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1529 3rd Street South,
Jacksonville Beach, FL 32250
United States of America
+1-904-746-4446

Welcome to GotSport,

We have put together a GotSport Registrar Manual to help your members smoothly transition to the GotSport
system. This Registrar Manual will provide a step by step guide on how to get started within our system.

Please take the time to read this manual thoroughly. If a section in the guide is unclear or if you have any
questions do not hesitate to reach out to us for additional support.

Thank you.

GotSport
Support | GotSport

Contact your State Administrator or login to your account to access chat with GotSport Representative
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GOTSPORT: REGISTRAR MANUAL

Logging into your User Account

STEP 1

STEP 3
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Go to https://system.gotsport.com and click "Log In" in the upper-righthand side.

~-\GOf )| Scoring Entry Log In f v ©

Sign In To Your Account A New Era

Email/UserlD

Password

Forgot Password?

Enter your account email and password, and then click "Log In."

If this is your first time logging in or you cannot remember your password,
click on "Forgot Password", you can then enter your email to have your login credentials sent to

you.

If your email is not recognized by the system, please reach out to your state administrators to find out
which administrator can add you a user account.



https://system.gotsport.com/
https://gotsport.zendesk.com/hc/en-us/articles/360038210954
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GOTSPORT: REGISTRAR MANUAL

Customizing Your Club Dashboard

STEP 1 Under Settings on your Dashboard, click “Dashboard Layout”

(OJCTe] Nololg@ll = Dashboard &
N Dashboard Affiliations Settings ~ Exports ~
o
Barry Burns ( w Competitive Levels Club
\\V/ Data Access
u Teams 1 O
Venues J
Billin: Support
Communications E coaChes 15 g PP
Club Management
E Players 241
Scheduling
ERORES Events 8 Calendar Programs
Features
STEP 2 Click on a Dashboard Element that you would like added to your Dashboard page
= Dashboard Layout = o
Dashboard Affiliations Exports ~
Force Soccer Club Dashboard Layout
@ Dashboard Elements £ Revert Dashboard to Default

All = Club Management & Scheduling

Account Overview Billing Contracts +Add

Divider Events and Schedules Programs + Add

Program Registrations m Published Schedules Recent Activity + Add




Customizing Your Club Dashboard Cont.

Program Regatrations

Events

Name Competition

Events and Schedules

AlB]B

Published Schedules

Schedules Start Date  End Date

You can add 'dividers' to your Dashboard to separate and
break up the page as well

L GotSport
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Here is an example of a customized Dashboard with Scheduling Events and Programs included,
with a Divider beneath them and above Registration Billing

= Dashboard

Affiliations

=y
>’

Events

Name
State Registration
Event 20/21

fall 2020

20/21 Club Rosters

Settings ~ Exports ~

Force Soccer Club

FL, US

Competition Schedules Start Date

State 1 August 01,

Registration 2020

Event

Team Rosters 1 August 01,
2020

Team Rosters 1 August 01,
2020

End Date
July 31,
2021

July 31,
2021

July 31,
2021

Programs

Name

Fall 2020 Registration | Accepted
Players

Dragons Fall 2020-2021 Tryout
Registration

Start Date -
End Date

08/01/20 -
07/31/21

08/01/20 -
07/31/21

Seasonal Year Status

20/21 Open

20/21 Open




Customizing Your Club Dashboard Cont.
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STEP 3A To revert back to your default Dashboard layout,
g0 back into the Settings --> Dashboard Layout area

L QO Go‘l’s p O rT = Dashboard P ‘,%,

Dashboard Affiliations Settings ~ Exports ~

( w Competitive Levels Club

Flags
\/. Data Access

Venues <‘ >!
Billin Support

Communications E Coaches 15 g op

Club Management

E g Gl
Scheduling
Gt Events 8 Calendar Programs

Features

STEP 3B Then click “Revert Dashboard to Default”

= Dashboard Layout = o T

Dashboard Affiliations Settings ~ Exports ~

Force Soccer Club Dashboard Layout

@ Dashboard Elements £ Revert Dashboard to Defauit

All = Club Management £ Scheduling

Account Overview Billing m Contracts m

Divider Events and Schedules

Programs [ v Added |

Program Registrations Published Schedules Recent Activity + Add
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Add a User

www.gotsport.com

Add User to an Organization & adjust Access Levels

STEP1 From the Dashboard, click on "Users" on the left-hand side.

«
7

L) GotSpor = Staff €

3975 / Employees

Mike Nieto Last Name v Contains v o

Y Add Filter (1) Clear

Download ~

Communications

O
Club Management U Name Email/UseriD Last Login Role Role Status Phone number

(] a Buchanan, Dave dave@gotsport.com 03/11/2021 14:58 admin active
Scheduling

O Burns, Barry barry@gotsoccer.com 03/11/2021 13:41 admin active 9047464447
Programs - b

a arry@gotsoccer.com
Features ] m Chalstrom, David david.chalstrom@gotsport.com 03/11/2021 09:52 admin  active 9044128005
R 9044128005
S O Miller, Robert robert.miller@gotsport.com 03/11/2021 14:56 admin active 9047464446
robert.miller@gotsport.com

Forms
(] Slack, Matt matt.slack@gotsport.com 03/11/2021 14:40 admin active 9999999999

matt.slack@gotsport.com
O Help

Click on “+ New”

L GotSport ISR = s o= 8w

3975 / Employees

Mike Nieto Last Name v Contains v o

Y Add Fitter (1) Clear

Download ~

Dashboard

& Users

S Staft w

Communications

Club Management J Name Email/UseriD Last Login Role Role Status Phone number

(@] a Buchanan, Dave dave@gotsport.com 03/11/2021 14:58 admin active
Scheduling

O | Burns, Barry barry@gotsoccer.com 03/11/2021 13:41 admin active 9047464447
Programs -

o barry@gotsoccer.com
Features ] m Chalstrom, David david.chalstrom@gotsport.com 03/11/2021 09:52 admin active 9044128005
9044128005

Billing — G .

(] Miller, Robert robert.miller@gotsport.com 03/11/2021 14:56 admin active 9047464446

robert.miller@gotsport.com

Forms
(] Slack, Matt matt.slack@gotsport.com 03/11/2021 14:40 admin active 9999999999

matt.slack@gotsport.com
O Help




Add a User Cont.

STEP 3 Enter in the user's email address, first and last name (date of birth
and zip code are optional). Then click "Search."

Note: Their email address will be their new username.
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(OJCToINfololglll = AddUser 2 2 s

‘ 3975 | Staff / Add User

Mike Nieto Email/UseriD First Name Last Name
mike.nieto@gotsport.com Mike Nieto
Dashboard DOB (optional) Postal Code (optional)
v v v

Users

e m h

Communications
Club Management
Scheduling
Programs
Features

Billing

Forms

STEP 4A If the Email/User ID is found in the system:
You will get an option to send a "Request Role Approval" for that user which would then send a

request to that email address for that role.

P
[
(]
@

@&

(OJCToINfololglll = AddUser

‘ 3975 | Staff / Add User

Mike Nieto Email/UserlD First Name Last Name
mike.nieto@gotsport.com Mike Nieto
Dashboard DOB (optional) Postal Code (optional)
v v v

Users

ones -

Communications

Club Management

Mike Nieto Role
Scheduling mik
] t.com, mike. @ port.com Admin v Request Role Approval
07/31/1995

Programs Available Forms

Features




STEP 4B

Add a User Cont.

If the Email/User ID does not exist:

they would like to under their Account tab).

QGotSport

Mike Nieto

Venues
Communications
Club Management
Scheduling
Programs
Features

Forms

QGotSport

Mike Nieto

Venues
Communications

Club Management

Scheduling

Programs

Features

Billing

Forms

= Add Employee

Add Employee

Role

You can fill out the rest of the information for this user.
The only Required fields are the User's Email/User ID and a Password for
their account. (They will be able to update the password after logging in if
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I No user was found. Fill out the form below to create a new user. I

Status active g
Role Reader i
Title v
Primary Contact [ Yes
Billing Contact [ Yes
SCROLL TO BOTTOM OF
Is Published to Club [ Yes THE PAGE TO ENTER
Dectony USER'S EMAIL/USER ID
AND A PASSWORD FOR
Module Permissions [ Dashboard THEIR ACCOUNT
O Users
O Association v
- O Help
O Registrar v
= Add Employee = & 351
Gotsport User Account
Email/UserlD mike.nieto@gotsport.com
Password
Citizenship
Country Government ID Passport Number Passport Expiration
United States Vi e
Add Citizenship
Cancel



Add a User Cont.
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STEP 5A After the User has been added to the Organization, you can edit
their Role and add a “Title" to their account.

Click on their Name under the Users Section

k‘.,GOfSpOFT = Staff =2 & = o »357

3975 / Employees

‘ Last Name v Contains v o

Mike Nieto

Y Add Filter (1) Clear

User Section Dashboard Downioad
ﬁ & Users

Staff © New
Venues
Communications O Name N ame Email/UseriD Last Login Role Role Status Phone number
Club Management (m] a Buchanan, Dave dave@gotsport.com 03/11/2021 14:58 admin  active
Scheduling o g Burns, Barry barry@gotsoccer.com 03/11/2021 15:55 admin  active 9047464447

- barry@gotsoccer.com

Programs -

(] m Chalstrom, David david.chalstrom@gotsport.com 03/11/2021 09:52 admin  active 9044128005

9044128005

Features

O Miller, Robert robert.miller@gotsport.com 03/11/2021 14:56 admin active 9047464446
Bllllng robert.miller@gotsport.com

Fe (]} Nieto, Mike mike.nieto@gotsport.com 03/11/2021 16:17 admin active 9043122354

S mike.nieto@gotsport.com 9043122354

(] Slack, Matt matt.slack@gotsport.com 03/11/2021 17:06 admin active 99999999%4
matt.slack@gotsport.com @ Help

STEP 5B From the User's Account page, click on “Edit” to change their title and edit their access levels

Tip: to confirm you are on the user's account page,
their name should be displayed here

L GotSport IS s = e w5

‘ [OFYLETIE (3 Requirements

Mike Nieto Staff | Nieto, Mike

Mike Nieto —
Dashboard
& Users Role
Venues
Nieto, Mike
Communications 1490554
Club Management
admin
Scheduling
active
Programs
03/11/2021 15:24
Features 03/11/2021 15:24
Biling N
Forms *
x m
https://system.gotsport.com/org/3975/employees/1490554/edit All Modules *



STEP 6

Add a User Cont.

You can edit their title, indicate if they are the Primary or Billing Contact
for the Organization, and checkoff the Modules that they have access to

in your GotSport Admin accounts.

QGotSport

Mike Nieto

Dashboard

& Users
Venues
Communications
Club Management
Scheduling
Programs
Features
Billing

Forms

L GotSport
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Mike Nieto

Title

Primary Contact

Billing Contact

Is Published to Club
Directory

Module Permissions

O Yes

O Yes

O Yes

[0 Dashboard

D
2
Q
a
Bl

[0 Risk Management

<
I
£}
c
@
»

[J Communications

o
=
5
=
5
=
D
Q
]
=)
@
E

22

o

S 3

2 Q

§ €

a 3
3

] Contracts

[ | Features
E—
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GOTSPORT: REGISTRAR MANUAL

Locating Required Governing
Body Forms

STEP1 To find forms that are required by your governing association,
from the Organization Dashboard, click “Affiliations” then click “Available Forms”.

Then you can “Select” the required form.

(OfCTo) Nielolglll = Afiiations s = s @
Dashboard Affiliations Settings ~ Exports ~
@
Force Soccer Club / Affiliations
Robert Miller
Parent Org Affilations \
Soccer Maine
y s =3 == [Rijssesie forme ()
Venues
Communications Summary
Club Management Players Coaches Mangers
usYs 249 14 9
Scheduling
None 0 0 0
Programs
Features
Billing
= Affiliations A = & "’:;‘
Forco Soccor Club
Parent Org Affilations
Q SncJ::v"nnc m 2 Awaliablo Forms (1)

-§- Club Affiliation 2020-21 \ Select

Summary

Players Coaches Mangers
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GOTSPORT: REGISTRAR MANUAL

Adding/Creating Document Repository

A document repository acts as a folder, which stores all of the signed forms for this
type of document. For example, if you had a club waiver, instead of adding it into that
one program as a custom question, you can add a document repository for "Club
Waiver" and then add that form into all programs. Follow the steps below to set up a
document repository.

The two most common forms that would use a document repository would be for a birth certificate upload
and a medical release upload. The creation of both of those are shown below.

Birth Certificate Document Repository

STEP 1 In the Dashboard menu, click the "Forms" dropdown and select "Forms"

(OlCTe]Nfolelglll = Dashooard ©

Dashboard Settings ~
(8]
Force Soccer Club
Robert Miller (7 »
Blaine, MN, US

\/v

u Teams 7 O
Venues J
o E Coaches 10 Billing Support
Club Management

E Players 213 m
Scheduling

| HNEN |

o oLll)
rograms

Events 5 Calendar Programs
Features
Billing Schedules As Participant

Forms
e Matches Count Created

Forms

A/

97 April 15, 2020 13:14

Registrations

Memorial Day Schedule 41 January 16, 2020 09:05

Stores
View Participant Schedules

Referees

Registration Billing m




Adding/Creating Document Repository Cont.

STEP 2 Click "New" to create a form

= Forms
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3075 = Forms

Forms
Name Start Date - End Date Type Status
Birth Certificate Document Repository Open

Medical Release Medical Release Open

STEP 3 Build out your form. Make sure to make the form "TYPE" a "Document Repository".
Scroll to the bottom and click "Save".

®
»
[}
&
( f?,

OlClo]Nelolall = roms

Mike Nieto

Start Date End Date

Dashboard Open Avalilable For
Allow Direct Club Access Player
Users - O Coach
[ Allow User to Select Start and End Date
Venues [ Require Signature

Communications Reguired O Organization

Club Management [ Automatically Approve Incoming Registrations
Scheduling

Affiliation
Programs usYs ~:

Features Competitive Level

Billing All Levels ~

Forms Type

Document Repository v
@ Help

B - &

NOTE: If you are using GotSport for registering players, you can make this form "required" and it
will automatically be included within all of your programs. Once a player completes the form
once, they will not be asked to complete the form again during future program registrations with

your club.



Adding/Creating Document Repository Cont.
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STEP 4 Click "Registration Form" at the top of your screen.

CGotSport RS /
x
‘ Forms ~ Registration Form Appearance Features

3975 Forms Edit Birth Certificate
Mike Nieto

Edit Registration Urls

Dashboard
Name Global Registration URL:

Users https:/system.gotsport.com/forms/53549D473
Birth Certificate

Venues
Description

Communications

Club Management

Scheduling

Notification Emails (Separated by comma)

Programs
robert.miller@gotsport.com

Features

Billing 4

Emails to Notify Status Approved (Separated by comma)
Forns y PP (Sep: y )

robert.miller@gotsport.com

STEP 5 Click "New Form Element" to add questions to your form.

= Birth Certificate s = o
Birth Certificate  Registration Form [3 View PDF
| QUICK ADD ©

Birth Certificate Registration Form e —

*Denotes Required Field



Adding/Creating Document Repository Cont.
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STEP 6 Build out your form element (question),

make the “Type” a “File Field” and click "Save".

Repeat as necessary.

wGotS po S8l = Birth Certificate

Forms ~ Registration Form Appearance Features
Q
Forms / Birth Certificate / Registration Form (A View PDF
Robert Miller

QUICK ADD ©

Users Birth Certificate Registration Form

Dashboard

Venues

Communications Label Preview

Birth Certificate Upload * Birth Certificate Upload

Club Management

[ Choose File | No file chosen

Scheduling
Programs Type
Features File Field v
Billing Page
1 v

Forms
Stores Required

O Editable

[ Office Use Only &

Ca'vce\
—

No Form Elements Yet!




Adding/Creating Document Repository Cont.
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Medical Release Document Repository

STEP1 In the Dashboard menu, click the "Forms" dropdown and select "Forms"
= Dashboard = e
Dashboard Affiliations Settings ~ Exports v

( W E?Ur:e Soccer Club

Features

u Teams 1 E
Billing QP
Forms oy
Coaches 15 Billing Support
Forms
Registrations
Players 241 m
Stores : I :
Referees Events 8 Calendar Programs

STEP 2 Click "New" to create a form

= Forms o =
3975 Forms
o
Name Start Date - End Date Type Status
Birth Certificate Document Repository Open () Copy
Medical Release Medical Release Open




Adding/Creating Document Repository Cont.

STEP 3
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Build out your form. Make sure to make the form "TYPE" a "Medical
Release".
Scroll to the bottom and click "Save".

NOTE: If you are using GotSport for registering players, you can make this form
"required” and it will automatically be included within all your programs. Once
a player completes the form once, they will not be asked to complete the form
again during future program registrations with your club.

New Contract

Name

Meadical Releass

Description

Club Medical Release|

Notification Emalls (Separated by comma)

com,mike.nieto@gotsport.com,robert. miller@gotsport.com

Start Date End Date
08/01/2020 07/31/2021
Open Available For
Allow Direct Glub Access Payet
iy [ Coach
[0 Allow User to Select Start and End Date
[0 Manager

(O Require Signature s
O Req 9 (J Referee
Required ([ Organization

O Automatically Approve Incoming Registrations

Affiliation

usys v

Competitive Level

All Levels ~

Type

Medical Release v

Organizations to Notify @

Denled Emall Text

signature



Adding/Creating Document Repository Cont.
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STEP 4 Click "Registration Form" at the top of your screen.

Q\GOfSpO]’T = Forms /
x
. Forms ~ Registration Form Appearance Features

3975 Forms Edit Medical Release
Mike Nieto

Edit Registration Urls

Dashboard
Name Global Registration URL:
https://system.gotsport.com/forms/36L607111

e Medical Release

Venues
Description

Communications
Club Management

Scheduling
Notification Emails (Separated by comma)

Programs :
robert.miller@gotsport.com

Features

Billing 2

Emails to Notify Status Approved (Separated by comma)
Forms ify PP (Sep: y )

robert.miller@gotsport.com

STEP 5 Click "New Form Element" to add questions to your form.

= Medical Release = s T

Forms ~ Registration Form Appearance Features
Forms Medical Release Registration Form [A View PDF

QUICK ADD ©

Medical Release Registration Form © New Form Element

No Form Elements Yet!




Adding/Creating Document Repository Cont.
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STEP 6 Build out your form element (question), make the “Type” a

“File Field” and click "Save".

Repeat as necessary.

= Medical Release

o o
Medical Release Registration Form

Label

Preview
Upload Medical Release Form Here:

* Upload Medical Release Form Here:

| Choose File | No file chosen

Type
I File Field |

Page

1
Required

[0 Editable

[J Office Use Only @

NOTE: that as a club, you would not need to create this form if your state association
already requires a medical release form from all users with the player role.
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GOTSPORT: REGISTRAR MANUAL

Program Registration

How to Create/Edit a Program

From the Dashboard page, click the “Programs” dropdown and click “Programs
List”. Click "New Program"

** You can copy and edit a previously created program

(OlCTe]Nielolgll = Programs s = & 5

6-) 3975 / Programs

Robert Mier Programs © New Program
Registrations
Name Start Date - End Date Seasonal Year Status (Submitted / Not Submitted)
Users
Dragons Fall 2020-2021 Tryout Registration 08/01/20 - 07/31/21 20/21 Open 5/6
Venues
Dragons Spring Registration 08/01/20 - 07/31/21 20/21 Open 8/5 ) Copy Program

Communications

Club Management

Fall 2020 Registration | Accepted Players 08/01/20 - 07/31/21 20/21 Open 0/1

Force Spring Registration 01/01/21 - 07/31/21 20/21 Open 2/0

Scheduling
Force Spring Registration COPY 01/01/21 - 07/31/21 20/21 Open 0/1 ) Gopy Program

Program Registrations

The top of the page will ask basic information about your program: program name, seasonal
year, program dates, age method, website URL, accounting code, and merchant profile

STEP 2A

(OlCTe]NYololglll = Programs © o @

‘ Program ~ Registration Form Registration Fees Appearance Features

3975 Programs Dragons Fall 2020-2021 Registration Edit

Mike Nieto
Edit Program Registration URLs
Dashboard
Name Seasonal Year Global Registration URL:
Users https://system.gotsport.com/programs/35091413C
Dragons Fall 2020-2021 Registration 20/21 :
Player Registration URL:
Venues https://system.gotsport.com/programs/35091413C?
Start Date End Date reg_role=player
Communications 08/01/2020 07/31/2021
Club Management
Age Method Website URL
R Calendar Year :
Programs
Accounting Code Merchant profile

Features GotSoccer State Demo - TA329682 v




Program Registration Cont. S I
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STEP 2B As you scroll down the page, you will have a chance to customize each field

Description: text-box that allows you to input ——
a general description of your program Description

Welcome Message: this is a dialog box that
will pop up to users on the program .
Welcome Message

registration screen before they begin the Formats -
registration process

~ Al - Verdana ~ 1ipt ~ B I U
T « 2 P o

Il 5,

Welcome!

Notification Emails: any email address
placed here will receive an email notification
When a player reglsters for the program Notification Emails (Separated by comma)

admin@chilisa.com

Reply to Email: this is the "reply to" email for
registrants, leave blank if you do not want an Reply To Email @
email address registrants can reply to. s

STEP 2C The dialog boxes below provide you with the option to require basic information
from the registrant. It also allows for you to open the registration for up to four

different roles, including Player, Coach, Manager, and Referee.

Require Handwritten Signature: This will G

Require Handwritten Signature (works with mouse or touchscreen)

require a handwritten signature sk for paret nformaton

Minimum Parents Required Maximum Parents Allowed

acknowledging the user has understood the
registration and cannot proceed to the

1 4

Allow player to select age group
payment without signing. Show Emergency Info
Require Emergency Info

Show Insurance Infl

Ask for Parent Information: If you require A
parental information, you can also require i

Skip Required Forms @
more than one parents information.

Allow player to select team: A player can
select the team (you will need to create the
teams first).



Program Registration Cont.

STEP 2D
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Affiliation: The registrant will have the selected Affiliate name attached to
their User account automatically when they complete a Program Registration
through your Organization.

Competitive Level: The registrant will have the selected Competitive Level attached
to their User account automatically when they complete the Program Registration through

your Organization. This also will determine the Organization’s specific Forms that would be
available for the User based on the Form’'s Competitive Level. Example: Your governing body has a
form required for Academy level players, when you set the Competitive Level in your Program
Setup to Academy the governing body's Academy form will automatically show in the user’s
Program Registrations

Photo Required For: If you want a player photo or not.

College Profile Referral: A third party College profile (Default will publish/ None will not show
this to the user).

Registration Insurance: A third party insurance for parents to insure the registration (Default will
publish/ None will not show this to the user).

= Programs

Affiliation

USYS 2

Competitive Level

Academy v

Available Roles
Player
[J Coach
(J Manager
[ Referee

Photo Required For

Not Required v

College Profile Referral

None > 4

Registration Insurance

None v



Program Registration Cont.

STEP 2E

Payment Terms: Standard payment terms
will be present by default, however, you can
overwrite the standard text and enter your
club's own payment terms, if needed.

Agreement Text: this area allows you to
enter text the registrant will acknowledge
when completing the registration.

= Programs

= Programs
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Printable Agreement Text
Formats~ A ~ A - Verdana > gt viBY I U = E
EEIL &§ 7 &£ o
On behalf of Chili SA, we invite you to join us for the 2020-2021 year. Chili SA (also referred to herein
as the “Club") participate in highly competitive leagues and tournaments at various locations in the
region and nationally. The Club’s success is the result of a commitment not only to develop the

individual Player’s skills and knowledge of the game of soccer, but also to instill a sense of team pride,
sportsmanship, and the desire to excel in other areas.

L General

pstrong

Confirmation Email Text
Formats~ A ~ A ~ Verdana - 1pt Yy S = =
E X3 L & » & ©

Welcome to Chili SA,

Your Registration is now complete.

Your son or daughter’s coach/manager will be in touch with you once final rosters are complete, and
training and games are scheduled.

Payment Terms

Formats~ A ~ A ~ Verdana - 1ipt -~ B 7 U
EEXEXL &7 &L ©
I agree to the payment amount and structure laid out on this page

Covid Refund Policy

P

Agroomaent Toxt

Formats» A ~ A ~ Verdana * 1ipt ~ B I Y = =
Ex skt o o
Chili SA Player Agreement 2020-2021 '

On behalf of Chili SA, we invite you to join us for the 2020-2021 year. Chili SA (also referred to herein
as the "Club”) participate in highly leagues and tour at various in the
region and nationally. The Club’s success is the result of a commitment not only to develop the
individual Player’s skills and knowledge of the game of soccer, but also to instill a sense of team pride,
sportsmanship, and the desire to excel in other areas.

Printable Agreement Text: This area allows
you to enter text the registrant can download
and print after the registration.

Confirmation Email Text: In this area, you
can enter a custom confirmation email the
registrant will receive after registration is
complete.

STEP 2F After you have selected and entered all the information on this program setup page, click
"Save" at the bottom to continue.

Postal Code

Program Registrations I u

Features >
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STEP1 While creating your program registration, click the "Registration Form"
tab at the top of your page. To create a new form question, click "+ New

Form Element" on the top right-hand side of your screen.

cGotS @loJglll = Dragons Fall 2020-2021 Registration = + @

‘ Program ~ Registration Form Registration Fees Appearance Features

Programs / Dragons Fall 2020-2021 Registration / Registration Form [A View PDF
Mike Nieto
QUICK ADD ©

Users Dragons Fall 2020-2021 Registration Registration Form —> © New Form Element

Venues

Dashboard

* HOW DID YOU HEAR ABOUT CHILI SA? i) [SBEEE

Communications

Club Management Select One...

Scheduling
Page: 1

Programs

Text Input allows you to ask a question where [OJ€TeIN{elolglll = Dragons Fall 2020-2021 Registration

the registrant can type a response;
. Dragons Fall 2020-2021 Registration Registration Form

Drop Down List allows for the selection of an Mike Nieto

Label

element in a drop-down list (example: jersey size,
day of the week, etc.);

Dashboard

Users

Radio Buttons allow for the selection of one Venues Type

v Text Input

Communications
Drop Down List
Radio Buttons
Check Box
Check Boxes
HTML

File Field

element, similar to the drop-down list;

Club Management

Check Box is a single check box typical for Sehecuing

agreement text (example: check here if you bt e
Editable
agree to...);

Features
) Office Use Only &

Billing Cancal

Check Boxes allow for the selection of multiple
elements (example: check all that apply)

HTML is not responsive and allows for you to
post a message with HTML editing capabilities;

File Field gives you the ability to ask and/or
require the registrant to upload a document



Program Registration Cont.

how this question appears.

o GO'I’S PO rt = Dragons Fall 2020-2021 Registration

Note: As you make edits to these form elements, they will change live
through the preview on the right-hand side so you will know exactly

L GotSport

www.gotsport.com

‘ Dragons Fall 2020-2021 Registration Registration Form

Mike Nieto

Label Preview

Dashboard

Start Typing.

Users

Venues

v Text Input

Communications

Drop Down List

Radio Buttons
Check Box
Check Boxes
HTML

File Field

Programs ) Required

Club Management

Scheduling

STEP 2B Below are a few more examples of some form elements:

= Dragons Fall 2020-2021 Registration = o & = Dragons Fall 2020-2021 Registration

Latat Freview

Vrease smect your cretermed practce rorty * PLEASE SELECT YOUR PREFERRED PRACTICE NIGHTS
) Labet
pondsy 1 20708 10 11 CAD Kabity waver

Label: this is where you would type the question.

Available Values: You will type the available options here. Each option needs to be placed on a separate line.

Of note, you would do the same for Drop-Down Lists and Radio Buttons.

Page: You can separate each form element (question) on different pages during the registration.

To the right, you will see a live preview of the form element while you create it. After you have finished, you

can make it required and click "Save" to create your next form element.

Required: This stops the user from moving on in the registration until the question is completed.

Editable: making a form field editable, allows a user a chance to change or upload a form at a later date.
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STEP 3 When on the list view of your form elements, to order them and move
them around, click in the black bar of the question to use the drag and

drop function.

(Ol €Te) Njelolglll = Dragons Fall 20202021 Registration = + @

‘ Dragons Fall 2020-2021 Registration Registration Form

Mike Nieto
* HOW DID YOU HEAR ABOUT CHiILI sA? () [EEEEE

Dashboard Select One...

Users

Page: 1
Venues

Communications * PLEASE SELECT YOUR PREFERRED PRACTICE NIGHTS ([l (e

Club Management

Monday
Tuesday
Scheduling
Wednesday
Programs Thursday
Friday

Features Rage: 1

* PLEASE UPLOAD A BIRTH CERTIFICATE SO WE CAN VERIFY YOUR CHILD'S AGE GROUP: - @ DELETE

Billing
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Creating Fees for your Registrants

You can create Fees for your registrants under the Registration Fees tab

STEP 2A

Click “New Payment Plan"

Matt Slack

Dashboard

Users

Venues

Communications

Ciub Management

Scheduling

Programs

Features

= Dragons Fall 2020-2021 Registration

www.gotsport.com

Program ~ Registration Form Registration Fees Appearance

Programs Dragons Fal 2020-2021 Registration Payment Plans

Payment Plans
Name/Description Access

= U11-U14 Registration Fee Player,
This is the registration fee for both Boys and Girls age Coach.
groups U11 through U14 FReferee

= 2009-2012 Fee - 1 payment Player
Pay in Full

= 2010 - 2014 Fall Fee - 4 Payments Player

1 payment of $150 due at time of registration and 3
payments of $100. 1st payment - $150 at time of
registration 2nd payment - $150 on October 1st 3rd

Features

Initial

Gender Age Fee

Both

Both

Both

U1l $300.00
U4

U8B  $400.00

U6 $150.00

Monthly
Fee
Total

$99,87

$0.00

$450.00
3

>

Total Hit Limit
Fees Used/Available Action
$399.87 0100 Deactivate
$400.00 0/Unlimited Deactivate
$600.00 0/Unkimited Deactivate

I © New Payment Plan

Late
Registration

Setting Active

Preserve v
Dates/Back
Charge

Preserve v
Dates/Back
Charge

Preserve v
Dates/Back
Charge

In the new "New Payment Plan" pop out, you will be able to build your payment plan.

Edit Payment Plan

Name

U11-U14 Registration Fee

Description

This is the registration fee for both Boys and Girls age groups U11 through U14

Initial Fee

Currency

300.00 : usp

Total Available After Limit

100 Deactivate

Late Registration Setting

Preserve Dates/Back Charge

Allow Cradit Card Pavmants
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STEP 2B

Name: Name of the payment plan.

Description: Any Information about the
payment plan.

Late Registration Setting:

* No Late Registration - No payments will
be allowed past the start date of the
monthly payment.

» Preserve Dates/Back Charges - If
anybody registers late, the payments they
miss will be charged on payment.

(I.e. payments should start in August, but
they joined in September, the month they
missed will be added to September's 1st
payments.)

* Preserve Spaces/Push Dates - If anybody
registers late, Monthly payments missed,
will be pushed to the end. (l.e. payments
should start in August, but they joined in
September, the month they missed will be
added to the end.)

Active: Make the payment plan available to
be selected for the Registrant when
completing your Program Registration.

STEP 3 Click "Save"

www.gotsport.com

Edit Payment Plan

Name

U11-U14 Registration Fee

Description

This is the registration fee for both Boys and Girls age groups U11 through U14

Initial Fee Currency

300.00 c usp

Total Available After Limit

100 S Deactivate

Late Registration Setting

Preserve Dates/Back Charge

Allow Cracit Card Pavmants
300.00 S uso

Total Available After Limit

100 S Deactivate

Late Registration Setting

Preserve Dates/Back Charge

Allow Credit Card Payments

Allow Check/MO Payments

Active

Available To

Player
Coach
Manager

Referee

MONTHLY PAYMENTS

Amount Payment Date

09/01/2020
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Customize the Appearance

STEP 1

www.gotsport.com

While creating your program registration, click the "Appearance" tab at the
top of your page. From the "Appearance" tab, you can fully customize the
appearance of the pages, upload a logo and background image or import an
appearance from a previous program. Note: as you edit colors and make
changes to your appearance, they will live change on the right-hand side
similar to your registration form.

= Dragons Fall 2020-2021 Registration = ™ @

Program ~ Registration Form Registration Fees Features

Programs / Dragons Fall 2020-2021 Registration / Appearance import From

Mike Nieto

Appearance % Hestore Defaun Setungs

Dashboard

Usere i
Page Background Color Header Background Color
Venues P » Dragons Fall 2020-2021 Registration
20/21 (2020-08-01 - 2021-07-31)
Communications
Heading Text Color Description Text Color
Club Management E 2 E 2
LOREM IPSUM DOLOR SIT AMET?
Scheduling
Panel Title Background Color Panel Title Text Color Start Typing..
Features
Panel Body Background Color Panel Body Text Color V
Bitng G -] - =
Lorum

While selecting colors for your appearance, be sure to note the eyedropper tool next to each color
as well. This tool will allow you to pull the exact color from a logo you have uploaded, allowing you
to keep this appearance as professional as possible in portraying your organization's colors.

Button Color
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In your admin account, you have the capability of creating features. These features

can be globally created to be accessed for programs, tournaments, leagues,
contracts, etc. or just created for one-time use.

STEP1 From your dashboard, select "Features" on the left-hand side.

STEP 2

Venues

FL

us

Capital City Soccer Club

6 E
Communications OJ
Billin, Support
Club Management E Coaches 7 illing upp
Scheduling
Players 210
Programs
focie E Events 3 Calendar Programs

Billing

Referees

Calendar

Schedules As Participant

Name

Matches Count

Created

This page will list all features you have created in the past, with the ability to filter through
them with the use of the filters at the top of the page.

To create a new feature, click "+ New Feature."

Attachment Name

Name/Description Active Age
Select One.
Category Gender Attachments Date
Select One. All
v m
Communications
Cilub Management I © New Feature I
Scheduling
Features
Programs
Features Voucher Quantity Global
Name/Description Gender Category Age Dates Amount Code Available Active © Attachments
Biing Early Bird Special Discounts Al $50.00 Unlimited v v
Early Bird Discount before August 15 o8/
Referees
Late Fee S All Unlimited v v
Late Fee after September 30
Calendar :
Mult Discount 3 counts Al 5.0( Unlimited v v
$25 t for registering your second child
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STEP 3A From this page, you will be prompted to enter information regarding this
feature:

Name- The name of the feature.

New Feature

New Category or Category- You have the
ability to categorize these features. You can
either create a new one when adding this

Name

Category

feature or selecting an existing category from Seloct Oe.
the drop down. Description

Description- Brief description of this feature.

Gender- You can control which gender this Gander
Select One...

feature is applicable to.
Age From Age To

All : Select One...

Age From & Age To- You can control what
ages this feature is applicable to. g e

Start Date End Date

Available After- If this feature is available

after a certain amount of registrations, you
can set that number here (i.e. Family Maximum Quantity
Discounts).

Quantity Available

Start Date & End Date- You can control the
time frame in which this feature is available.

Maximum Quantity - This is the number a

single user can select on a particular feature. —
For example, if you only want a user to be
able to use it once, you would input “1” in

your Maximum Quantity box.

Required

Default Selected

Quantity Available- This is the number of
total times this feature can be used before it oy
is no longer available. For Example, if you only IE
wanted 100 people to use this, you would
type "100" in the Quantity Available box.
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STEP 3B From this page, you will be prompted to enter information
regarding this feature:

Amount- This is the amount of money
applied to this feature. If you wanted to apply New Feature
a discount of $25 off for this feature, then you Namo
would put "-25" in this section. If the feature
is an added bonus and was for $25, then you
would put "25" in this section.

Now Category

Description

Voucher Code- If you would like a Feature to
be available only for a specific user or users
and not accessible to all, you can enable this
access criteria by implementing a Voucher . -
Code. During the registration process, the A :  Seectone..
Feature will not show as an option on the list Avaiable priorregistered family

After member(s)

Gender

Select One.

unless the Voucher Code is entered.

Start Date End Date

Required- With this box selected, you are
requiring this applicant to select the feature.

Maximum Quantity

Default Selected- With this box selected, if
applicable to the registration, this item will be
selected by default.

Quantity Available

Active- With this box selected, the feature is
able to be selected/applied. Voucher Code

Global- Checking this box off will make this
feature globally accessible as a "Quick Add"
feature in any program, tournament, league,
contract, etc.

STEP 4 Click "Save" at the bottom once completed

Default Selected

=
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Completing Registration www.gotsport.com

Once the Program Registration is built and customized to your liking, the last step
you'll need to complete is opening the Registration for your Club Members to
complete. Follow the steps below to complete it

STEP1 From the dashboard, scroll down on the left and click on "Programs." Now click
"Program List"

L GotSport Dashboard = s =

= Settings ~

Matt Slack m !l:orcer ?qccer Club
= faine, MN, US

) u s g ‘ ’
Venues J
Communications E Coaches 9 Billing Support

Club Management
ﬂ Players 213
Scheduling
Programs Events 4 Calendar Programs
Programs List

Program Registrations Schedules As Participant

Features

Name Matches Count Croated

T From the program list, you will see the list of programs you have. Now click on the Program
you want to open.

|y GotS porT = Programs - o &

=

Matt Slack

Programs © New Program
Name m - End Date Seasonal Year Status Registrations
Ior.y:;;sv--, Fall 2020-2021 R.x;:-,n.n.ml 08/01/20 - 07/31/21 20721 Open ] R P

Venues

Communications

Ciub Management

Scheduling

@ Programs

Programs List
Program Registrations

Features >
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From the Program Setup page, scroll down and check
“Registration Open” and click “Save” at the bottom.

STEP 3

= Programs

Reply To Email @

admin@chilisa.com

Mike Nieto Registration Open 4—

Require Handwritten Signature (works with mouse or touchscreen)

Ask for parent information

Dashboard

Minimum Parents Required Maximum Parents Allowed

Users 1 4

Venues -
Allow player to select age group

Communications Show Emergency Info
Require Emergency Info
Club Management B

Show Insurance Info

Scheduling ] Allow player to select team

Available Roles
Programs
8 Player

After you open the registration and click save, you can scroll up to view the registration links
for the program. If you click the link, it will bring you to the first page of the Program
Registration process.

Program ~ Registration Form Registration Fees Appearance Features

3975 Programs Dragons Fall 2020-2021 Registration Edit

Mike Nieto
Edit Program Registration URLs
Dashboard
Name Seasonal Year Global Registration URL:
Users https://system.gotsport.com/programs/35091413C
Dragons Fall 2020-2021 Registration 20/21 s
Player Registration URL:
Venues https://system.gotsport.com/programs/35091413C?
Start Date End Date reg_role=player
Communications 08/01/2020 07/31/2021 Coach Registration URL:
https://system.gotsport.com/programs/35091413C?
Club Management reg_role=coach
Age Method Website URL
Referee Registration URL:
Scheduling Calendar Year s https://system.gotsport.com/programs/35091413C?
reg_role=referee
Programs
Accounting Code Merchant profile
Features GotSoccer State Demo - TA329682 $
Billin,
9 Description

Welcome!
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When the User completes the Program Registration, you will see the
completed Program Registration in your Program Registrations tab. You
will be able to download a full list of the Program Registrations to an
external .csv file and also be able to pull up individual Registrations

5 g 5 o=y
(U GO'I’S porT = Program Registrations = L
Age From Age To Gender Features Role
‘ All v All v v None selected ~ None selected ~
Miks Nisto Waitlist Approved Submitted At From Submitted At To
Select One.. v Select One... v
Dashboard
e =

Venues

Comminications Program Registrations (11) 3 Email All (1)

Club Management

D Program Name Submitted At Role Payment Plan Gender DOB Age Group \pp! C let led/Waitlist
Scheduling 261046 Dragons Nieto, 11/02/2020  Player 2002-2009 Fall [EJ Male 06/09/2009 12 x vivi-
Fall 2020- Andrew Fee-1
Programs 2021 Tryout payment y
Edit
Registration
Programs List View PDF
259003 Dragons Nieto, 10/29/2020 Player waitlist test 3 Mae 06/11/2008 13 x v/
Fall 2020- Chris
Program Registrations
2021 Tryout Delete
Registration
Features > g

O Help
258714 Dragons Cameron, Player 2002-2009 Fall Male 07/25/2007 14 x vI/x/- -
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Manually Adding a Player

The below instructions will demonstrate how to create a player account from

within your Club account

STEP 1

STEP 2

L GotSport

www.gotsport.com

From your Dashboard, you can click "Players" or click "Club Management" in the

menu bar and then "Players".

Capital City Soccer Club

FL,US
5 = &
7 Billing Support
Team Registrations 210
Forms And Requests
3 Calendar Programs
Schedules As Participant
Name Matches Count Created
On the Players Page, click "Add Player" to create a new player account.
G GotSport eSS = s ®
Club Management  Teams =

Piayer Last Name
[ searcn [RIFTLII)

Players

Email/UseoriD

geraidinebart-{2849cGgotsport-demo.com Female

Choose File No file chosen

— =

Dos Phone

2004/01/21 U168  Com

2007/00/08 u13 Competitive 1-715-092-1865




Manually Adding a Player Cont.

STEP 3

STEP 4A

www.gotsport.com

Before adding a new player user account, you will be asked to
search for any existing account under that name and DOB.
*First name, Last name, and DOB are required fields.

Add User

ROB

Email/UseriD (optional)

Bl

Postal Code (optional)

If there are no matching player user accounts found:

You will then finish inputting the player's general information and click "Save" to create the new
player user account.

Note: All data fields with a star * next to the field is required. At the bottom of this page, you also
can add the Affiliate Name to the Player's account, which is vital to add them to Event Rosters

No Users Found

Create New User

Photo
Choose File | NO file selected

First Name * Last Name *

Test Account

Email Address Contact Email *
v
Phone * DoB*
2016 $ March v 4

Role Name Affiliate Name *

Player 5 Force Soccer Club
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STEP 4B If a matching player account is found with the first three data fields:
You will be able to send the account holder a Role Approval Request to their

email address. They will need to accept before they show as an Active
member in your Club

Add User

DoB First Name Last Name

July v 8 v Michael Nieto

Email/UserlD (optional) Postal Code (optional)

Michael Nieto

« Back

Michael Nieto Role Name Affiliate Name
michael@gotsport.com Player Force Soccer Club v usys v

07/08/2009

Available Forms

PLAYER COMMUNICABLE DISEASE/COVID-19 RELEASE OF LIABILITY AND ASSUMPTION OF
RISK AGREEMENT

Missouri Youth Soccer Association

MSYSA Inter-Club Player Transfer - 20/21
Missouri Youth Soccer Association

MSYSA Medical Release - 20/21
Missouri Youth Soccer Association
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STEP 4C If you do find a matching player account with the first 3 data field:
We do recommend going back and searching for the player account with the

remaining 2 optional data fields (Date of Birth and Postal Code). If all 5 data
fields match, you will be able to bypass the Role Approval Request and
instead automatically add the User to your Club list.

Add User

DOB First Name Last Name

July v 8 v 2009 v Michael Nieto

Email/UserlD (optional) Postal Code (optional)

michael@gotsport.com 32224

Michael Nieto
« Back

Michael Nieto Role Name Affiliate Name
michaeiGigotspart com Player Force Soccer Club v usYs v

07/08/2009

Available Forms

m PLAYER COMMUNICABLE DISEASE/COVID-19 RELEASE OF LIABILITY AND ASSUMPTION OF
== RISKAGREEMENT

Missouri Youth Soccer Association

!&! MSYSA Inter-Club Player Transfer - 20/21
5=  Missouri Youth Soccer Association
==

MSYSA Medical Release - 20/21
Missouri Youth Soccer Association
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GOTSPORT: REGISTRAR MANUAL

Upload Multiple Players

From your Dashboard, click 'Club Management', then 'Players'

W GO'I'S por = Dashboard = =

Dashboard Affiliations Settings ~ Exports v

Force Soccer Club

Mike Nieto
AL, US
Club Management
Dashboard 8 Q
Team Registrations J
Billin Support
Forms And Requests. " 9 PP
Teams
Players 219
Managers
8 Calendar Programs
Coaches
Roster Builder
Schedules As Participant
Scheduling
Name Matches Count Created

STEP 2 Click 'Upload Players'

(CTo]Nfelolgll = Players a0 @

‘ Manage Players Upload Players Parents/Guardians

3975 | Players

Mike Nieto

Player Last Name v Is v o

Y Add Fitter (1) Clear

Dashboard

Users

50 Per Page v
Venues

Export

Communications

Players
= Club Management

Dashboard
Team Registrations O Name Email/UseriD Gender DOB Age Level Phone
Forms And Requests (] q Ankunding, Dominque dominqueanku-0267e8@gotsport-demo.com Female 01/02/2010 U11  Competitive 563.359.1252
Teams ;

& ” Armstrong, Leeann ’.f,f.\‘fﬂza leeannarms-fb9087@gotsport-demo.com Female  04/06/2007 U14 Competitive 875.674.3716
Players
Managers [m] . Barrows, Juan Juanbarr-Ocfad5@gotsport-demo.com Male 01/21/2004 U17 Competitive 515.929.7952

O . Bartoletti, Geraldine geraldinebart-fa949c@gotsport-demo.com Female  09/09/2007 U14 Competitive 1-7m
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STEP 3
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Click on "Download template with only required columns" or "Download
Template". A blank template .csv file will download and you can utilize it to
match up your Players information to prepare for the upload. The

Instructions table will guide you through the correct format and required data
fields needed for the upload.

Note: When the information is complete in your template, be sure to save the file as either a

.csv or .txt file so it is compatible for the upload. An Excel (.xIs), Numbers, or Google Sheet file
will not be compatible.

O GotS po rt = Import Players = o

Players / Import

Import Into Club Instructions
Barry Burns
Select Affiliation Download template with only required columns
¥ Download template
Dashboard s

If you re-import players already in your account, the system will match on name, gender, and date of birth to update existing accounts

Users

” with newly provided contact information. This also means you can upload the same data twice without creating duplicates.
Upload a .txt or .csv data file P ¥ P! g dupl

« Rows must be on separate lines.
« Each row should have the same number of columns.
« Do not use punctation or symbols in column names

Venues First row contains column headings

CEmnE D Column Delimiter « Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format
Comma v « Required fields are listed below:
= Club Management
Dashboard (O Team Upload
Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format

Team Registrations File

Forms And Requests [ Choose File | No file chosen

[oas Open Selected File
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STEP 4 Go to the Import into Club section and fill in the information needed
for the upload. You can upload all of the Players with an Affiliation added to

their account by opening the "Select Affiliation" dropdown menu and select
the desired affiliation. You will be required to include the Competitive Level
for each of the Players (the list of available Competitive Levels will populate
once the Affiliation is selected for you to include in your player upload file)

Note: You can also assign the players to their teams through the upload as well by checking off
the Team Upload checkbox. This step is not required to upload your Players. If selected, you
would be required to include three additional columns in the upload file. 1) Team Name, 2)
Team Age, and 3) Team Gender. For this to work, the team will already need to be created
within your club.

Select Affiliation Download template with only required columns

usys

With this affiliation selected each row

2 Download template

If you re-import players already in your account, the system will match on name, gender, and date of birth to update existing accounts

with newly provided contact information. This also means you can upload the same data twice without creating duplicates.
must have a Competitive Levej field
« Rows must be on separate lines.

« Each row should have the same number of columns.

« Do not use punctation or symbols in column names.

« Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format
« Required fields are listed below:

with one of the following competitive
Dashboard

levels:

Users

Venues

Communications
Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format

= Club Management

Dashboard Zip
Upload a .txt or .csv data file -

fsmiiensiaions First row contains column headings

Forms And Requests Parel
Column Delimiter

Teams Comma 3

(0 Team Upload

File

[ choose File | No file chosen

STEP 5 Click 'Choose File' to select your file and click the “Open Selected File” button



Upload Multiple Players Cont.

L GotSport

www.gotsport.com

STEP 6 Once you have uploaded your .csv / .txt file, Click 'Open Selected File'.

Upload a .txt or .csv data file

First row contains column headings

Column Delimiter

Comma =
[0 Team Upload
File
| No fls chosen |
Open Selected File

STEP 7 From here you will match up the Column Headers from your Player Upload file and click the
“Import Data”. You will receive an email with the results from the upload to determine which

accounts were created.

Note: The Columns Headers do not have to be in the order of the Required Columns list from the
Instructions table, as long as each of the required columns are matched up then the upload will
be completed

| GotS P gl = ImportPlayers E

‘ Import

Please select field mappings. Required fields are marked with an asterisk.

Mike Nieto

TEAM UPLOAD SELECTED - UPLOAD MUST HAVE ADDITIONAL TEAM FIELDS: Team Name, Team Gender, Team Age

Showing first ten rows below.

Dashboard Last Name First Name DOB Gender
|(do not import) V\ | First Name* V\ ] DOB* V\ IGender'
Users
Zoll Nicolas 1/12/11 Male
Venues ZipKin Vance 3/18/11 Male
Yadagari Kyle 11/28/11 Male
Communications
Yacono Miguel 1/5/11 Male
= Club Management Wylie Oliver 7/18/11 Male
Williams Daniel 4/25/11 Male
Dashboard
Williams Jeffrey 8/16/11 Male
Team Registration:
ea SpiiE e Williams Ashton 2/4/11 Male
Forms And Requests Williams Chase 4111 Male
eams Wider Robert 2/14/11 Male

Players
Import Data Cancel: click to upload a different file

You will now see your newly imported players in your Club Management -> Players list
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Verifying Players

STEP1 Go to Club Management -> Players -> click on the name of the specific player
that you want to verify.

" o @
a
Conr
=
PR P i
[ & verrod |

Geraicine

EmaiVUsedd

Gendor

O Help
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STEP 3 You can review the uploaded Document again by clicking the on the
file name if needed, to verify the Player at the Organization level you

will click the Verify button.

Note: The system will notate the User that verified the Player and also mark a date
and timestamp

Geraidine Bartolett!

Label

tirth Cortificate iﬁ“

The player will now show as Verified at the Organization level with an orange "Verified" tag next to
their name.

Note: The State, League, or Governing Body for the Club will then go through and verify the Player at
their level changing the orange “Verified” tag to a green “Verified” tag.

= Players = -
wPage v
Exgon
Piayers [(esiiree
Name Gender oos Ag u Phone
%
. Amsvong, Leesss DT eevams-moosTOQotspon-demacom  Female DUOMZ007  UI4  Compest 743
Communications
B Club Mansgemant . B
Dashboard u
P |-
Forms And Requests H Sartor
Toams =
l e Forma -
Bayer e ? e o » 18.157.972
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Add/Edit a Player Photo

STEP1 From the Dashboard, expand the Club Management section and click on
Players

(O GOfS po rt = Dashboard o ®

n DRSOl Affiliations  Settings ~  Exports ~
- &
e m :%rsce Soccer Club
@ Dashboard v
e ﬂ Teams 11
= o
Communications E Coaches 15 Billing Support

Club Management
Players 241
Dashboard

Team Registrations
Events 8 Calendar Programs
Forms And Requests

Teams
Schedules As Participant
Players

Matches Count Created m

name of the player whose photo you wish to edit.

Players

K GotSport

= s
=
4‘\ 3975 Players
Player Last Name v Is v morgan o
Y Add Filter (1) Clear
Dashboard
50 PerPage v
Users
Export
Venues
© Add Player
Communications Players -
= Club Management
Dashboard O  Name Email/UseriD Gender DOB Age  Level Phone

Team Registrations ] Morgan, Alex Female 04/01/2007 u14 9047464447

morgan@gotsport.com
Forms And Requests

Teams

Players
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STEP 3A To add a photo or replace your current photo with a new one, click
"Choose File".

Alex Morgan

& Teams i Forms

&= Roles

< Program Registrations

Emergency Info MOs

Photo

% Famil
A Choose File | No file chosen

& Documents

[3 Requirements

First Name Last Name

Alex Morgan

Sra-k-l 10 editaplay photo, click the "Edit" button to crop or rotate this image to make it
look as clear as possible.

Alex Morgan

@ Account & Teams < Program Registrations I Forms

&= Roles

Emergency Info
Photo
% Family —
v | Choose File |No file chosen

A

(2 Requirements Delete Photo

First Name Last Name

Once you crop your photo, click “Save” NGot

** Please Note, if the Edit button is not available Editimage o c [I
for a specific player's photo, it is likely due to that
player's photo already being verified by your state
association. If you do not see that Edit button
available, you should reach out to your club's
governing body directly.
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Manually Adding a Coach or
Manager to a Club

This will demonstrate how to create a coach from within your club account.

STEP1 From the Dashboard page, click on "Coaches" tile (if you have the Default Dashboard layout)
or click the Club Management section and select "Coaches" from the drop down list.

CGotSport PR

‘ Dashboard Affiliations Settings ~ Exports ~
Mike Nieto m Force Soccer Club
@ AL, US
&’
Users

]
o

Venues u Teams s
‘Communications ‘ ’ !
Billin Support
Club Management E Coaches 11 g -
Dashboard
E Players 219 @ | ! ]

Team Registrations
Forms And Request’

G) Events 8 Calendar Programs
Teams

Players

Schedules As Participant
Managers

Coaches Name Matches Count Created

2019/2020 State League One

34 April 15, 2020 12:14

January 16, 2020 08:05 m

2020 FC Memorial Tournament

41

From the Coaches overview page, click "Add Coach”

(O GofS p OrT = Coaches

= s
‘ Manage Coaches Upload Coaches
3975 / Coaches
Mike Nieto
Affiliation Competitive Level Requirements
Venues Y. ¥ bt
Communications First Name Last Name Email/UserlD Role Status
Club Management All v
Dashboard
m Clear Search
Team Registrations
Forms And Requests
Teams 50 Per Page v
Players
Coaches —> Add Coach
Managers
Coaches
Phone
Roster Builder O Name Email/UseriD

number ID Number Affiliate Ci Level

q



Manually Adding a Coach or Manager Cont.

STEP 3

Enter the Coach's Email/User ID, First Name, and Last Name (Note: This
is the only required information) and click "Search".

This will search the system to alert you if a matching coach already exists.
Additionally, if you match all five of the data fields listed with an existing User account

L GotSport

www.gotsport.com

you will be able to bypass the Role Approval Request and automatically add the User
to your Club list.

QGotSport

Mike Nieto

Dashboard

Users

Venues
Communications
Club Management
Scheduling
Programs
Features

Billing

L GotSport

Mike Nieto

Venues
Communications

Club Management

Scheduling

Programs

Features

Billing

= Add Coach = o @,
[ELEREYOLEIES  Upload Coaches
3975 / Coaches / Add Coach
Email/UserlD First Name Last Name
mike.nieto@gotsport.com Mike Nieto
DOB (optional) Postal Code (optional)
v v v
=
Mike Nieto
o o Affiliate Name
mike. t.com, mike. port.com
07/31/1995 usys v Request Role Approval
Available Forms
O Help
= Add Coach = » &
Manage Coaches Upload Coaches
5 / Coaches / Add Coach
Email/UserlD First Name Last Name
mike.nieto@gotsport.com Mike Nieto
DOB (optional) Postal Code (optional)
July v 3 v 1995 » 32250

Mike Nieto
mike.nieto@gotsport.com, mike.nieto@gotsport.com
07/31/1995

Available Forms

Affiliate Name

usys

v “
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STEP 4 If there is not a Coach with matching information for those three data
fields, you will be prompted to enter the information to create a new
user and click “Save” at the bottom of the page.

(OJ€Te) Nfololalll = Add Coach

I Role

Mike Nieto

1D Number

Affiliate Name

Dashboard
Competitive Level
Users

Venues

Communications

Photo
S Manegoment Photo
Dashboard | Choose File | No file chosen
Team Registrations
Forms And Requests
Teams General

Players

First Name Test

e comen m

Managers

The coach will now appear under the Coaches overview page.

L GotSport e

= s &
Affiliation Competitive Level Requirements
v v v
Mike Nieto
First Name Last Name Email/UseriD Role Status
All v

Dashboard

Clear Search
Users
Venues
Communications 50PerPage v
Club Management

Coaches Add Coach
Dashboard
Team Registrations

Phone
Forms And Requests O Name Email/UseriD number ID Number Affiliate C itive Level q
= O H Ackerman, Ryan coach.ackerman@gmail.com USYS  Competitive = Edit
eams

Players 0 Coach, Test mike.nieto@gotsport.com. = Edit
Managers =

O ". Graham, Nickolas nickolasgrah-99625d@gotsport- 942.210.9410 UsYs Competitive Incomplete Edit

demo.com

O Help
m] - Hudson, Elmira

elmirahuds-7a6345@gotsport-demo.com  554.670.6979 usYs Competitive Incomplete d




Manually Adding a Coach or Manager Cont.

L GotSport

Add Affiliate and/or Competitive Level to Coach g =-Pon-com

STEP1 If you need to add the Affiliate and/or Competitive Level to an Individual
Coach account, click on their Name to go to their Profile and click “Edit”

= Test Coach = ° ti:y
@ Account B
Test Coach m Status

Role

Add Role

Communications

Ei Clud Managemant

Dashboard

Toam Reglstrations

Forms And Requests v

STEP 2 From the Edit page, you will select the Affiliate Name and/or Competitive Level for what you
want to adjust. Be sure to Save your changes when you've completed making the changes

= Test Coach

Test Coach

Role

1D Numbar

Affiate Name [0V2
usYs

Compatitive Lovel v

L GotSport a® ¢ &

Miks Niato

Add Role
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You can also edit the User's Competitive Levels in bulk from the List
Overview page. You will enable the checkbox next to the Users that you

need to adjust and click the “Bulk Update Competitive Level” to adjust
levels in bulk. Make sure to Click Save.

L GotSport e

=y
& & &y
Affiliation Competitive Level Requirements
‘ , = :
Mike Nieto First Name Last Name Email/UseriD Role Status
All v
Dashboard
- Clear Search
Users
Venues
50 Per Page v
Communications
Club Management Coaches Add Coach
Dashboard
EITYY ISPl & Send Message | Bulk Update Competitive Level
Team Registrations
Forms And Requests
] Phone
Email/UseriD number ID Number Affiliate C Level q
Teams
coach.ackerman@gmail.com USYS  Competitive Edit
Players
Managers mike.nieto@gotsport.com. USYS  Competitive = Edit

nickolasgrah-99625d@gotsport- 942.210.9410 UsYs Competitive Incompl O Help
demo.com

New

Competitive Level Recreational

Cancel

Communications
50 Per Page v
= Club Management

Coaches

Add Coach
Dashboard

Team Registrations

Forms And Requests

Phone
J Name Email/UseriD number ID Number Affiliate C Level q
Teams [m] H Ackerman, Ryan coach.ackerman@gmail.com USYS  Recreational Edit
Players
(m] Coach, Test mike.nieto@gotsport.com. USYS  Recreational Edit
Managers
(m] ;’ Graham, Nickolas nickolasgrah-99625d@gotsport- 942.210.9410 usYs

Competitive Incomplr
demo.com O Help
C — —
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STEP1 From your Dashboard, click 'Club Management', then 'Coaches'.

L O GotS porf = Dashboard

Settings ~
I I Force Soccer Club
Robert Miller ( w Bl MN, US
aine, s

o Teams 6 E g

Cormrminicat Coaches 7 Billing Support
Club Management
Players 21
Dashboard
Team Registrations
Calendar Programs
Forms And Requests Events 3
Teams
Schedules As Participant

Players

LInE Name Matches Count Created

Coaches 97 April 15, 2020 13:14
Scheduling Memorial Day Schedule 41 January 16, 2020 09:05

Fall League Schedule DP use 7 November 04, 2019 14:52

Programs

View Participant Schedules

STEP 2 Click 'Upload Coaches'.

Manage Coaches Upload Coaches <—

3975 Coaches
Robert Miller
Search Role Status

Dashboard y name or ema All

«

Users

Venues

Communications

£ Club Management

Name Email/UseriD Phone Last Login
Dashboard E Ackerman, Ryan coach.ackerman@gmail.com
Team Registrations

I Graham, Nickolas nickolasgrah-99625d@gotsport-demo.com 942.210.9410
Forms And Requests
Teams

! Hudson, Eimira elmirahuds-7a6345@gotsport-demo.com 554.670.6979
Players g
Managers Kirlin, Verena verenakirl-4656b9@gotsport-demo.com 381-149-3972
Coaches

ﬂ Miller, Randal randalmill-7114f3@gotsport-demo.com 647-637-6391

Scheduling
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Click on 'Download Template'

A template will show up for you with several fields. Make sure you have
the REQUIRED fields filled out in your upload. The REQUIRED fields are FIRST
NAME, LAST NAME and EMAIL.

el GO‘I'S porf = Import Coaches o ”»'53

Manage Coaches Upload Coaches

Coaches ' Import
Robert Miller
Import Instructions
Upload a .txt or .csv data file Download Template
¥ First row contains column If you re-import coaches already in your account, the system will match on name, gender, and date of birth to update
antan headings existing accounts with newly provided contact information. This also means you can upload the same data twice without

creating duplicates.
Column Delimiter
Communications + Rows must be on separate lines
Comma

«

« Each row should have the same number of columns.

= “Mw * Do not use punctation or symbols in column names.

Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format
Required fields are listed below:

File

Choose File |No file chosen

Dashboard

Team Registrations

elected File
Forms And Requests

Teams
Players
Managers
Coaches

Scheduling

OO0 Auosave @ A H v s B coach upload

Home Insert Draw Page Layout Formulas Data Review View Acrobat Q Tell me # Share  [J Comments

Calibri (Body) v12 A A = 2 v General 5 nsert v oy Ov
&7 Delete v = /

B v $ v % 9 0 g Conditional Format Cell Sort& Find & Ideas Create and Share

Formatting as Table Styles fid] Format v | & v Fiter  Select Adobe PDF

@ Possible Data Loss Some features might be lost if you save this workbook in the comma-delimited (.csv) format. To preserve these features, save it in an Excel file format. Save As...

Gender Birthdate Alternate Email Allergies Medical Conditions Addressl Address2 City State Zip Phone Number Country Team Name Team Gender Team Age Team Comp Level

Nieto Travel coachtest123@gotsport.com
Buchanan Travel coachtest321@gotsport.com

—

Example of Template

coach upload



Uploading Coach/Manager Cont.

STEP 4A

STEP 4B

Once the Upload File has been formatted with the Coach information,
go to the Import section and click 'Choose File' to select your file.

Once you have uploaded your .csv / .txt file, Click 'Open Selected File'.

L GotSport

www.gotsport.com

Note: You have the option to upload the Coaches with an Affiliation attached to their account.
When you select the Affiliation, you will be required to include the Competitive Level for each of
the Coaches. The list of available Competitive Levels will populate once the Affiliation is selected
for you to include in your Upload File

QGotSport

Mike Nieto

Dashboard

Users

Venues

‘Communications
Club Management
Dashboard
Team Registrations
Forms And Requests
Teams

Players

Once you have uploaded your

Dashboard

Team Registrations

Forms And Requests

Teams

Players

= Import Coaches

Upload a .txt or .csv data file

Select Affiliation

usys v

With this affiliation selected each row
must have a Competitive Level field
with one of the following competitive

levels:

First row contains column headings

Column Delimiter

Comma v

(0 Team Upload

File

I Choose File ‘coach upload.csv

File

\ Choose File \coach upload.csv

Open Selected File

Download template

If you re-import coaches already in your account, the system will match on name, gender, and date of birth to update existing
accounts with newly provided contact information. This also means you can upload the same data twice without creating duplicates.

« Rows must be on separate lines.

« Each row should have the same number of columns.

« Do not use punctation or symbols in column names.

« Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format
« Required fields are listed below:

.csv / .txt file, Click 'Open Selected File'.
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STEPS From here you will match up the Column Headers form your upload
file and click Import Data. You will receive an email with the results from

the upload to determine which accounts were created.

Note: If the column headers do not match when uploading your file, you will be

able to update them accordingly before the step below. You can select (do not
import) if you don't have the data for a specific field.

G Gots p ort = Import Coaches

=0 o @
. Manage Coaches Upload Coaches
Coaches / Import
Mike Nieto
Import
Dashboard
Please select field mappings. Required fields are marked with an asterisk.
Users Showing first ten rows below.
Venues First Name Last Name Competitive Level Email Gender Birthdate Alternate Email
| First Name* M \ \ Last Name* V\ Comp Level ] \ Email* b \ \ Gender b \ \ Birthdate V\ \ Alternate Email
—
Communications Test Nieto Travel

coachtest123@gotsport.com

Test Buchanan Travel coachtest321@gotsport.com
= Club Management gotsp
Dashboard
Import Data Cancel: click to upload a different file
Team Registrations
Forms And Requests
Teams

Players

L GotSport R

= s W
‘ Affiliation Competitive Level Requirements
v v v
Mike Nieto
First Name Last Name Email/UseriD Role Status
Al v
Dashboard
Users m Clear Search

Venues

Communications

50 Per Page v

= Club Management

Coaches Add Coach
Dashboard

Team Registrations

Forms And Requests Phone

O Name Email/UseriD number

ID Number Affiliate Competitive Level Requirements
Teams (m] E Ackerman, Ryan coach.ackerman@gmail.com USYS  Recreational = Edit

Players
O Coach, Test mike.nieto@gotsport.com. usYs Recreational Incompl O Help
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STEP 7

If you need to add an additional role (Affiliate) to the User's profile you

can do so by clicking on their Name.

From within their User Profile, you'll fill out the Add Role table with the additional
Affiliate/Competitive Level that you want to add and click Save.

Q GotSport

Mike Nieto

Dashboard

Users

Venues

Communications

= Club Management

Dashboard
Team Registrations
Forms And Requests
Teams

Players

) GotSport

Mike Nieto

Dashboard

Users

Venues

Communications

= Club Management

Dashboard
Team Registrations
Forms And Requests
Teams

Players

= Ryan Ackerman = o ‘@’
Force Soccer Club / Coaches / Ackerman, Ryan
Status
Ryan Ackerman m
Role
Ackerman, Ryan
Add Role
60711
Coach
usys
Force Soccer Club
Recreational
v
v
User
[
Save
36022
Ackerman, Ryan W
= Coaches = o @
Affiliation Competitive Level Requirements
v v
First Name Last Name Email/UseriD Role Status
All v
m Clear Search
50 Per Page v
Coaches Add Coach
=
Phone
O Name Email/UseriD number ID Number Affiliate C itive Level qui
m] E Ackerman, Ryan coach.ackerman@gmail.com USCLUB Competitive = Edit
(m] E Ackerman, Ryan coach.ackerman@gmail.com USYS  Competitive [ WA | O Help
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Note: If uploading a list of your Managers to your account, you will follow
the exact same steps as noted previously for the Coaches. The only

difference is that you will go to Club Management -> Managers -> Upload
Managers

A GOfS p ort = Import Managers & o

=y
sy
‘ Manage Managers [V L o r] <—
Managers Import
Mike Nieto
Import Instructions
Users
Upload a .txt or .csv data file Download template
Venues
Select Affiliation If you re-import managers already in your account, the system will match on name, gender, and date of birth to update existing
accounts with newly provided contact information. This also means you can upload the same data twice without creating duplicates.
Communications ¥

« Rows must be on separate lines.

£ Club Management « Each row should have the same number of columns.

« Do not use punctation or symbols in column names.

« Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format
« Required fields are listed below:

First row contains column headings
Dashboard

Column Delimiter

Team Registrations

Comma v
Forms And Requests
Teams [0 Team Upload
Players File
Managers | choose File | No file chosen

O Help
Open Selected File
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Creating Team Accounts

From your Dashboard, select "Club Management", followed by "Teams".

= Dashboard

( ) Affiliations Settings ~ Exports ~
Jordi Garcia Ll}gamba FC

Jordi.garcia@gotsport.com ~

@ Dashboard >
% Users u Teams 56 Q
3 Association J
Billin Support
& Vouse E Coaches 1 g pp
Communications
E Players 310
= Club Management
Dt E Events 14 Calendar Programs

Team Registrations

Forms And fequeats Published And Finalized Schedules

Teams
Name Matches Count Status Created
Players
Avi 26 ] 09/10/2020 Matches Constraints Report
Managers
Avi 30 ] 07/03/2020 Matches Constraints Report

Registration

)( ) Club Management

MAMBAFC

Teams

Jordi Garcia
jordi.garcia@gotsport.com ~
Search Age Group Gender
Min v Max v All v
Level Event
Select One 4 Select One v Search
# Venues
‘Communications
= Club Management v
Dashboard (5] Name Level Current Age Gender
Team Regisiations (=} @ AAA Stars Adult (U4 ] [ Moo |
Forms And Requests
(] AA MT Stars Competitive a
S - P (uis ] =
Players
(m] Adults = [ mae | a
Managers -
Coaches [m] AL All Stars Academy [u13 ] [ mae | a
Roster Builder
(m] (Y] AR Al Stars Recreational  uts | = a
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STEP 2B Here you will fill out the basic information and select “Save”. Your Team
Account is now created.

Club Management Registration

MAMBAFC

Teams / Add Team
Jordi Garcia

Jordi.garcia@gotsport.com +

Add Team
@ Dashboard
% Users Name Colors
Creating Team ‘E
& Association
Competitive Level Gender Age Group
# Venues
Competitive v Boys v U15 (01/01/06) v
< Communications Switch to School Year
= Club Management Logo
| Choose File | No file chosen
= Scheduling
2 PO —_—h I

Features

5 Billing

STEP 3 To Lock Roster functions for Coaches/Managers:
Find the team in your teams list, enable the checkbox to the left of the team. Then select "Bulk

Update Team Roster Locks"

**The Red Circle on the right is showing you there is no "lock" icon since the team is not
locked yet.

= Club Management v Teams

© New Team
EREENEIUNN Bulk Update Compatitive Lavel  Bulk Update Toam Roster Locks I
Name

Creating Team Competitive [us | [ e | O
‘s

@ Recreational Team Recreational [1a ] [ | a
o/




Creating Team Accounts Cont.

STEP 4A

STEP 4B

L GotSport
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Here you will click "Lock Roster Edit" and hit "Save".

Bulk Update Team Roster Locks

uLock Roster Edit

Y 44—

Once this is done you will now see the Lock Icon to the right of the Team Name.

Club Management

Registration

MAMBAFC

Teams

Jordi Garcia

jordi.garcia@gotsport.com +

Search Age Group Gender
Dashboard crea Min v Max v All v
W :Users Level Event
& Assoclation Select One v Select One v

i Venues Clear Search

< Communications

Club Management v Teams

Dashboard
8 Name Level Current Age Gender
Team Registrations
(m] Creating Team Competitive @
Forms And Requests e =3
e O Recreational Team Recreational [u14 ] [ Mae | a
M

Players
Managers
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Registering a Team to an Event

STEP 1A Click "Club Management" and then "Teams" from the drop-down menu.

(O€To] Nololglll = Dashboard = @

Dashboard Affiliations Settings ~ Exports ~
Mamba FC
Jordi Garcia M us

u - i E O'J
Association
Coaches 12 Billing Support
Venues
‘Communications
E Players 310
Club Management
Dashboard Events 14 Calendar Programs
Team Registrations
Forms And Requests Publi And Finalized Schedul
Teams
Name Matches Count Status Created
Players
Avi 26 ~] 09/10/2020 Matches Constraints Report
Managers
Avi 30 ] 07/03/2020 Matches Constraints Report

Coaches

View All Schedules
Roster Builder

STEP 1B From the team overview, click the "Registration" tab at the top of the page.

k'.\GOfSporT = Teams = @

) Club Management Teams ~ Registration

MAMBAFC Teams

Jordi Garcia
Search Age Group Gender
m Name Min v Max s All v

Level Event

Association Select One v Select One v m

Venues

Communications
Teams © New Team

= Club Management

Dashboard

()] Name Level Current Age Gender
fear g e =) @ AAA Stars Adutt 3 [ waio |
Y\
Forms And Requests
O AA MT Stars Competitive a
Teams p Luss ] [ Fomaie |
] Adults = [ Moo | a
0 @ AL All Stars Academy [ ut3 ] [ Male | a
2/
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From this page, you will see a list of open events your organization and your
parent organization are associated with. Once you have found your event,
you will see you have three options on the right-hand side.

STEP 2A Register:

Click "Register", then select the applicable Payment Plan for the Team(s) you are wanting to register.

CGotSport I . o @

€)

All Events  Organization Events

Search Country State

Showing resuits for '20/21 fall league’

Reglster ~
20/21 Fall League-905 L

Got & arring Booy -
= - Fall 20/21 Fall League All Toams '
s
o J =
m 20/21 Fall League (DP use) m
- = — ;— . W Boay As Glub
N “

On this page, you can select multiple teams, by marking the box to the left of the teams or "Select All”
(All teams will be selected when you "Select All")

OJClo)Nfololalll = 20/21 Fall League-905 = o [@
Ciub Management ~ Registration /20721 Fall League-905
Jordl Garcla
Register Teams
\ Registration Fee
Got q e
i & Select A
Name Level Event Age Gender
20/21 Fall League-905 - =
Fail 20/21 Fall League @ Membe 00 Competitive  ute ] [ Fomase | _
FG Elite 08 Competitive [ U | [ e | Apgiication Form
Silver 08 Competitive [ Ut | [ e | Application Form
| _— [T, A miinhe s e —— T USRI SRS
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STEP 2B Now that the teams are selected, we will click on the blue "Register”
button where a drop down will appear. Here you will select "All Teams"

or "Selected Teams".

fOJelo] AYololglll = 2021 Fall Loaguo-905 —

g =

Register Teams

\ Ragieiration Pes

Name Level Event Age Gender
20/21 Fall League-905

® Mamba 06
all 2021 Falll League N
FC Eite 08 Compettve
IM
@ Promier 08 c
Y
(-] Sitver 08 Competitive
M
] Momba FC Green Competitive
™M

@ Toam Must Be Competitive
2, ogiste

08 BB BB B
800G 00 [
E

\-«Gofs porf = Toam Registrations = o [
‘ ) Teams «
Team Regintrasons
Jordl Garcia
Team Event Coaches Complete
Submitted Age From AgeTo Gender
il vl | A o | & .
Accepted / Active Prefered Division

i Select One v “
Team Registrations (50) m
Disgs 50 Team Rogivtrat
Name Event Created Event Age Gender Preforred Division Complete/Submittsd/Waitiist

MS Stars 20421 Fall Losgue-008 001772020 15 Fomale viv
o
@ Cameron Test Team 20721 Fall League-805 08/17/2020 viv
N




Registering a Team to an Event

STEP 2C Application Form:

This option will be selected when the event requires an application to be
filled out for the event with data fields required to be filled out.

GotSport

www.gotsport.com

L GotSport B = o

All Events  Crganization Events

Search Country State

Showing resufts for '20/21 fall leaguo

Once selecting the Application form, you will have the option to select any of your teams
to register or register a new team.

GotSoccer Governing Body - 20/21 Fall League-905
20/21 08/01/21 - 12/31/21 ™ Cart (0)
d & Jordi Garcia

Competition Leagues
Event 20/21 Fall League-305
Seasonal Year 20/21
Dates 08/01/21 - 12/31/21

My Teams Search Teams

Creating Team

DS

GotSport

Coach Register

Gender Event Age

All us




L GotSport

GOTSPORT: REGISTRAR MANUAL
www.gotsport.com

Add a Player to an Event Roster

STEP1 From the Dashboard, select "Club Management" followed by "Roster Builder".

Mamba FC
M us

u Teams 75 E Q
E Coaches 21 Billing Support

|
|
[
|
E — - @ @ ‘
|

Events 17 Calendar Programs

Published And Finalized Schedules

Name Matches Count Status Croated

13}
E 3
L
-
g
!
i

Qrhadilae Ae Darticinant

L GotSport EEREEEE = o

o

Roster Bullder FrsmEwnQ  AsdRoste Sasn O




Add a Player to an Event Roster Cont.

L GotSport

www.gotsport.com

STEP 3 Once here, you will click and drag the hairpin icon next to the player’s
name, to the team you would like to roster them on.

Note: All the players on the team currently have green checkmarks that signify
approved by the event.

= Roster Builder = o
Roster Builder FnomEventQ  Add Roster Seasen O Testng League (08/01/2020 v m
[ own [RTPTENTY o

Tosting League ] Coaches (10) | Managers 09
e ENSPITN] Cotshes N | Managers & Registerod Teams/Rosters
Start Date: 0AD1/2020 [T
Sewsonal ear, 2072 SR> =
AAA Stars
Ut (Ml aan
Coach/Manager Name
P s ce Name Gender Lovel Group oo
A L  Famaie | e ]
o Abstire. » = m
Playor Nama Jorsoy Poaiton Status
3 tm
v -
A — >
= - — 3
- Avern =1 o v e
A o [} s
-
A = o]
b Amezqut | P } (v ]
Platinum 08
+ ] = [ o1s ] UM Fesale  Comostitve ®
+ Aoen, A e m [

STEP 4 You will now see that player on the team with a Yellow Triangle next to the name since the
player was just added and has not been approved yet.

Piyors 008 | Conches (10 Managers O Rogist e Badiere

s—— e tams [ oo ]
AAA Stars
e [ aa
[~ N Cender (¥ Group o8 G ameper M
*A = m
+ = [oa
> servey Pou s
+ = @ [ « 1
+ [ o] &
+ = m v -
+ [ snee | [sne ] v &
+ = [uw
Platinum 08 @ Help

All New players will appear with Yellow Triangles until the roster is approved by the event.
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GOTSPORT: REGISTRAR MANUAL

Add a Coach or Manager to an
Event Roster

STEP1 From the Dashboard, select "Roster Builder”.

Dashboard Affiations Settings « Exports =

Mamba FC
M us

ﬂ e * E O
E Coaches 21 Billing Support

E — - % @
Events 17 Calendar Programs

Published And Finalized Schedules

Name Matches Count Status Croated
A J~E 091072020 Matches Constraints Rapon
e 07/03/2020 Matches Constraints Report

Qehadilae Ae Darficinant

STEP 2 Here you will select the Event you are going to build your Roster for and hit submit.

[OlCle)ololall = Rostor Buidor = o

Roster Bullder FrsmtwnQ Add Roster Seascn O




Add a Coach or Manager to an Event Roster Cont.

L GotSport
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STEP 3 Once you get to the Roster Builder page select the "Coaches" Tab.

i e r—
0

i
B
i

/0
BERBEDBEBD

a
STEP 4 Here you will click and drag the Coach to the desired team on the right.
A€ = Aosor uscer = o
=2
[ s BT
a | o
4
2
£
- i
°




Add a Coach or Manager to an Event Roster Cont.

STEP 5

www.gotsport.com

A pop up will appear asking for the "Position”. Select the position and
click "Add Coach"

The Coach will now appear on the Team Account.

Note: All the Coaches currently have Yellow Triangles by their names since they are not approved
by the event yet. They will change to Green Check Marks once the event has approved them.

(@ = noster Bukder = o [@
kg H i
S ST ey gr— ccnamscimme =3
e R

e Py com [ Gt T s 8 z
il -~
Sessona Wour, 202
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GOTSPORT: REGISTRAR MANUAL

Adding a Club Pass Player
to an Event Roster

STEP1 From the Dashboard select, "Club Management", followed by "Roster Builder".

L GotSport I = o

€)

Mamba FC

o - “ = O
E Coaches 12 Billing Support

o,
- Players 310 @ @
E = W Calondar Proans

Schedules As Participant

&=
STEP 2 Next you will select the event from the drop-down and hit "Submit".
(Ol elo]Nololalll = Aostor Buiider s o
I =S «—
&

Return to Table of Contents




Adding a Club Pass Player to an Event Roster Cont.

STEP 3 Here you will now see a "Primary" and "Club Pass" Player Pool.

NOTE: For a player to show up in your CP player pool, they must be approved as
Primary on an existing roster within your club in an event managed by your
official registration organization. Roster rules, such as age and roster size will
still apply to the addition of CP players.

L GotSport

www.gotsport.com

Select "Club Pass" tab and you will now see your available Club Pass Players.

Rostor Bullder Fran fre@ | Add Rower Seascn® 2021 Fa Loague- 905 (08/01 /2021 ¥ m

Registered Teams/Rosters

E e
uie | [ Ad
.

*
w
e
-
e
3
e
2
-]
8

DOQOOQAI
BEBBRBE

STEP 4 Once here, you will Drag and Drop the "Crosshairs" to the left of the player to the team on

= Roster Builder = o
20/21 Fall Leaguo-905 Pliyers iy ] Coaches 8 | Managers O} Registered Teams/Rosters
e e (o]
| oo S i s
UM [Nl | Acs
P s ¢ Nome Gonde: U Group oo Event rostor is empty
[:4-= —-— ™
8 030 e o ]
* [oase [ine]
* [sase [}
N e @
4 3 (oo}

[
|
L

Firecrackers



Adding a Club Pass Player to an Event Roster Cont.

www.gotsport.com

STEP5 A pop-up window will appear that gives you the option to add the
position and jersey number. Once complete Select "Add Player".

New Roster

Poaition

You will now see that player on the team with "CP" as their status.

Side Note: If the player is already rostered on another team in this event and is
"approved" they will automatically appear as approved for this team as a "CP" player.
this can be verified by the green check next to their name.

@€ = Roster Builder = o n
i o
MALIAYC | Pt ke
Rostor Bulldor rrom b | Ads Roster Sessen © 2021 Fat League-908 08012021 ,m
20721 Fak League-905 e pe—— —
Start Date: 0802 [EONTEEd
bispiions e s T

00000000

BEEBEpBEBBERES
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Generating & Approving Official
Roster Documents

STEP1 Note: As a Governing Body you can give the option for your Clubs to approve their
Event Rosters set against your Roster Rules.

To do this, you will go to the Scheduling tab, Events, and click into the specific Event you
want to enable this setting for

G GotSport S =0 o @

Mike Neto Name Compotition Start Dato €nc Dato

Event ) Ci=

Name Competision Schecules Start Date End Date Team Registrations Cub Registrations

After going to the specific Event, you will go to the "Access & Options" tab at the top of the Event
page and under the Associated Club Roster Permissions table enable "Automatically approve
compliant roster changes".

Be sure to scroll to the bottom of the page and click Save to enable your changes

fOlelo)Nfelolalll = Neptune Beach Cup 2020 & o @

Club/Team Self Scheduling

Associated Club Roster Permissions.

(BB BN <0 (<]




Generating and Approving Official Roster Documents

STEP 3

L GotSport

www.gotsport.com

Once this has been enabled, your Clubs will be able to have their
roster additions automatically approved. The Clubs will also be able to

run a check against any previous additions that were already on their Event
Roster before allowing the automatic approvals. Under their Roster Builder
section for the specific Event, they will click the green checkmark noted below to
have the check go through against your Roster Rules.

L GotSport IR PG

Roster Builder rndantwnta Add Roater Seascn O
>
>
[ searc LT e
>
iepaune Beach Cup 2020 T | e e
> RSSPIRS] Conctas (v | Mamagwd 1 Registered Teams/Rosters [
Start Date: Q1272021 [T
He Rostered: - | oo |
Seasonel Year: 202
. E=A
>
>
Cosch/Manager Name
>
4 s cp Namo Gender u M Growp DoB
> o+
g =3 o Prayor Name Jesey  Powton  Statw
i B = m “
v s
>
= a3 m v s
> v -
+ 3 o e R
>
- v M
B = m
v s
B (] o
. =
B 3 o

If you are electing to review and approve your own Rosters, please follow the next steps:
APPROVE YOUR OWN ROSTER




Generating and Approving Official Roster Documents

Approve Your Own Roster

STEP 1A

STEP 1B

Click the "Association" tab

Dashboard

L GotSport e

and click Events.

L GotSport

www.gotsport.com

Dashboard Affiliations

(5

Robert Miller

Settings ~

Neptune Beach Soccer Association
Neptune Beach, FL, US

Users
Association
Associations J
s E Coaches 0 Billing Support
Teams
Players E Players 0 m
Coaches | HEEN |
| NN |
Managers Events 1 Calendar Programs
Registrations
Events . @ Help
Recent Activity RYETZN]
Then click into your Event.
L GotSport IEEEES ®
" Association Events
Robert Miller Report To Association v Is v Yes v @
Event Name v Is v a
Y Add Filter (2) Clear
Association
Assoclations
Events
Clubs
Teams
Name Competition Organization Seasonal Year Start Date End Date Teams Players
Players
Neptune Beach Cup  Neptune Beach Neptune Beach Soccer 20/21 September 04, September 06, 2 13

Coaches 2020

Managers

Registrations

Events

Cup Association

2020

2020



Generating and Approving Official Roster Documents

STEP 2 Click into a Team Registration

o GotS por t = Neptune Beach Cup 2020

A

Robert Miller

L GotSport

www.gotsport.com

Neptune Beach Cup 2020

O Name ClubName Competition Event  Seasonal Year Created Event Age Gender Accepted/Active Approv
O [qAy) Bronze MambaFC  Neptune Neptune  20/21 07/27/2020 ([GE) X3 x 0
A 08 Beach Cup Beach
Assoclations T Cup
Bronze 2020
Clubs 0%
Teams /
Players O @Ry Thunder Force Neptune Neptune 20/21 07/27/2020 (X3 o v 0
=/ 2007 Soccer Club  Beach Cup Beach ):24am EC
Coaches ‘ o

Thund 2020

Managers

) GotS Ole]glll = Thunder2007 o P
lse Thunder 2007
y Coaches And Managers
AR [ uts | Male | O  Name Email/UserlD Phone number Requirements

No Coaches

Dashboard
Documents and IDs

Bk Acions (19) [
=D Cards

& Association Name Photo ID Number Gender DOB BC Jersey Status

3 Roster PDF ™
Assoclations B " Cole, Zack v 38797 [ o0317/2007 & 2 P

STEP 3B In the pop-up menu, click "Approve Roster"
again to confirm.

Note: It is imperative for Billing to create
Member Registrations when approving the
rosters. Be sure to mark Yes and to select
the appropriate “Bill To” Mode and Send
Registrations To based off of your Billing
settings

Users

Seasonal Year  20/21

Team Registration  Thunder 2007

Also create ® Yos
membaer
registrations?

Bl To Mode v

=

Send Registrations
To




Generating and Approving Official Roster Documents

QGotSport

(8

Robert Miller

Associations
Clubs
Teams
Players

Coaches

Managers

Raaistratinne

Thunder 2007

Once approved, you can download the Roster PDF or ID Cards for
the specific team under the Documents and IDs section

L GotSport

www.gotsport.com

D Thunder 2007
Documents and IDs l

o 0

051D Cards

B Roster PDF

0O Name Email/UseriD

Phone number

No Coaches

Requirements

Name

‘ Cole, Zack
a Cole, Terence

# Cormier, Isaac
i

v Durgan, Angelo
L .

* Ferry, Mack

q Hansen, Aldo

Photo ID Number Gender

v

38797

38802

38801

38803

38798

38800

BEEOG6E

DOB

03/17/2007

01/25/2007

03/22/2007

02/12/2007

05/20/2007

07/09/2007

BC Jersey Status

a 2 B
x 3 B
x 4 P
X 5 B
X 6 P
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Viewing Official Team Documents:

Club View

Note: You can only print the player cards if your team roster has been approved by the event.
You can check to see if your roster has been approved in "Roster Builder". Look for the "Green
Checkmarks" next to the players' names.

Q_\ Gots po rT = Roster Builder = o @

\ « Previous 1234567 Next — MS Stars
)’ U15 Female Competitive
- P S CP Name Gender Level Group DOB
Barry Burns
- Coach/Manager Name
000 O - Abbott, Merri Adult m 2005-07-12 9
1. Burns, Barry Coach Primary x
Venues o
0 0 0 ([J ¢« Abshire,Nina Travel 3  2009-01-23
Communications Player Name Jersey Position Status
0 0 0 ([ «Aguilar, Steven Travel 2007-11-27
- 6 D v 1. Carter, Got - - S a
= Club Management
0 0 0 [ +Alison, Tyler Travel m  2002-11-02 ¥ea2, B0t Alanna 0] 1= Rl @
Dashboard v 3.Garza, Jasmine - - P a
000 0O Alvarado, Alleli Travel 2002-12-29 v = =
T Rogations O 4 [ Fomale | [ ut9 | 4. Gomez, Ruby P a
v 5. Gonzalez, Mia - - 2 8
Forms And Requests 0 0 0 (J ¢ ANarado, Joshua Adult 3 2007-03-30
v 6. Hall, Deb - - P )
Teams o v s -~
00 0 [ + Alvarez, Alondra X3 Competitve [)  2002-08-18 v 7. Hiney, Shelby P a
Players v 8. Ibarra, Andrea - - P a
0 0 0 ([J +Amezquita Catherine ([ZEET) Competitve (B  2002-09-14 v 9. Labrador, Veronica - i p a
Managers
~ v 10. Lara, Kimberly - - P a8
i e 0 0 0 ([ +Antuna, Leslie EX3 Competitve [  2002-08-12

Roster Bullder
a

https://system.gotsport.com/org/mambafc/players

STEP 1A Click the "Club Management" tab and then "Teams".

L GO'I’S p OrT = Dashboard = o

Dashboard Affiliations Settings ~ Exports ~

Mamba FC

us

Barry Burns

Venues

Communications

Teams 54 E Q

Club Management

Coaches 10 Billing Support
Dashboard
Team [Registrations
Players 308
Formis And Requests
feere Events 14 Calendar Programs

Players

ofujuls

Managers Published And Finalized Schedules

= o
Sihice i, iy @ Help




Viewing Official Team Documents Cont.

L GotSport
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STEP 1B Click into your registered team.

= Teams

Club Management Registration

MAMBAFC / Teams

Barry Burns
Search Age Group Gender
Dashboard ms Min v Max v All v
LR Level Event

Communications Clear Search

= Club Management
Dashboard Teams
Team Registrations

Forms And Requests (m} Name Level Current Age Gender

Teams (] Competitive [uts | [ Fomae | a
I\

STEP 2 Click the "Rosters" tab, and “Search” for the roster based on the event.

MS Stars x
i Team E Team Registrations = Messages

ms stars (2 (TN

Birthday Range: 01/01/06 - 12/31/06

Name Short Name Legacy ID

Colors

48 Team Rosters

E Team Registrations = Messages

Event

v Current Team Roster
2020-2021 MSA Registration Event
ASA 2019/2020
Colin Test League Fall 2020
Mamba FC Rosters

Id Number Jersey Gender DOB Status

Carter, Got [ Fomale | 2006-01-01 P




Viewing Official Team Documents Cont.

STEP 3

STEP 4

L GotSport
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Click the "Documents and ID's" tab.

MS Stars

& Team Rosters £ Team Registrations = Messages

Event

Application Information

Event 2020-2021 MSA Registration Event
Group
Club Name Mamba FC
Team Name MS Stars
Team Association

Players Coaches Managers I Documents and IDs

Add Club Pass Player Clone roster from  Current Team Roster v m

Name Id Number Jersey Gender DOB Status

Carter, Got | Female | 2006-01-01 S

Click the "Roster PDF" and/or "ID Cards" button, and print.

Players Coaches Managers Documents and IDs
Affiliation
usYs g
Ei Roster PDF 0 Virtual Cards
Font Size
9

Font Size Small

8

Line Height

0.75

Padding Top

25




Viewing Official Team Documents Cont.

L GotSport
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Team View

Note: You can only print the player cards if your team roster has been
approved by the event. You can check to see if your roster has been approved in
"Roster Builder". Look for the "Green Checkmarks" next to the players’ names.

= Roster Builder = & @

« Previous 1234567 Next — MS Stars
U15 Female Competitive BiRoster [HID
P S CP Name Gender Level Group DOB
Barry Burns
Coach/Manager Name
0 0 0 ([ + Abbott, Menmi =3 Adut [  2005-07-12 g
1. Burns, Barry Coach  Primary x
venues ﬁ
0 0 0 [J +Abshire, Nina X3 Tavel B  2009-01-23
Communications Player Name Jersey Position Status
00 0 (O + Aguilar, Steven Travel 2007-11-27
¢ = ua) v 1. Carter, Got = - S a
= Club Management
0 0 0 ([ Alison, Tyler 3 Tae O 20021102 ezt Nanne 0] i= Pl &
Dashboard v 3.Garza, Jasmine - - P a
000 O Alvarado, Alleli Travel 2002-12-29 o i
T R aiine O < [ Fomale | [uts ] v 4. Gomez, Ruby P a
v 5. Gonzalez, Mia - - P a8
Forms And Requests 00 0 O - Alvarado, Joshua [ Malo | Adult l i:l 2007-03-30
v 6. Hall, Deb - - P ]
Teams e - =
0 0 0 (O < Avarez Aondra X Competitve [[J  2002-08-18 ¥ 1. Hiney, Shelby P, @
Players v 8. Ibarra, Andrea - - P a
0 0 0 ([J +Amezquita Catherine [EEETY Competitve [}  2002-09-14 v 9. Labrador, Veronica - - P a
Managers
v 10. Lara, Kimberly - - P a
Conchus 0 0 0 (J < Antuna, Leslie EX3 Competitve [  2002-08-12

Roster Builder
@ Help

ystem.gotsport.com/org/mambafc/players

STEP 1A From your user profile, click the Team Management tab to view your teams

1
4
m Barry Burns m
= :
| y@gotsoc
DOB 06/29/1972 Phone 904-746-4447
Address 750 Third Street Mobile Phone Number
Neptune Beach, FL 32266
us
View Full Profile
@ Dashboard @ Account B Reporting BE“SCEVENELELEENIEN = Team Scheduling < Program Registrations [l Forms _-t
<
& Teams Teams
& Registrations
Name Coach Level Age Gender
= Matches
D 07B Bald Eagles Buchanan, Dave Recreational [u14 ] [ Maie |
. 07G Bald Eagles Burns, Barry Recreational [ U14 | =
Vi
v




Viewing Official Team Documents Cont.
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STEP 1B Select the appropriate team.

Mambacita Elite 08 Burns, Barry Competitive u14 | =
D Mamba FC Green Competitive [U14 | [ Male |
D MS Stars Burns, Barry Competitive [ U5 | =0
D MT All-Stars Recreational (13 | [ Mae |
D Predators Anderson, David Competitive (14 | [ Mae |
D Roadrunners Burns, Barry Recreational [ U1a | =
& Test Burns, Barry Recreational [U1s | [ Male |
D Wyoming All-Stars Nieto, Mike Competitive [ U14 | =
STEP 2 Click on the “Rosters” tab. Select the appropriate Team.

MS Stars X
& Team & Team Re

TEE s | remai ] competive

Birthday Range: 01/01/06 - 12/31/06

trations = Messag

Name Short Name Legacy ID Colors

MS Stars mdall Ii‘

=]

& Team [= Rosters £ Team Registrations

Event

v Current Team Roster
2020-2021 MSA Registration Event
ASA 2019/2020
Colin Test League Fall 2020

Mamba FC Rosters

Affiliation




Viewing Official Team Documents Cont.

STEP 3

STEP 4

MS Stars

Rosters & Team Registrations

Event

Click on the “Documents and IDs"” tab.

L GotSport
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Application Information

Event 2020-2021 MSA Registration Event
Group
Club Name Mamba FC
Team Name  MS Stars
Team Association

Players Soaches Managers I Documents and IDs

s e | s o e

Name

Clone roster from  Current Team Roster v m

Id Number Jersey Gender DOB Status a
= 2006-01-01 s

Click the "Roster PDF" and/or

"ID Cards" button, and print.

Player: Coaches Managers Documents and IDs

Affiliation

USYS v

Font Size

9

Font Size Small

8

Line Height

0.75

Padding Top

25

51D Cards
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Submitting User Requirements:

Background Checks

STEP1 Log into your GotSport Account at https://system.gotsport.com/

STEP 2 Depending on the role you have with your club, the user requirements will consist of either

Background Check, Safe Sport, Heads Up Concussion, or all three. These User requirements
will be located on your account "Dashboard". Click the "More Info" for the respective
requirement to continue.

e GotSport

oos /15/1996 Phone 904-748-4446
Address 750 Third St Mobile Phone Number
Neptune Beach, FL 32266
us
Orws Brmeby Wimiamt Aremngnsies R 8
SLmiligl,
v D.C. United —
Role Level Affiliate Requirements
coach Background Check
Safe Sport
e e m
" .
H n H n
STEP 3 Click "Submit New Report".
QGotSport s = o
Background Check Risk Management
Status /
Submit New Report
Report History
Enforced By MLS Youth
D Date Submitted Date Completed Updated Status Contact Information
Phone number
Address 420 5th Avenue
New York, NY
us

Reports older than 07/31/2019 have expired


https://system.gotsport.com/

Submitting User Requirements Cont.

L GotSport
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STEP 4 Fill out the required information and click the certification checkbox.
Be sure to verify your Social Security Number by typing it in a second time.

Sign your name on the signature line and save your signature. Lastly, click the
submit button on the bottom of the page to submit your report.

QGot 2 = o

Background Check

Submit New Report

First Name Barry
Middle Name
Type Background Check
Last Name Burns
Enforced By Mississippi Soccer Association
Affix
Contact Information
Gender Male - Phone number
Address 628 Lakeland East Drive, Ste. D
Flow , M:
SSN ****8700 - United States of Al v owoOceME Sheas
us
Edit
Confirm SSN Reports older than 05/15/2020 have expired
DOB June v

Signature box works with mouse or touchscreen

Signature

—



Submitting User Requirements Cont.

L GotSport

www.gotsport.com

STEP 5 Once the report has been submitted successfully, it will automatically bring
the User back to their Dashboard to complete any remaining requirements

L GotSport

Mike Nieto m

DOB 07/31/1995 Phone 904-312-2354
Address 14566 Marshview Dr Mobile Phone Number 904-312-2354
Jacksonville, FL 32250
us

View Full Profile

& Dashboard @ Account [3) Reporting & Team Management = Team Scheduling 4 Program Registrations [ Forms

—’ I The report was successfully submitted. |

@ Addison United SC

Role Level Affiliate Requirements

coach usys Heads Up More Info m




Submitting User Requirements Cont.

Heads Up www.gotsport.com

STEP1 Log into your GotSport Account at https://system.gotsport.com/

STEP 2 Depending on the role you have with your club, the user requirements will consist of

either Background Check, Safe Sport, Heads Up Concussion, or all three. These User

requirements will be located on your account "Dashboard". Click the "More Info" for the
respective requirement to continue.

Robert Miller m

poB 02/15/1996 Phone

904-746-4446

Address 750 Third St Mobile Phone Number
Neptune Beach, FL 32266
us

@ Account  [HReporting i Team Management 4 Program Registrations

@ Force Soccer Club

K Forms

Role Level Affiliate Requirements

coach UsYs Safe Sport

manager usYs

admin usYs Background Check
Heads Up

STEP 3 Click "Launch Heads Up" to complete the course. Note: If you have already completed the Heads
Up course, you can click the Check Records button to have the completed certification link over
to your GotSport account

QGotSport

Heads Up

Risk Management
Status

Show Mark as Complete Form

Enforced By State Association
Report History
Contact Information
1o} Date Submitted Date Completed Updated Status Phone number 9047464446

Address 750 Third St
Neptune Beach, FL 32266
us

Reports oider than 08/31/2018 have expired


https://system.gotsport.com/

Submitting User Requirements Cont.
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STEP 4 Once the report has been submitted successfully, it will automatically
bring the User back to their Dashboard to complete any remaining

requirements

Mike Nieto m

DOB 07/31/1995 Phone 904-312-2354
Address 14566 Marshview Dr Mobile Phone Number 904-312-2354
Jacksonville, FL 32250
us

View Full Profile

& Dashboard @ Account [ Reporting & Team Management = Team Scheduling < Program Registrations [ Forms

‘ —’ I The report was successfully submitted |

@ Addison United SC

Role Level Affiliate Requirements

coach usYs Heads Up More Info m




Submitting User Requirements Cont.

Safe Sport

Log into your GotSport Account at https://system.gotsport.com/

www.gotsport.com

STEP 1

STEP 2

Depending on the role you have with your club, the user requirements will consist of
either Background Check, Safe Sport, Heads Up Concussion, or all three. These User

requirements will be located on your account "Dashboard". Click the "More Info" for the

respective requirement to continue.

Sire B e

@ Force Soccer Club

Role Lovel Affiliato

coach Select

STEP 3 Copy the access code and click "Start Course".

L GotSport

Safe Sport

Status

Access Codcl YC3E-6P5G-YYIL-CS2M I

Already completed this course?

—

Phone

Mobile Phone Number

<A Program Registrations i Forms

Requirements

Safe Sport

Heads Up

Background Check

It you have already completed the course or recently completed a refresher, click the Chock Records button to lookup &

completed record matching your name and email address.

Risk Management

Q

By State

Contact Information
Phone number 9047464446

Address 750 Third St
Neptune Beach, FL 32266
uUs

Reports oider than 07/31/2019 have expired


https://system.gotsport.com/

Submitting User Requirements Cont.

STEP 4 Paste the access code in to the "Access Code" and hit "Save"

L GotSport

www.gotsport.com

Add Membership

U.S. Soccer

‘___———‘

YC3E-6P5G-YYIL-CS2M

organization

Not in the list? Go to the contact form and submit a request to add your

Cancel

Note: If you have previously completed Safe Sport, you can click the Check Records
button below to have the completed certificate matched to your account. The First Name,

Last Name, and Email Address for your Safe Sport account must match for the certificate
to pull over properly.

W GotSt A =

Safe Sport

Risk Management

Status

Access Code: YC3E-6P5G-YYIL-CS2M m =) .

Already completed this course?

It you have already complotod the course or recantly completed a refresher, click the Chack Rocords button to lookup a
comoloted record matching your name and omail address.

Enforced By State Association

Contact Information
Phone number 9047464446

Address 750 Third St.
Neptune Beach, FL 32266

us

Reports older than 07/31/2019 have expired



Submitting User Requirements Cont.

L GotSport

www.gotsport.com

STEP 5 Once the report has been submitted successfully, it will automatically
bring the User back to their Dashboard to complete any remaining

requirements

Mike Nieto m

DOB 07/31/1995 Phone 904-312-2354
Address 14566 Marshview Dr Mobile Phone Number 904-312-2354
Jacksonville, FL 32250
us

View Full Profile

& Dashboard @ Account [3) Reporting & Team Management = Team Scheduling 4 Program Registrations [ Forms

—> I The report was successfully submitted. I

@ Addison United SC

Role Level Affiliate Requirements

coach USYS Heads Up More Info m




=) GotSport

Registrar Manual

Getting New Members Started

>

Address Phone For all Inquiries

1529 Third St. S,
Jacksonville Beach, FL
32250

+1(904)-746-4446 Contact your State Administrator or

login to your account to access chat with

GotSport Representative




