITIAL FEE and then add the monthly amounts due in the
MONTHLY PAYMENTS area below. If a credit card has been used by the applicant to register, the
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S.

B.

monthly payments will be automatically charged as the payment becomes due. If you want to setup the
payment so that every other month the card is charged, put the monthly payments in boxes 1, 3, 5 and
S0 on.

You have three options for the monthly date for the payment plans -

e 30 Days from the Sign up Date
* The 1st of a month
* The 15th of a month

Rillins Piaka
f Signup Date '
1st of month
15th of maonth

In the ACCESS column check whether this is a player, coach, manager or referee registration fee (they
can be combined, make sure you also have the correlating option checked on the Program Setup page].
Also check whether this is for a new registration, a renewal or for everyone. These must be turned on to
be accepting applications.

Players:

4

Coaches:
1

Managers:
s

| -

Referens:
1

| -

Mew

Regs: If:I

Renewals:

O

Everyone:

®

NOTE: If this is a player registration and the players button is not checked, players will not see this pay-
ment option and therefore will be able to register for this event for free. The same is true for coaches,
managers and referees.

The REG/LIMIT column is for the number of registrations your club will be accepting. If your club can only
accept 100 players this season you would enter 100 in the box and every player that registers after the
first 100 will get a message saying the registration is closed. If you have no limit then leave it blank.
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Regs/Limit

1/unlimited

(o]

_uuuu
(»)

o

8. To add the payment option click the ADD button. Once you have added the payment option a new blank
one will appear below to add another one. To edit click the EDIT button.

[Program Setup  Registration Fees || Rngintration form || Custom farm fieids || Additionsl Features | Appearance || Capy Program |

\Narth Dakata Spring 2010 ODP Registration

e L e T B R

e e Hefme =1 @
il ]
Erql.:l:l
Renewalz:
&
Eviyinie:
. =)
| Manthhy Paymants - Sars the month following intial registration Billing Date
1 I 13 BE]| [R1] & | B 9 i 11 13 | Sigrug Dase E
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How to create a Program: Step 3 - Registration Form

3l Registration Fees || Registration Form || Custom Form Fields [

The REGISTRATION FORM tab is where you will include the:

* Registration agreement text. The registration agreement text is typically populated with the parent
or club code of conduct. On the application form there will be a mandatory check box stating that the
registering person agrees to the terms and conditions as stated in the Registration Agreement text
box below.

* Printable Form Agreement Text - This is where you would put your medical waiver or release form.
This text will populate a printable registration form that will include all of the players information,
emergency contact information, parent information, medical conditions, physician information, and in-
surance provider information assuming you have selected these options from the check boxes at the
top of the REGISTRATION FORM page. And will also provide a space for the parent to print and sign
their name for this form to be used as a medical release in case of injury.

Registration Agreement Text
Replace the standard user agresment with your cwn text specific to the program, Leave blank to use default.

Printable Form Agreement Text
Enter text here that you want displayed on the printable registration form. HTML tags may be used,

* Require Family and Emergency information

e Ask for additional information such as School District and Uniform Size. These options are not sort-
able but can be viewed if the information is exported to Excel. If this is information you want sortable in
our system, leave them unchecked and create the options as Additional Features which is explained

on pg. 14.

Customize Player Registration Form
[ Ask Competition Level # Ask School Info # Show Parent Info Fields # Show Emergency Info Page
] Ask Uniform Size # School District Required # Parent Info Required # Emergency Info Required
] Allow Player to Select Team ] School Grade Required
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How to create a Program: Step 4 - Custom Form Fields

es || Registration Form || Custom Form Fields ]| Additional Features ||

You can create your own form using the CUSTOM FORM FIELDS. Each form field you add to the page will
save the users input into an available column in the registration database which you can download to excel.
Please keep in mind that these fields are NOT sortable so if there are questions that you want to be able to
sort by in the GotSoccer system, ie: who wants to volunteer? Those should be created as an Additional Fea-
ture which is explained in Step 5 of this manual.

There are a number of different columns available for different types of styles of application form questions.
To choose them click on the up/down arrows of the SELECT drop down menu.

*MNew Form Field
Select: [ e

* **Support Tip* * *
The first Custom Form Field Row # should be set to 10, with the second one being 20, the third one be-

ing 30 ... etc. We suggest this so that you don’t have to move them around when making additions,
editing or adjusting your custom form field questions.

Need to know for Custom Form Field Content:

* The question for each value choice will go in the LABEL/TEXT/CONTENT box.

* For ltems that the registrant much choose such as Drop Down menus or Radio buttons, each answer
must be put on it's own individual line in the Available Values box.

* You only have a certain number of available questions for each option. The number of Questions that you
have used will be shown next to the option. For example, when you choose your first Drop Down menu
guestion you will choose the first DROP DOWN LIST option.

Drop Down List
o Drop Down List
Drop Down List (2)
Crop Down List (30
Cirop Dowen List (43

* The second drop down menu question you want to create you will choose DROP DOWN LIST (2) as it is
your second Drop Down List question. You have 10 total.
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Drop Down List
Crop Down List (2]
Crrop Dowen List (30
Cirop Dowen List (42
Crrop Dowen List (52
Crop Down List (6]
Crop Down List (7

* In our manual we have some example questions checked REQUIRED. Obliviously it is entirely up to you if
you want to make a question required or not.

Custom Form Field Options:

TEXT/HTML CONTENT is there for the Club/Home Association to inform the registering persons of any-
thing they might need to know. This format cannot be made into a required field as it is only something the
registering person can see, they cannot respond too or confirm.

*New Form Field
Select: [ Text/HTML Content 4] .‘_
Style: Plain Text or HTML

Label/Text/Contept: Type your instructions here for
registrants to see but not respond or
confirm.

-

Available Values: |

One per line P

We recommend that you set each
Row # 5 -‘-— question 5-10 numbers apart to

account for chanoes and editons.
Required:

Cop T——
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CHECK BOX is for a statement that you want someone to confirm that they have read and agreed too. A
typical question for the Check box is “I understand that my child may be required to play soccer on a Sunday”
or “l agree not to use any profanity at the soccer fields”. Creating a check box and making it a requirement
will force someone to agree to whatever it is before moving forward in the application. Thus you can use it at
a later date to hold someone accountable.

*New Form Field
S'Elﬂ'ct: r Check Box F#-i -‘——_
Style: Checkbox

thelfTexthnnt_ﬁ | understand that my child may have to
play soccer on a Sunday.

o
Available Values: P
One per line -
Row # 0]

Required: -‘_
m h

TEXT INPUT (250 CHARACTERS MAX) is used for creating a question you wish to have the registrant write
a response too in 250 Characters or less.

*New Form Field
Select: [ Text Input T ..‘_
Style: Text (250 Chars Max.)

LﬂbﬂIITﬂﬂf‘:ﬂﬂtﬂ Tell us about your previous soccer

experience. If you have never played
soccer before type NONE. .

Available Values:
One per line

Row # 15

R d:
o>

LARGE TEXT BOX is used for creating a question you wish to have the registrant write a response to in an
infante amount of characters.

© GotSoccer, LLC. This document is the property of GotSoccer, LLC and may be sent or reproduced for any registered user of our 104
software. This document may not be copied or transmitted to non-registered persons without the written permission of GotSoccer,
LLC 2000 Strand St Neptune Beach, FL 32003



*New Form Field
Select: | Large Text Box e .‘_—
Style: Long Text

theleexthnntﬁ Tell us why you want to play for the
Scorpions Soccer Club.

,-'i
Available Values: P
One per line =
Row # )
Required:

m....___

DROP DOWN LIST is for questions where you want the registrant to choose from a list of options. The ques-
tions will go in the LABEL/TEXT/CONTENT box while each answer value must be listed on it's own individual
line in the AVAILABLE VALUES section.

*New Form Field
Select: | Drop Down List v "_
Style: Drop Down List
LﬂhEUT'EIt.P'CﬂMb“t: What tearn would you like to be primary
on?
o
Available Values: Raiders -‘— Each value
e e e Kickers MUST be on
Dragons it's own line.
Broncos
A

—

Row # 25

R d: .'_
o T—

RADIO BUTTONS are the same as Drop Down List options just in a different style. Instead of the registrant
choosing an answer from a drop down list they will select it as a radio button option.

© GotSoccer, LLC. This document is the property of GotSoccer, LLC and may be sent or reproduced for any registered user of our 105
software. This document may not be copied or transmitted to non-registered persons without the written permission of GotSoccer,
LLC 2000 Strand St Neptune Beach, FL 32003



*New Form Field

Select: [ Radio Buttons 3 d—

Style: Radio Button Group
LﬂbﬂlfTﬂlthﬂ“t"'ﬂh Have you ever played soccer before?

.-'".:
gi“ih?h Values: Yes "."__ Each Answer must
per fine Mo pe put on it's own
indniadual line.
-
Row #

30
Required: T .‘-—-—-—
h

To view how your questions will look on the registration form click on the PROGRAM SETUP tab and then
click on the PLAYER REGISTRATION FORM link.

Universal Registration Form

[Z] Universal Registration Form
https:/www.gotsport.com/asp/application/reg/?ProgramID=2471

[Z] Player Registration Form
https: / fwww.gotsport.com/fasp/application/reg/?ProgramlID=247 1 EType=PLAYER

This will open your registration form in a new window. To go through the registration form enter in this demo
user information. As long as you DO NOT click the SUBMIT button on the last page of the application you will
not have the demo player entered into your account. This will allow you to view your application and learn how
to maneuver through it so you can support your members.

Username: Riverdemo
Password: demo

If you need to edit one of your custom form fields just click the EDIT button at the bottom of the item box.
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What team would you like to be primary on?

Select: Drop Down List

Style: Drop Down List

Label/Text/Content: What team would you like to be primary on?

Preview: ™

Row # 25
Requi Yes
Edit elete

How to create a Program: Step 5 - Additional Features

i || Custom Form Fields || Additional Features || Appearance || Cog

The Additional Features section is a very powerful toal. It allows you to create Sibling Discounts, add ad-
ditional items to the application such as camp sign ups, extra uniforms, volunteer positions (which will help
create Automatic Coaches from Parents] or anything else you want to add to the application form. Unlike the
Registration Fees tab, registrants can choose any many features as they like. Additional Features are also
sortable, unlike the Custom Form field questions so if there is something like volunteering which you want to
be able to sort registrations by, create it as an Additional Feature. In essence, the Additional Features can be
used to create:

* A Sales ltem (for example a camp or extra uniforms)

* Adiscount (a sibling discount or scholarship]

* A sorting feature (who wants to volunteer, or a query as to whether a player wants to move to another
team).

1. Click on the ADDITIONAL FEATURES tab from the Program Setup page.

2. To create an additional feature click on the ADD FEATURE button. In this example we will create a Camp.

| Add Feature )

3. Create a category if one does not exist. Categories are used to group features together, for example,
once you've created a category called CAMPS you can group all your camps registrations under than
feature.
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Add New Feature

Category !

Camps
Famihy Discount

4. You can enter a name for the feature, as well as to which gender it's for, applicable ages, price and a
short description. The price will be added to the overall Registration Fee.

Add New Feature

Category [ Camps ﬂ
Mew:
Bamae Summer Camg

Gender | Either 5
Age(s) [ vio W84 tol vie W4

—

Available prior registered family
After member(s)
Price § 125

Description [pMonday through Friday from
9 am till 3 g at Arthur
Park.

£

5. The LIST ORDER places the feature in the order you want. For Example, #1 would be placed at the top of
the list on the application form.

List Order +# 1

6. The DEFAULT SELECTED check box means the option is already chosen when the applicant applies. The
applicant can turn it off. This is most commonly used in Discounts where, for example, the third child in
the family is offered a discount. So, when a family signs up their third player the Discount would already
be checked.

[f applicable to the registration, this
:{::t“ g W item will be selected by default
. Users may opt-out by unselecting it

7. Check the ACTIVATE box to make the Additional Feature LIVE on your application.
8. The final stage of building an Additional Feature would be to SAVE it.

9. To create a DISCOUNT, such as a Family or Sibling Discount enter the number of family members before
the discount applies (for example , if you offer a discount to the third family member, enter 2 in the Avail-

able After box). Then enter the Discount amount as a negative figure.
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Add New Feature
Category | Family Discount 5
Mew:
Name Sibling Discount
Gender | Either a
Age(s) All =
Available 2 prior registered family
After member{s)
Price $ -50

A Family MUST register using the FAMILY ACCOUNT on the public application form to obtain the dis-
count options.

The Discounts are automatically stacked, meaning if you offer $-5 for the first player, and $-10 for the
2nd player, the second player will be discounted $-15.

10.To create a volunteer position such as coach or manager click the ADD FEATURE button and create a
category called Volunteer. Name it COACH and set the dollar amount to $0. Click the ACTIVE button and
then SAVE. When your players register their parents will have the option to volunteer as coach and can
be set up as a coach as we will show you later in this manual.

11. To create a VOLUNTEER position create the category VOLUNTEER. Then create an additional feature
for each volunteer position. If you have parents volunteer to coach or manage create an additional fea-
ture for each position (as well as one for each Asst. coach/manager position).

* Inthe NAME line put Coach, Manager, Trainer etc.

* (GENDER is set to EITHER.

* AGE(S]is set to ALL.

* AVAILABLE AFTER is left blank (this is meant for discounts).
* PRICE is set to $0.

* REQUIRED is left unchecked

* Click ACTIVE to make the feature live on your application.

* (lick the SAVE button.
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How to create a Program: Step 6 - Appearance
Like all other Gotsoccer products, you can match your public pages to your club website.

1. Click on the APPEARANCE tab on the Program Setup page.

ds || Additional Features || Appearance || Copy Program |

2. You can upload your club logo and match your website colors.

How to Create a Program: Step 7 - Making your Application LIVE

Once you've completed this page you are ready to go live with your application. You can get the link to your
application from the PROGRAM SETUP page. Just copy one of the links below and give it to your web mas-
ter, they can post it on your website, or you can email it out to your members.

For PLAYERS highlight the PLAYERS http link.

Universal Registration Form

[?] Universal Registration Form
https:/ fwww.gotsport.com/asp/application/reg/?ProgramID=2471

| https:/fwww.gotsport.com/asp/application/reg/?ProgramID=2471EType=PLAYER

Each link correlates to the registration type that you have open. If you are including coaches, managers and
referees in this registration you will have selected them from the REGISTRATION OPTIONS section and
once you click SAVE a link for each registration will be created. These links are unique to each account type.
If you intend to have everyone create an account through this registration you must post on your website or
email each individual link.

Universal Registration Form

[7] Universal Registration Form
https:/ fwww.gotsport.comfasp/application/req/?ProgramID=2471
[Z] Player Registration Form
https:/ f'www.gotsport.com/asp/application/reg/?ProgramID=247 1EType=PLAYER
[Z] Coach Registration Form
https: /fwww.gotsport.com/asp/application/reg/?ProgramID=247 1&Type=C0ACH
[7] Manager Registration Form
https: / fwww.gotsport.comfasp/application/reg/?ProgramID=2471&Type=MANAGER

[7] Referee Registration Form
https:/ f'www.gotsport.com/asp/application/reg/?ProgramID=2471&Type=0FFICIAL
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Viewing Players that Registered for Your ODP Program

Click on the STATE tab, ODP in the blue menu bar and PROGRAMS in the grey menu bar.
-

Registrations NDClubs ND Teams Events Risk Management

Overview Players Ewvaluations Proo

Then click on the LIST PLAYERS link under the name of the program.

All ODP Programs £l Create ODP Program

North Dakota Spring 2010 ODP Registration
1/1/2010-12/31/2010

. Players: 11
|| List Players

Past ODP Programs

Spring 2008 ODP
B/1/2008-7/31/2009
Players: 31

List Players
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Download Registration Data to Excel

1. In your account click on the STATE tab, ODP in the blue menu bar and PROGRAMS in the grey menu bar.

- -——
Registrations NDClubs ND Teams

2. Click on the LIST PLAYERS link under the name of the program and filter your list if necessary. If you wish
to display all players set your page size to accommodate. Then click the EXPORT TO EXCEL link. This will

export all the information that the player entered on their registration application. You will find the an-

swers to all of your Custom Form Field questions here.

Manage ODP Players in North Dakota & Export ko Excel

Search Filters Ob | 5] Program | Morth Dakota Spring 2010 OOF Registration (1/1/20100 -5
MMEMM . me | | B | Team e
Photos | ves 58 logal et ML Last Ayl sex [ W el | # e

! Enul Selected Payirs s |

Ttems 1 - 11 of 11

Manually Enroll a Player in an ODP Program

To manually enroll a player into an ODP program select the player that you wish to enroll from PLAYERS in

the grey menu bar under ODP by clicking on their ID number or N/A if none has been assigned. Once in the

Player Info page you will see an AVAILABLE ODP PROGRAMS drop down menu, select the program and
click on the ENROLL button.

Payme Infa  Pererd indi | sl s
Flayer - Michel Plating
Plaper Dnfarmation Playar Phots Evalustions on File
Thore e ro evabation on fd Tor B glaper.
Pigaps 1B F e -
Jersey 8 i3 Bt Bt
Freendby R Mg Plafird
Lasgal Berss [ oy Avaiabie ODF Programs
Fiest HEL Lt .],.'i i Errol )

(=11 ' 2
Bate af Bk BHAE
Fotes L]
Bk Crastad BITI00R 7R 1 P Contact Informartion
Last Lipedatied LT A I e Aiddrass 10 Spai Sreel

Ciky Seplure Begc
Team Information Siwts ML
Growp Boy L8 Pl Cade 17040
Teemsr Mo GOTEDCTER FLETRS [ — WA 1
Tearm Glale L Emall  gavnBgolscrr oo

ek

Tea

To remove them from the program click on the REMOVE button.
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DISTRICTS

Click on the STATE tab then on DISTRICTS in the blue menu bar.

LR
"

Registrations ND Clubs Districts

ND Teams Events IIJ:I: Management ODP

Here you can view your districts and the clubs affiliated with them.

* Toview information on the District click on the NAME of the district.
* If you only want to see the clubs associated with the district click on the + sign in the CLUBS column.

Districts in North Dakota

Items 1-1o0of1

[ mmm-mm

Cameronville Soccer League @3 20
Totals 3 20 17 i 2! III

Clubs ms Coaches Officials Players Adult
Items 1-1o0f1

\When you click on the name of the district it will bring you to an overview page of the district. Here you can:

* View their billing account status

* View District Contact and Email staff members by clicking on the ADMINISTRATIVE STAFF tab.
* View and login to clubs affiliated with the district

* View Registration for the district by clicking on the REGISTRATION tab
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